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M. M. TOPbKOITO ACCUCTEHT Kaeapbl aHeCTe310M0rmu,
peaHnmMmaTonormm n HeoHaTosIornn

1. O6L¥e NOMoXKeHNS
11 Jlo/mKHOCTb  accucTeHTa  Kagegpbl  OTHOCMTCA K MPOdpeccopcKo-
npenojaBaTe/IbCKOMy COCTaBy.
1.2.  [OMKHOCTb acCUCTEHTa SIBNAETCS BbIOOPHOW. 136mpaeTcs Ha YyeHom CoBeTe
(hakynbTeTa.
1.3. ACCUCTEHT HasHa4yaeTcs Ha [O/HKHOCTb npukasom pektopa OO BI1O
OOHHMY VM. M. TOPbKOI'O (panee - YHVBEPCUTET), 3aKNHOUAETCSH CPOYHbINA
TPYZOBO [OroBop (KOHTPaKT) B COOTBETCTBUW C [AEACTBYHOLWMM TPYLOBbIM
3aKOHOAaTeNbCTBOM.
1.4. B cBoel AedaTenbHOCTN aCCUCTEHT PYKOBOACTBYETCS:
KoHctuTyymein AHP;
3akoHoM [loHeuKoi HapoaHon Pecny6inkn «O6 06pa3oBaHum;
3akoHOM [loHeLkon HapogHour Pecny6nunku «O 34paBoOXpPaHEHNN;
[MpukasamMv 1 HOPMAaTUBHBLIMW AOKYMeHTaMKM MUHUCTepCTBa 06pa3oBaHUs Y
Haykn  JloHeuko  HapogHo — Pecnybnvksn B 00M1aCTM BbICLLErO
NpoheccnoHanbHOro 0bpazoBaHus;
MprkKazamm 7 HOPMaTVBHbLIMU [NOKYMeHTaMu MuHucTepcTBa
3[paBooxpaHeHns [oHeuko HapogHoit Pecny6nmku B 061acTy BbICLLUErO
NpotheccnoHanbHOro 06pasoBaHus;
["ocyfapcTBeHHbIMU 06pasoBaTe/ibHbIMU cTaHfapTamu BbICLLIETO
NpoteccnoHanbHOro 06pasoBaHus;
YCTaBOM YHUBEPCUTETE,;
KonnekTBHbIM 4OroBOPOM YHUBEPCUTETE;
[MprKasamn peKkTopa YHUBEPCUTETE;
PacrnopsykeHnAMK, yKazaHMSAMU MNPOPEKTOPOB, [eKaHa (aKy/bTeTa, WHbIMM
HOPMAaTMBHbIMA W PacnopsauTe/lbHbIMA  akTaMuM  agMUHUCTpaL MK
YH/BEPCUTETAS,;
[MpaBuiaMn BHYTPEHHero TpyLOBOro pacropsika YHUBepCUTeTa;
[MonoxeHnem o Kageape;
[MonoxxeHremM o pakynbTeTe;
TpeboBaHMAMU MeXayHapoaHoro ctaHgapta ISO 9001:2015;
HaCTOSLLEN AO/MKHOCTHON NHCTPYKLME.
15. Pexxum paboTbl accucTeHTa Kadeapbl - cornacHo [paBuiam BHYTPEHHErO
TPYZAOBOro pacrnopsiika paboTHUKOB YHMBepcUTeTa N rpadinky oTpaboTky paboyero
BPEMEHMN.

Pepakumna 02

2. 3agauun 1 06513aHHOCTU

ACCUCTEHT Kadepb!:

2.1. BHeapsieT B y4eOHbI MPOLIECC COBPEMEHHbIE MeTOAbl 00y4YeHNs, opMupyeT y
CTY[EHTOB HaBblKM TBOPYECKOro, CaMOCTOATENIbHOIO MNOAX0A4a K YCBOEHMIO
TEOPETMYECKOrO MaTepuana, MNPUMEHSET COBPEMEHHble 3HaHWSA Nefarornku wu
MCUXO0N0rnN.

