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O0/DKHOCTHAaA MHCTPYKLMA
oo BrNo JOHHMY A PyKd

M. M. TOPbKOI'O 3aBegyrowmnii KaheLpoit aHeCTe3nonorun,
peaHMMaTonorny 1 HeOHaToNornn

Pepakumsa 02

1. O6Lme NonoXxeHUs

LJOomKHOCTb 3aBelytoLero Kaheapom OTHOCUTCS K KaTeropumn pyKoBOAUTENEN.
LJOoMKHOCTb 3aBeflyloLLEero Kajeapon aBnseTcs BbIGOPHOMN.

3aBegyrowmii Kaegpoin nsbupaetcs Ha [OMKHOCTb Ha 3acefaHun Y4YeHoro
cosgeta OO BIMNO AOHHMY MM M. T'OPbKOI'O (panee - YHuBepcuTeT),
MyTeM TarWHOro rosiocoBaHms. MopsagoK BbIGOPOB Ha YKazaHHYH AO0/HKHOCTb
onpefenserca YcrtaBOM YHuBepcuteTa, B COOTBETCTBMM C [AENCTBYHOLWUM
3aKOHOaTeNbCTBOM.

M36paHHbIA 3aBefyrowmMii Kadeapor HasHavaeTcsa Ha [LO/MKHOCTb NPUKAa3oM
peKkTopa W 3aK/4YaeTcsd CPOYHbIA  TPyAoBOM AoroBop (KOHTPaKT) B
COOTBETCTBUM C AeACTBYHOLWMM TPYA0BbIM 3aKOHOLATEILCTBOM.

3aBeyloWMA Kadeapoin opraHmlyeT paboTy Kadedpbl WU HEMOCPEACTBEHHO
PYKOBOANT KadepoWn.

3aBegyrowmii Kaeapoin NOAYUHAETCA HenocpeACTBEHHO [AeKaHy (hakynbTeTa,
B COCTaB KOTOPOro BXOANUT Kadepgpa.

B cBoeil feATeNlbHOCTM 3aBefyHOLW N Kagenpo pyKOBOACTBYETCH:
3akoHoAaTenbLCTBOM [ oHeuKo HapogHoit Pecny6nnku;

3akoHOM [loHeukon HapogHoi Pecny6nmkn «O6 o6pa3oBaHUnN»;

3akoHOM [loHeuKoi HapogHoit Pecny6nnku «O 34paBOOXPaHEHUN;
MpukaszaMn U HOPMaTUBHbLIMKU AOKYMeHTamu MuHUCTEpPcTBa 06pa3oBaHMa ”
Haykn  [oHeukoin  HapogHoit  Pecny6bnukum B 06n1acTM  BbICLLErO
npoteccMoHanbHOro obpasoBaHus;

Mpukazamu " HOPMaTUBHbIMU AOKYMeHTaMu MuHUCTEpCTBA
3apaBooxpaHeHua [oHeuko HapogHo Pecny6nmkn B 061acTu BbICLLErO
npoteccMoHanbHOro obpasoBaHuns;

CocyfapCTBEHHLIMN obpasoBarte/ibHbIMU cTaHfaptamu BbICLLErO
npotheccmoHanbHOro o6pasoBaHus;

YCcTaBOM YHUBEPCUTETA,;

KoNneKTMBHbIM OroBOPOM Y HUBEPCUTETA,;

[NMpnkasamu pekTopa YHUBEPCUTETA,;

PacrnopsyKeHnaMU, yKasaHMAMMW TMPOPEKTOPOB, [AeKaHa (aKy/nbTeTa, WHbIMU
HOPMaTUBHbIMM W pacnopaguTenbHbIMU aKTamu agMUHUCTpaLnn
YHUBEPCUTETA,;

MpaBuiamMn BHYTPeHHEro Tpy40BOro pacnopsgka YHUBepCcuTeTa,;
MonoxeHnem o Kagepape;

MonoxeHnem o pakynbTeTe;

TuUNoBbIMM N pabouynmMmn y4yeOGHbIMM MaHaMW W nporpammamMun Ans Bpadvei-
KYpPCaHTOB U Bpayen-nHTEPHOB;

TpeboBaHUAMN MexayHapoaHoro ctaHgapta 1ISO 9001:2015;

HacTosALLEeN AO/MKHOCTHON UHCTPYKLMEN.
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O0/DKHOCTHAaA WHCTPYKLMA
oo BMNo AOHHMY A PYKH

M. M. TOPbKOI'O 3aBegyrowmnii KaheLpori aHecTe3nonorun,
peaHnmaTonormnn n HeOHaTonornn

1.7. Pexum pabotbl npodeccopa Kadeapbl - cornacHo lpaBunam BHYTPEHHEro
TPYLOBOro pacnopsfgka paboTHUMKOB YHuBepcuTeTa U rpauky oTpaboTKu
paboyero BpemeHu.

1.8. Ha nepvog OTCYTCTBMA 3aBefylOLLero Kageapon no yBaXuTelbHON MPUUnHE
(6onesHb, OTMYCK, KOMaHAMPOBKA M Ap.) ero 0643aHHOCTU MUCMOHAET Hay4YHO-
negarornyecknin paboTHUK Kadepbl, Ha3HAYEHHbIA MPUKa30M PeKTopa, Ha
OCHOBaHWW  CNY>XeBHON  3anuUCcKM  fAekaHa QakynbTeTa (3aBefyHOLLEro

Kathepoit).
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2. 3ajayvn 1 06s13aHHOCTU

2.1. YnpaBneHune opraHM3aUmoHHOM paboTon 1 CMCTEMON KadvecTBa Kadeapbl

2.1.1 .0OcywecTBnaTb  NMaHUPOBaHME,  OpraHM3auuil,  KOHTPO/Nb M aHanus
opraHu3ayMoHHOW paboTbl Kadedpbl W CUCTEMbI MEHE[)KMEHTa Ka4yecTBa
(CMK) kadheppbl.

2.1.2. MpoBOAMTL NNaHMpoOBaHWe AeATeNbHOCTU Kadeapsl:

- pa3pabatbiBaTb NnaH paboTbl Kaeapbl Ha YUYeOHbIN rof;
- OCYLLeCTBNATb KOHTPO/Nb MPOBEAEHMA MJIaHUPOBAHUA  [esATeNbHOCTU
npenojasartenei kahenpsbl.

2.1.3. OCywecTBNATb  KOHTPOAb WM aHanuM3  BbIMOMHEHUSA  3aniaHUPOBaHHbIX
MepPONpPUATUNA:

- OCYLLEeCTBNATb KOHTPO/b BbIMOSIHEHUA 3an/flaHUPOBAHHOW [eATe/IbHOCTU
npenogasartenen (KOHTPONb U aHann3 BbIMONHEHUS VIHAMBUAYANbHBIX M/1aHOB
paboTbl Npenogasartenein Kageapsbl);

NMpoBOAMTL aHanu3 peanusauuun Lenein kaefpbl B o6nacth CMK no

OKOHYaHUK y4ebHOro roja;

- CBOEBPEMEHHO MNpeACTaBNATb OTYETbl KadeApbl MO pasHbIM HanpaB/eHUAM
paboTbl Kadenpbl MO TpPeboBaHWIO COOTBETCTBYHOLWMX OTAENOB WU CNyXO6
YHuBepcuTeTa.

2.1.4. EXXeMeCAYHO nNpPOBOAMTbL  3acefaHus  Kaefpbl, Ha KOTOPbIX  [AO/DKHbI
obroBapuBatbCs akTyasibHble BOMPOCbI MO y4ebHOMW, y4ebHO-METOANYECKOMN,
Hay4YHOW, BOCNUTATE/IbHON N Ap. BUAAM [eATeIbHOCTU Kadeapbl, BbIMOMHEHNS
MeponpuATUIA 3anaHNPOBaHHON AeATENIbHOCTH.

2.1.5. CBOEBpEMEHHO [J0BOAWTL [0 CBefAeHWs COTPYAHMKOB Kadedpbl MNpuKasbl,
pacrnopsXXeHus, peweHns W WHble  AOKyMeHTel M3, MOH AOHP,
agMUHUCTpauMM  YHuBepcuTeTa, (aky/nbTeTa WM KOHTPO/IMPOBATb  MX
BbINOJIHEHNE COTPYAHMKaMUN Kadenpsbl.

2.1.6. MNosbIWaTb KBaMMOUKaLMo No negarornke n cneymanbHoOCTH.

2.1.7. ObecneunBaTb BefleHMe npouecca [AeNONPOM3BOACTBA W yNpaBieHus
[OKYMeHTaumel Ha kaegpe (paspaboTka, cocTaB/ieHUe, XpaHeHWe BCeX BUAOB
JOKYMEHTaUMM B COOTBETCTBUWM C YTBEPXAEHHOW HoMeHKnaTypoi fgen
Katheapbl U VIHCTpYKLUMel No AeNonpon3BoACTBY YHMUBEPCUTETA).