2.2. TIpoBOAUT MpaKTUYecKne 3aHATUA MO COOTBETCTBYHOLMM  AMCUUMANHAM.
cnonb3yeT Hanbosee agdeKTrBHbIE (DOPMbI, METOAbI U CPeAcTBa 00yYeHMs, HOBbIE
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MejarornyeckMe  TEXHOMOTUWM,  CMOCOGCTBYHOLIME — flydlleMy  YCBOEHMIO

obyvarommMmnca  HeoOXOAMMbBIX — TEOPETUYECKMX U MPaKTUYECKMX  3HAHWNA.
icnonb3yeT COBpeEMEHHbIE TEXHWYECKME CPeACTBa MPU MPOBEAEHUN MPAKTUYECKUX U
CEMUHAPCKMX 3aHATUIA.

2.3. lMog pykoBOACTBOM Mpogeccopa, [OLEeHTa WM CTapluero npenogasaTens
yyacTByeT B paspaboTke Yy4ebHO-MeTOLMYECKMX  MOCOOUMA,  METOANYECKUX
PEKOMEHJALMNIA 1 yKa3aHWiA.

2.4. OpraHun3oBbiBaeT U 06ecrneynBaeT KOHTPO/Ib CAMOCTOSATE/IbHOW  paboThl
CTYZEHTOB, aHa/IN3NPYET KX YCreBaeMOoCTb.

2.5. OcyuecTBnseT yuyebHO-BOCMMTATE/IbHYIO paboTy.

2.6. KOHTponupyeT BbIMNOMHEHWE CTyfeHTaMU TpeboBaHWIA OXpaHbl Tpyda W
MoXapHor 6e30MacHOCT NPY MPOBEAEHUN NPAKTUYECKUX 3aHATUIA.

2.7. MpYHMMaET y4yacTue B OpPraHM30BaHHbIX B paMKax TeMaTUYEeCKUX HanpasBieHWi
NCCnefoBaHNn Kadepbl CeMUHapax, COBELLaHWAX, KOHMEepPeHUUsX, B TO YUCIe,
MeXAyHapOoaHbIX.

2.8. MMpuHNMaeT yyacTune B Hay4YHO-MUCCeA0BaTeNbCKOM paboTe Nno npogunsto
KadpeZpbl, MPUHMMAET yyacTue B paboTe CTYAeHYECKOro Hay4yHOro o6LecTsa.