2.1.8. ObecneunBatb NpoBefeHWe BHYTPeHHero ayamta Ha kKaegpe. CBOEBPEMEHHO



[OMKHOCTHAs WHCTPYKLUUS Crp. 4m3 14
oo BMo JOHHMY

M. M. TOPBKOTI'O 3aBeayowmnini  KaheLpoit aHeCTe3nonorum,
peaHMMaTonorny 1 HeOHaToNornn

COCTABNATb W BHeAPATb KOPPEKTUpYlOLMe W npeaynpexjarolne Mepbl B
COOTBETCTBUM C pe3y/nbTaTaMy BHYTPEHHEro ayauTa Kageapbl.

2.1.9. MpoBoANTb ~ MOHUTOPUHT  (PYHKLMOHMPOBAHUS CMK Kaegpbl n
paspabaTbiBaTb MEPONPUATUA MO ee YNYyULIEHUHO.
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2.1.10. KoHTponupoBaTb U NpUHUMaTb HeO6XO4MMble Mepbl MO OXpaHe Tpyha U
rnoXapHou 6e3onacHOCTM Ha Kageape.

2.1.11. OcyLlecTBNATb Mepbl MO KOHTPOJIKO U NPOTMBOAENCTBMIO KOppynuuni B
npegenax cBOMX NOSIHOMOYMIA.

2.1.12. Cob6nofatb TpeboBaHMA MO  TexXHWKe 6e30MacHOCTM, MOXapHOM
6e30nacHOCTM U OXpaHe Tpyaa.

2.1.13. Cobnoatb KOAEKC 3TUYECKNUX HOPM YHUBEpPCUTeTA.

2.1.14. Ob6ecneunBatb BbINO/MIHEHME [1ONNTUKKM YHUBEPCUTETAa B 06MacTu

KayecTBa 06pa3oBaHusi B paMKax CBOEN [AeATENbHOCTH.
2.2. YnpasneHWne KapoBbIM COCTaBOM Kadeapbl

2.2.1. TlpoBoAWTb NNaHMpPOBaHWMe, KOHTPOJIb U aHaNn3 KafpoBOro cocraea Kageapsi.

2.2.2. MpoBoanTb pacnpegeneHne NOSHOMOYMIA N (DYHKUNOHANIbHbLIX 06583aHHOCTEN
COTPYLHMKOB Kadeapbl, KOHTPOAMPOBATb CBOEBPEMEHHOCTb M KayecTBO WX
BbINONHEHNSA. CoCTaBNATb U YTBepXAaTb rpaukn paboTbl npernogasartesien u
y4yebHO-BCMOMOrarTe/ibHOro nepcoHana Kagegpbl.

2.2.3. /iIMeTb MOCTOAHHO [eNCTBYIOLWMI pe3epB 3aBefyloLlero Kajeapon, KOTopbli
COOTBETCTBYET HEOOXOANMbBIM KPUTEPUAM.

2.2.4. OCyLWecTBNATb  KOHTPO/b npouecca MOBbILLEHNS KBa/Mukawumnm
COTPYAHMKaAMKN  Kaeapbl MO  pa3HbIM  HanpaBNeHUsM  AeATeNlbHOCTU:
nefarornyeckoe MacTepcTBo, NpogecCuoHanbHas Ksanmpukauus.

2.2.5. MpuHumMaTb YyyacTue B MNpPOLECCe COCTaBNEHUS LITATHOrNO pacnucaHus
Kaeapol.

2.2.6. o cornacoBaHUd C PEKTOPOM WU KaApOBOM KOMWUCCUEN YHUBepCUTETA
OCYLLEeCTBNATb NOAOGOP M KOMMNNEKTOBAHME WTATHOrO cocTaBa Kajeapbl.

2.2.7. MpoBOANTL MOHWUTOPUHI pacnpefefieHnss 1 BbINOMHEHWA Mefarornyeckom
Harpysku npenogasaTenen Kageapbl.

2.2.8. OCyLLecTBNATb KOHTPO/Ib COCTOSAHWUA TPYLOBOW M YYeOHON [MCLUNINHBI,
COONIAEHNSA CNY>XEOHON 3TUKM B pabouymMx OTHOLUEHMAX npenogaBaTeniein u
CTYAEHTOB Ha Kadepape.

2.3. YnpasneHwue MaTepuasibHO-TEXHUYECKUM obecreyeHVeM n
NHPPaCTPYKTYPOin Kadepbl

2.3.1. TMpoBoAMTb MNaHUPOBaHWE, KOHTPONb M aHann3 MaTepuanbHO-TEXHUUYECKOro
obecneyeHns 1 pasBUTMS MHAPACTPYKTYpPbI Kadeapbi.
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M. M. TOPbKOI'O 3aBesylowmnin Kaepoli aHecTe3nonorum,
peaHMMaToNiorMn 1 HeOHaToor UK

2.3.2. MpoBOANTbL MOHUTOPWUHI 06ECMEeYEHHOCTU Y4eBHOro M HayyHOro MpoLeccos
KaheApbl TEXHUYECKMMWU CpeacTBamm 00Yy4YeHUS, KOMMbIOTEPHON TEXHUKOWA,
NH(OPMaLMOHHbIMK pecypcaMmu U T.A4.

2.3.3. ObecneumBaTb MpOBefeHNEe CBOEBPEMEHHOW METPONOrNYecKoM MOBEPKM
060py0BaHMA, KOTOPOE MCMNOJb3yeTCs B HAyYHOW AeATENbHOCTU Kadeapsl.

2.3.4. MpoBOANTL  MOHUTOPUHI  06ecrevyeHHOCTU 6MBANOTEKN  YHUBeEpCUTETa
COBPEMEHHON aKTya/lbHOW Y4ebHOW nuUTepaTypoln no AucuunanHe ANs
CTYAEHTOB Ha PYCCKOM W aHI/IMACKOM fi3blKax. VIHhopmauno OTHOCUTESNIbHO
HeoO6XoAMMOCTM  OOHOBMEHUA  6M6NMOTEYHOro  y4yebHoro  oHga no
ANCUUMINHE CBOEBPEMEHHO MPeAoCTaBNATb MNPOPEKTOPY Mo yyebHON paboTe
N OeKaHy (pakyfbTeTa.

2.3.5. MpoBOANTbL MOHWUTOPUHI COCTOSHUSA TMOMELLEHUA W OCHalleHns Kadeapbl.
CBOEBpPEMEHHO [0BOAUTL WH(oOpPMaLMI0 0 HeobXo4MMOCTU MNpPOBeLeHUA
PEMOHTHbIX paboT Ha Kajeape [0 PYKOBOACTBA YHuBepcuTeTa (AeKaH,
MPOPEKTOP MO aAMUHUCTPATUBHO-XO03ANCTBEHHON paboTe).

2.3.6. PaunoHanbHO MCNO/Mb30BaTbh MMeKLMeca naowann Kagenpsl 1 matepuanbHo-
TEXHUYECKME pecypchl.

2.3.7. B COOTBETCTBMM C [AelCTBYHOLWMUM Ha Tepputopun AHP 3akoHOAATeNbCTBOM
MOXET ObITb BO3/10)KEHA MaTepuasibHasd OTBETCTBEHHOCTb, Ha OCHOBAHUSIX WU
YCNOBUSAX, NPELYCMOTPEHHbIX LOr0OBOPOM
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2.4. YnpasreHue y4ebHoI 1N y4ebHO-MeTOANYECKOW paboTon Kadeapbl

2.4.1. MpoBoANTb MNaHWpPOBaHWe, KOHTPONAb W aHanM3 BbINOMHEHUS Y4YeOHOW W

yuyebHO-MeTOoAMNYeCcKON paboThl Ha Kadeape.

2.4.2. ObecneumBaTb peanm3aumnto FocyaapCcTBEHHbIX 06pa3oBaTe/ibHbIX CTaHAAPTOB
BbICLLEr0 MpPOMeccMoHanbLHOro 06pa3oBaHUs M NOKalbHbIX HOPMAaTUBHbIX
aKTOB, pernaMeHTMpyrLWMX obpasoBaTeNbHYO AeATeNbHOCTb YHUBEPCUTETA.

2.4.3. BHeapsATb COBpPeMEHHble WHGHOPMALMOHHbIE TEXHONOrMM MNpU NPOBEAEHMUM
NPaKTUYECKUX 3aHATUIA U NEKLNIA.

2.4.4. OcyulecTBNATb  KOHTPONAb  CO6GMOAeHMS  mpenogaBaTtensamu  Kadeapsbl
YTBEPX/AEHHON B YHUBEpPCUTETE TEXHOMOTMW MPOBEAEHUS MNPAKTUYECKUX U
MTOrOBbIX 3aHATWIA, NEKUMIA 1 3K3aMEHOB.

2.4.5. BHegpATb B neaarorMyecknin npouecc Kadeapbl WMHTEPAKTUBHbIE MeTOAbI
0byueHus.

2.4.6. Vicnonb3oBaTb pe3ynbTaTbl Hay4HO-UCCNeA0BaTENbCKON paboTbl Kadeapbl U
YHuBepcuteta B yyeOGHOM npouecce Kadeapbl. lNMpuBnekaTb CTYAEHTOB K
Hay4HO-MCCNef0BaTeIbCKOW paboTe Kadeapsl.