2.9. MoBbIWaeT KBaMpUKaLUMo Mo nejarornke 1 cneynanbHOCTU.

2.10. BbINOMHSAET neyvebHy0 paboTy Ha KIMHUYECKMX Kaegpax B YCTaHOB/IEHHOM
obbeme.

2.11. CobnofaeT Kogekc aTUYeCKMX HOPM YHUBEPCUTETA.

2.12. ObecneumBaeT BbIMOHeHMe TTONMTUKN YHMBEpPCUTETA B 06/1aCTU KayecTsa B
paMKax CBOei [esiTe/lbHOCTW.

2.13. YuacTByeT B nogaepXaHun K (OYHKUMOHWPOBAHWM CUCTEMbl MEHEMKMEHTa
KayecTBa Ha Kageape.

2.14. Cobnofaet TpeboBaHWNA MO TEXHMKe 6e30MacHOCTM, MoXKapHo 6e30MmacHOCTM
N OXpaHe Tpyaa.

2.15. C Uuenbio COBEPLLEHCTBOBAHUA OpraHM3aumyM 1 MoBbILeHUs 3 ¢eKTUBHOCTU
Tpyaa pabOTHMKOB YYEOHbIX 3aBeAeHUA W YUpexaeHW 06pa3oBaHUsi, BO3MOXKHO
paclumpeHne Kpyra ux 0053aHHOCTE B CPaBHEHUMW C 00S3aHHOCTAMM, KOTOpble
yKazaHbl B COOTBETCTBYHOLMX KBAMPUKALMOHHBIX XapaKTepucTukax. B 3Tux
cnyyasx, 6e3 W3MeHeHVs Ha3BaHWA [O/MKHOCTU COTPYAHMKA, MO ero Coriacuio
MOXET ObITb MOPYYEHO BbIMO/IHEHME MOPYYEHWUA, KOTOpble NpPeayCMOTPeHbI
KB/IM(PUKALMOHHBLIMU  XapaKTEPUCTMKaMKM  APYTrMX  AO/MKHOCTEW, O6M3KUX MO
cogepxaHuio paboT, aHasIoTUYHbIMK MO C/IOKHOCTW, BbINO/IHEHME KOTOPbIX He
TpebyeT ApYyron cneumasbHOCTW, KBa(MKALMM W HEMOCPeLCTBEHHO CBA3aHbl C
y4eOHbIM U Hay4HO-NearormMyeckum npoLEeccom.

3. lNpaBa
AcCCUCTEHT Kadelpbl WUMeeT Mpaso:
3.1. nonyyatb HeobOXOAMMYKO TMOMOLWL W COOEWCTBME B WCMOSHEHUA CBOUX
OO/MKHOCTHbIX 0653aHHOCTEN M OCYLLLECTB/IEHMM CBOUX MpasB;
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3.2. KOHTpPONMpOBaTb BCE BWAbl YYEOHBLIX 3aHATUA MO AWCUUMNINHAM, KOTOPblE
MPOBOAATCS Ha Kadedpe; BHOCUTb, €CNM eCTb HeobXoAMMOCTb, NPEANOXKEHWIA MO
COBEPLLEHCTBOBAHMIO OpraHM3aLun yYeOHbIX 3aHATUIA;
3.3. co3gaBaTb HeOOXOAMMbIE YCNOBMSI ANS1 BbINOMHEHWUA CBOWMX  CNYXEOHbIX
06513aHHOCTEN, B TOM YmnC/e, NPeaocTaBnATb HE06X0AMMOe 060pYyA0BaHNE;
3.4. BHOCMTb MNpPeAsIOKEHNA Ha pacCMOTpeHVe 3aBefdytowyM  Kadeapoin no
COBEPLLEHCTBOBAHMIO Y4YebHOM, Y4ebHO-METOANYECKOW, HayUYHO-MUCCeA0BaTe/TbCKOW
paboTbl Kadeapbl;
3.5. yyacTBOBaThb B Hay4YHO-UCC/e0BaTENbCKOM paboTe Kadeapbl;
3.6. NOBbILLATL CBOK NPOMECCUOHA/IbHYHO KBaIM(INKALMIO;
3.7.1M0Nb30BaThCA yCAyramMmm  COUManbHO-ObITOBbIX, NEYEBHbIX W APYruX
CTPYKTYPHbIX MOApa3feNieHnin  YHmMBepcuteTa B COOTBETCTBUM C  YCTaBOM U
KONNEKTMBHbLIM [0rOBOPOM.
3.8. Ha npeayCMOTPEHHble AENCTBYIOWIMM  3aKOHOAATENIbCTBOM  COLMasbHble
rapaHTum.