2.4.7. OpraHn3oBaTb, KOHTpPoAMpoBaTb W 06ecneuynTb (YHKLWOHWPOBAHME Ha
Kathepe CUCTEMbl KOHTPONS WM MOHUTOPWHra 3a Ka4yeCTBOM MOArOTOBKM
cneunanncToB N 06bEKTUBHOCTbIO OLEHMBAHUS 00yuYatoLLMXCS.
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M. M. TOPbKOI'O 3aBeaylouinii Kaghenpor aHecTe3nonorum,
peaHnMMaTonornm N HeOHaToNor K

2.4.8. ObecneumBatb ycnosus gns GOPMUPOBAHUA Yy CTYLEHTOB OOLLEKYNbTYPHbIX,
obuwenpoeccmoHanbHbIX U NPOGeCCUOHaNbHBIX KOMMeTeHUUA B npoLlecce
0byuyeHunsa Ha Kadeppe.
2.4.9. OpraHun3oBbiBaTb MpOBefeHNe Ans CTYLeHTOB BHYTPMBY30BCKOW OnMMMUagbl
Mo AucumunanHam, KoTopble NpenogarnTcs Ha Kadeape.

2.4.10. ObecneumBaTb perynsipHyto paboTy no co3faHuio U U3[aHMK0 Y4ebHUKOB,
y4YebHbIX nocobuin un YydyebHO-MeTOAMYECKUX MaTepuanos. [MpoBoAMTb
peLeH3npoBaHne Y4YeOHUKOB, Y4eOHbIX MOCOOUI U Yy4eBHO-METOAUYECKUNX
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mMaTepuanos.

2.4.11. PerynapHo NpoBOAUTL MOHUTOPUHT y4ebHO-MEeTOAMYECKOTO
obecneyeHna aUCUMNAMH, NpenojaBaemMbiX Ha Kadeape.

2.4.12. ExerogHo npeacTtaBnate OT4YeT no wtoram Yy4yebHO-METOAMYECKOU
paboTbl Kaeapbl, COrnacHoO C rpauKy, YTBEPXAEHHOMY PEKTOPOM
YHuBepcuteTa.

2.4.13. Ha 3acefjaHuax Kadeapbl perynspHo npoBoAUTbL  06CYXaeHUe

pe3ynbTaToB TeKyLeil YyCrneBaemMoCTU CTYAEHTOB, WTOrOBbIX KOHTPO/bHbIX
3aHATUIA, 9K3aMeHauMOHHOW ceccuKn, ToCyAapCTBEHHbIX 3K3amMeHOB (4ns
BbINYCKaKLWMX Kadeap).

2.4.14. [MpoBOAUTL aHannM3 MOHWUTOPUHra YAOBNETBOPEHHOCTU CTYAEHTOB
npenogasaHvem  gucumnianH  Ha  Kadegpe  (cornacHo  pesynbtaTtam
aHKeTUpoBaHMA). Ha ocHoBaHWW pe3ynbTaToB aHanu3a paspabaTbiBaTbh U
OCYLLEeCTBNATL MEpPONPUATUA N0 YNYYLleHW0 YCNeBaeMoCTU CTYAEHTOB U
YL0BNETBOPEHHOCTUN Y4YeOHbIM MPOLECCOM Ha Kadeape.

2.4.15. KoHTponupoBaTh pa3paboTKy Yy4ebHbIX Mporpamm Mo AUCUMMIMHAM,
KOTOpble nmnpenojarTcs Ha Kageape, W B YCTaHOB/IEHHOM MNOpsgke
NpeAcTaBNATb UX ANA COrlacoBaHUA N YTBEPXKAEHUSA.

2.4.16. dopmupoBaTb MpPeSoXKeHNA OTHOCUTE/NIbHO YCOBepLUeHCTBOBaHUA
y4yeOGHOro npotecca Ha Kadgeape.
2.4.17. OTueT no 06bEMY aKafeMWYeCKON 3a40/MKEHHOCTU  CTY[EHTOB

(MHTEPHOB,  KYpPCAHTOB)  MpPeAOCTaBNsATb  E€XEMEcsa4yHo Mo  opmam,
YTBEPX/EHHbIM B YHUBEPCUTETE.

2.4.18. UnTaTb NEKUMM W MPOBOAMTL MPaKTUUYECKME 3aHATUS B Mpefenax
YCTaHOB/IEHHbIX HOPMAaTMBOB.

2.5.  YnpaBneHve Hay4YHO-UCCeA0BaTEe/IbCKOV paboToli Kadeapbl

2.5.1. MpoBoANTL NNaHMpPOBaHWe, KOHTPO/b W aHanM3 BbIMOJIHEHMA Hay4HO-

nccnefoBaTe/lbCKon paboTbl Ha Kadeape.