4. OTBETCTBEHHOCTb

ACCUCTEHT Kaepbl HECET OTBETCTBEHHOCTb 3a:
4.1. HeBbINONHEHWE WU HeHad/iexallee BbIMOSIHEHVE PELUeHMIn YUYeHOro coBeTa
YHMBEPCUTETA, YUEHOro coBeTa (paky/nbTeTa, PeKTopara, NPMKasoB 1 PacropsXXeHui
PYKOBOZCTBa YH/BEPCUTETA.
4.2. HeBbINnonHeHVe WKW HeHag/eXalllee BbINOMHEHME CBOMX [JO/DKHOCTHbIX
00513aHHOCTEN, NPeAYyCMOTPEHHbIX HACTOALEA [O/MKHOCTHOW WHCTPYKLUMENA, B
npefenax AecTBYHOLEro TpyLOBOro 3akoHogarenscrea AHP.
HepoctaTouHbli Npog)eCCUOHaNbHbIA YPOBEHb OpraHu3auum y4yebHoOn M yyebHo-
METOANYECKOW paboTbl MO AUCUMNIMHAM, KOTOpPble OH Mpenogaert.
4.3. Peanuzaumo 06pa3oBaTe/ibHO-NPOYECCMOH/IbHON NPOrpaMMbl B MEHbLLEM
06beMe, YeMm 3ansiaH1MpPoBaHO B y4eOHOM MiaHe M rpaimkoM y4yebHOro npotecca.
4.4, HapylweHve WM HeBbINOMHEHVE MOPAAKa MPOBeAeHUs Y4YebHbIX 3aHATUN,
YTBEPXAEHHOI0 pacnmcaHns y4ebHbIX 3aHATUN.
4.5. HapyuwleHve akafeMnyecKknx cBobos 1 npas CTyAeHTOB.
4.6. HapylleHve npaBu/ Mo oxpaHe Tpy4a 1 NoXapHoi 6e3onacHocTU. HapyLueHne
6e30nacHbIX YCMOBUA NPV MNPOBefEHUM YYebHbIX 3aHATWIA M0 MpenoaBaeMon
AncumnninHe.
4.7. 3a MpaBOHapyLUeHMsi, COBEpLUEHHble B MNPOLIECCe OCYLLECTB/IEHNA CBOEM
[eATeNnbHOCTU, B npefenax, OnpefAeneHHbIX AeACTBYHOLMM afMUHUCTPATUBHbIM,
YTONOBHbLIM U FpaXKAaHCKUM 3aKoHogaTenscTsom JHP.
4.8. 3a npuyMHeHWe MaTepuasibHOro yulepba - B npefenax, onpegeneHHbIX
AEeNCTBYIOLWMM TPYAOBbIM U rPaXKAaHCKMM 3akoHogdaTeibcteom [HP.
5. Jlo/mkeH 3HaTb

51. KoHctuTyumo [oHeukoin HapogHon Pecny6nuku;
5.2. 3aKOHbl W WHble HOpMaTMBHble MpaBoOBble akTbl JOHeuKoW HapoaHow

Pecny6/1kx no Bonpocam 06pa3oBaHus 1 34paBOOXPaHeHMS;
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5.3. JIoKalbHble  HOpPMAaTWBHblE  aKTbl  YHMBepcuTeTa MO  opraHusauuu
06pa3oBate/ibHON AeATENIbHOCTMH;

5.4. TocypapcTBeHHble obpasoBaTte/ibHble CTaHZapTbI BbICLLEro
NPoeccnoHaIbHOro 06pa3oBaHMsA MO COOTBETCTBYHOLIMM  HarpaBieHUsaM
MOATrOTOBKN Y CNeLnaIbHOCTAM;

5.5. [MpaBuna BefgHNs JOKYMEHTaLUN No y4eOHOW paboTe;

5.6. OcHOBbl Mefarorvkv, MCUXONIOTUA N METOAMKY  MPOeCCUOHaIbHOA
NOArOTOBKY;

5.7. MeTogbl 1 cnocobbl MUCMOMb30BaHNA 06pa3oBaTe/IbHbIX TEXHOMOIMIA, B TOM
yucne AUCTaHUMOHHBIX;

5.8. OcCHOBHble MeTOAbI Moucka, cbopa, XpaHeHWs, 06paboTKKn, NpeaocTaBIeHus,
pacnpocTpaHeHns MHgopmauumn, HeobXo4MMON A1F OCYLLECTBIEHNA Hay4HO-
nccnenoBaTeNbCKon AedATeNIbHOCTY;