2.5.2. OnpenenaTb Hay4yHoe Hanpas/ieHMe Kadeapsi.

2.5.3. OpraHn3oBbiBaTb  MNPOBEAEHME  HAy4YHO-UCCNef0BaTe/IbCKOW  paboTbl  Ha
Kathefpe, paccmaTpuBatb Auccepraunmn, KOTopble NpeacTaBAsflOTCA K 3awumTe
Hay4HO-Megarornyeckumm paboTHMKamm, Ha 3acefaHnsax Kageapsi.
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M. M. TOPbKOI'O 3aBeayoLWnin Kadeapor aHecTe3nonoruu,
pPeaHMMaToNIorMm U HEOHATO/IOr K

2.5.4. OcyulecTBNATb PYKOBOACTBO Hay4YHbIM CTYAEHYECKMM O0OLLECTBOM Ha
Kagheape, OpraHn3oBbIBaTb y4yacTuMe CTY[AEHTOB B Hay4HbIX KOHMepeHUusX,
BbICTaBKax, KOHKypcax, KOTOpble MPOBOAATCA B YHUBEPCUTETE UAN B APYTMX
MeANLMHCKNX BY3aX.

2.5.5. OcyuiecTBnsaTb PYKOBOACTBO MNOAFOTOBKOW coucKaTenei, acnupaHToB W
JOKTOPaHTOB.

2.5.6. MpuBnekaTb K BbINMOSHEHWNIO HAYUYHbIX UCCEA0BAHNI Hay4YHO-NeAarornyeckmnx
pabOTHMKOB W  Hay4YHO-BCMOMOraTeNbHbIl  nepcoHan  Kadeapbl. Mpu
Heo6X04MMOCTM MpuUBMEKaTb K Hay4YHO-MUCCefoBaTeNbCKol paboTe Kadenpsbl
COTPYAHWUKOB APYrux Kadeap v nogpasgeneHnin YHMBepPCUTeTa, CTOPOHHMUX
opraHusayunin n npegnpusaTum.

2.5.7. ObecneunBaTb Hafanexallee COCTOAHME AOKYMEHTaUMN, KOTOpas BedeTcs npu
MNNaHWPOBaHMMW,  BbINOMHEHUM W NOABEAEHMM  MTOrOB Hayu4Ho-
nccnefoBaTenbCKoM paboThbl Ha Kadeape.

2.5.8. CBOEBpEMEHHO NpPeAoCTaBNATb B HAY4YHbI OTAEN AOKYMEHTAUMIO MO Hay4yHO-
nccnenoBaTeNnbCKOM paboTe Kadeapbl.

2.5.9. PekomeHaoBaTb B YCTaHOBEHHOM MOPsAKe KaHAuAaTypbl COTPYAHWKOB
Katheapbl U NPETEHAEHTOB B aCNMpPaHTypy M NPeACcTaBATb UX Ha YTBEPXKAEHME
PEKTOpY YHuBepcuTeTa.
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2.5.10. OcyLUecTBNATb PYKOBOACTBO MOATOTOBKOW K M3JAHUIO U NYyO6NNYHOMY
ob6cyxaeHnto pesynbtatos HAP.

2.5.11. [MpuHMMaTL YyyacTue B peueH3MpoBaHUM U onnoHuposaHun HUP,
KOTOpble rOTOBATCA K NY6/IMYHOM 3aLiuTe.

2.5.12. MpoBoAnTb  06GCYXAeHWe  Hay4yHO-uccnefoBaTe/lbCKUX  paboT ¢
npenogasatenamMun Kaeapbl wu BHEAPATb pe3ynbTaTbl Hay4HO-

nccnepoBaTenbckoli  paboTbl B yuyebHbIA  npouecc M nedyeGHo-
KOHCY/NbTaTUBHYI paboTy Kadeapbl.

2.6. YnpaBneHve  N1le4eOHO-KOHCY/IbTATUBHOM  paboTon  Kadegpbl U
COTPYAHMYECTBO C OpraHu3aLmsaMn 34paBooXpaHeHNS.

2.6.1. MpoBOANTL MNMAaHUPOBAHME, KOHTPONb W aHanu3 BbINOMHEHUA feyebHo-
KOHCY/NbTaTUBHOMN paboThbl Kadeapbl HA KNMHUYECKONW 6ase.

2.6.2. NMpoBoANTL HeobXOAMMblE MeponpuATUS MO BHeApeHWUto pe3ynbTatoB HUP
Kathepbl B paboTy yUpexxieHNin 34paBoOXPaHEHNS.

2.6.3. OpraHn3oBbIBaTh nposefeHne neyebHO-KOHCY/IbTaTUBHOWA nomMoLyn
opraHusauusamMm 34paBooxpaHeHus. [puHUMaTbL ydacTue B aTTecTauMOHHbIX
KOMUCCUAX, KNMHUYECKUX, CyAeBHO-MeAMUUHCKNX, NaTo/0roaHaTOMUYecKunx
KOH(hepeHUNAX.

2.6.4. CofieicTBOBaTb NPOBEAEHNIO KIMHUYECKNX UCMbITaHWIA Ha 6a3e Kadeapsl.



2.6.5.

2.1.

2.7.1.

2.7.2.

2.8.

2.8.1.

2.8.2.

2.8.3.

2.8.4.

2.8.5.

2.8.6.
2.9.

2.10.

[OMKHOCTHAaA WHCTPYKLMSA Ctp. 8 13 14
roo BMNoO AOHHMY

M. M. TOPbKOI'O 3aBeayloLWimnii Kageapor aHecTe3nonorum,
peaHnMaToniorMm v HeoHaToNOrnK
MpuHMMaTL y4yacTMe W cofeicTBoBaTb  pa3paboTKe W BHEAPEHUHO
COBPEMEHHbLIX Hay4HbIX TEXHONOTrn No ANarHOoCTUKe N Ie4HEHNIO B MPakKTUKY
opraHu3auuin 30paBo0XPaHEHNS.

Pepakumsa 02

YnpaBneHne MeXayHapoAaHOW AeAaTeNlbHOCTbIO UM MEXYHUBEPCUTETCKUM
COTPYAHMYECTBOM Kadeapbl

YcTaHaBNMBaTh U MOAAEPXKMBATb MeXAYHapoAHOe COTPYAHWUYECTBO MO
npodunio Kadeapbl ¢ MEAULUHCKUMK By3aMW, Hay4HO-UCCeA0BaTeIbCKUMU
opraHu3aumsamu, npeanpuaTUSMM, YUpeXKeHNaMu.

Mcnonb3oBaTb BO3MOXHOCTM MPOrpaMM MeXAyHapo4HOro COTpyAHMYeCTBa B
06pa3oBaHMN W 3[paBOOXPAHEHUN ANS y4yacTUs COTPYAHUKOB W CTYAEHTOB B
KOH(hepeHLUUaX, CeMUHapax, CTaXXMPOBKaX.

YnpaBneHne BOCMUTATE/IbHOM W MNPOOPUEHTALMOHHOM  PaboToi
Kaheapbl

OcyuwecTBnaTb  MIaHUPOBaHWE,  KOHTPOb WU aHanu3  BbIMOJIHEHUSA
BOCMUTATENIbHON N NPOOpPMEHTaLMOHHOM paboThl Ha Kadeape.

AKTUBHO NOAJePXMBaTb Yy4yacTue CTYAeHTOB B OOLECTBEHHON >XU3HMU
YHuBepcuTera.

OcyuwecTBnATb KOHTPONbL COBM0AeHNSA obyYatowmmmucsa NpaBun BHYTPEHHErO
TPYAOBOro pacnopsigka npu U3yvyeHnn ANCUMNAINHbI Ha Kadempe.
OcyuwecTBnATb  KOHTPO/Nb  BbIMO/MHEHUSA MNpPUKasa pPekTopa O 3anpete
TabaKOKypeHUs Ha TEPPUTOPUM Y HUBEPCUTETA.

dopmupoBaTb apxuB fAaHHbIX 00 UCTOPUKM Kadedpbl, PErynsipHo 0BHOBNATb
maTepuarnsl.

O6ecneynBaTb B3anMOAENCTBME C BETEpaHaMU Kadeapbl.