59. TexHoMorn opraHnsaumMm MeTOAMYECKON, Hay4HO-METOAMYECKON, Hay4yHO-
nccnefoBaTeNbCKon paboThl;

5.10. CoBpeMeHHble OpMbl 1 MeTOAbI 00YYEHNS 1 BOCMIUTAHUS;

5.11. lNpaBuna 1 HOPMbI MO OXpaHe TPyAa, TEXHUKE 6e30MacHOCTVM W MOXKAPHOM

06e30MacHOCTU;
5.12. CoBpemeHHble POPMbI M METOAbI 06YUYEHUSI 1 BOCMUTAHUSA CTYAEHTOB;
5.13. MpoeccnoHanbHble KOMMNeTeHUUn COr/lacHO MO/TyYEeHHOM

KBa/IM(hMKALMOHHON Bpa4ebHON KaTeropumu.

6. KBa/MhnKaLMOHHbIe TPeboBaHNS

BbiCLLee 06pa3oBaHMe MO COOTBETCTBYHOLLEMY HanpaB/eHNIO MOATOTOBKY
(MarucTp, cneumanncT), 6e3 TpeboBaHMA K CTaXy paboTbl.

7. B3anMOOTHOLLIEHUS (CBSI3M) MO JO/IHKHOCTU

7.1. AccuUCTEHT Kadeapbl NOAUYMHSAETCA HENOCPEACTBEHHO 3aBefyHoLLeMY Kadeapoia.
7.2. ACCUCTEHT Kadefpbl NPUHUMAET K WCMOMHEHWIO MOPYYeHUs Mpogeccopa,
[OoLeHTa Kadedpbl MO BOmpocam  y4ebHOW, Y4eOHO-MeTOAMYECKOW, Hay4HO-
MCCMefoBaTeIbCKON, BOCMMTATE/NIbHOW PaboTbl Kagefpbl, PeKTopa, BblPaXXEHHble B
YCTHOW WM NMUCbMEHHOIN popMme.

7.3. ACCUCTEHT Kadhefpbl MPUHMMAET K WCMOMHEHUIO BbIPaXKEHHble B YCTHOW nn
MUCbMEHHOW (hopMe MOpYYeHUs OT agMUHUCTPaUMU YHUBepCcUTETa U (DaKy/bTeTa,
npeABapuTeNIbHO MOCTaBMB B M3BECTHOCTb 00 3TOM 3aBefytOLLero Kadgeapom u
Mo/lyynB ero paspeLLeHne Ha BbINOHEHNE.
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7.4. ACCUCTEHT Kafeapbl, Mo COrfacoBaHWIO C 3aBeaytoWwum Kadgeapor, MOXeT
OTAaBaTb PACMOPSHXKEHUSI B YCTHOM hopMme Yy4vebHO-BCrnomoraTe/lbHOMY MepcoHany
Kaedpbl MO BOMpocaM oOpraHM3auuMnm WM NPOBeAeHUst Y4UeOHbIX. 3aHATUIA 10
KypUpyembIM AUCUMMINHAM U HAYHYHO-UCCNeA0BaTENIbCKOW AeSATEeNIbHOCTY.

Pepakuma 02

3aBefytoLmMin Kadeapoi
aHecTe3noornm, peaHUMaToNorum
M HEOHATONOrMK

(PNO) (OaTa)
COINMMACOBAHO:
[MpopeKTop Nno y4ebHOW
pabote jlj—rtaar
(Oara)
[MpopeKTOop No NneyvebHoM
pabote M (r
(Oara)
[MoMOLUHKMK pekTopa
Mo paboTe ¢ Kagpamu CA
(®PN0) (Oara)
[ekaH me4nUMHCKOro
hakynbTeTa No3 Of <Al oi. ft
(PM0) (Oata)
N cHauanbHUK topuanyeckoro N A
oTaena 33 AA(r
(PM0) (Moanwc) (Hdata)
HauanbHMK oTgena
ynNpaB/ieHs Ka4eCTBOM
0bpa3oBaHus AC
(Oata)
Mpeacenarens npodgkoma
COTPYAHVKOB " ALt

(MoarTuck) (Oara)
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