C uUenbl COBEPLLUEHCTBOBAHUSA OpraHM3aunum 1 MoBbileHNS 3PHEeKTUBHOCTK
Tpyaa paboTHMKOB YYebHbIX 3aBefleHUA W  yupexaeHnin obpa3oBaHus,
BO3MOXHO  pacluMpeHne Kpyra WX 0083aHHOCTEA B  CPaBHEHUM C
00513aHHOCTAMMU, KOTOPbIE YKa3aHbl B COOTBETCTBYHOLWNX KBaMPUKALNOHHbIX
XapakTepucTukax. B aTux cnydasix, 6e3 W3MEHEHWS Ha3BaHWUA [O0/HKHOCTU
COTPY/AHMKA, NO ero COrnacutd MoXeT ObITb MNOPYYEHO BbINOSIHEHME 3a[aHWUM,
KOTOpPble MPeAyCMOTPeHbl KBa/MPUKALNOHHbIMK XapaKTEPUCTUKAMU APYTUx
[JO/MKHOCTEN, 6IM3KUX MO CofepXXaHnto paboT, aHaNorMYHbIMU MO CMOXHOCTH,
BbIMO/THEHME KOTOPbLIX HE TpebyeT ApYroi crneuuanbHOCTU, KBanmMukayum u
HEenocpeACcTBEHHO  CBSi3aHbl € Y4YeOHbIM UM Hay4HO-NeaarorMyeckum
NpoLueccom.

B cooTBeTcTBMM C AeiAcCTBYyHOW MM Ha Tepputopumn AHP 3akoHoAaTeNbCTBOM
MOXET OblTb BO3/10XKEHa MaTepuanbHasi OTBETCTBEHHOCTb, Ha OCHOBaHUSAX U
YCNOBUAX, NPeAyCMOTPEHHbLIX 1Or0OBOPOM.



[OMKHOCTHAA MHCTPYKLMS Crp. 9 w3 14
oo BrMo AOHHMY

M. M. TOPbKOI'O 3aBesyloWwmnii Kadenpoit aHeCTe3nooruu,
peaHVMMaToN0rMn U HEOHATONOT K

Pepakuwna 02

3. [TlpaBa

3aBefyloLW M Kahepoil MeeT npaso:
3.1. [laBaTb yKa3aHusi, NOPYYEHUS, pacnopsiXKeHUs B YCTHON (hopme Mo AeATeNIbHOCTH
Kathepbl, 06513aTeNIbHbIe AN BbINOMHEHNS BCEMU COTPYAHUKAMK Kadeapbl.

3.2.
3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

3.10.

36mpatb 1 6bITb M36paHHLIM B COCTaB Y4yeHoro CoBeTa YHuBepcuTeTa.
BHOCUTb HeO6XOAMMbIE W3MeHeHMs B paboyylo [AOKYMeHTauui Kadeapsbl
(nnaHbl paboTbl Kadedapbl W npenogaBaTenei, y4eOHYK AOKYMEHTaLMUK) C
nocnegylouum yTBepXKAeHNEM B YCTAaHOBNEHHOM MOPSIAKe.

Tpe6oBaTb MUCbMEHHbIe OTYeTbl OT COTPYAHWMKOB KadeApbl MO KakKOn-nmbo
AeATeNbHOCTM, KOTOPYK OHW BbIMOMHAKOT B paMKax CBOUX [AOMXHOCTHbIX
00653aHHOCTEN.

MpucyTcTBOBaTb Ha MPAKTMYECKMX 3aHATUSX W NEeKUuMax COTPYAHWMKOB
Kadhepbl, a TaKXXe Ha MOAY/bHbIX KOHTPOMAX U 3K3aMeHax No BbiOopy.
Pacnpefenatb W nepepacnpefensTb Y4ebHYH MneaarorMyeckyro Harpysky
MeXAy npenojaBaTensamu Kadeapbl B npedenax rofoBON HOPMbl Yy4eOHOWA
nefarorMyeckol Harpyskm € Lenbl  pauuoHanbHOro  MCMo/b30BaHUS
nefarormMyecknx pecypcoB Kadeapbl M BbINOHEHUS BCEX HanpaBieHUi
nesTenbHOCTM Kadeapsbi.

MpeacTaBnsATb B YCTAHOBIEHHOM MOPSAKE PEKTOPY YHUBEpPCUTETA:
NpeanoXeHUst N0 NPUEMY COTPYAHUKA B LITATHbIA cOCTaB Kadeapsl;
NPeanoXeHUss 06 YBOMbHEHUWU W NEPEMELLEHUN MO AO/MKHOCTM COTPYAHMKOB
Katheapsl;

NPeanoXeHUss Mo  MOpanbHOMY W MaTepuanbHOMY  CTUMYNMPOBAHUIO
COTPYAHNKOB Kadheapbi;

NPeANOXeHNs O HaNOXEHWU B3bICKAHWA Ha COTPYAHWKA BNAOTb [0
OTCTPaHeHusa OT paboThbl.

MpeactaBnsATb AeKaHy (bakynbTeTa MpeasoXKeHUs O MOOLWPEHUN COTPYAHUKOB
3a ycnexum B Yy4yebHOM M Yy4yeOHO-MeTOAMYECKOM MpoLecce, Hay4yHo-
nccneaoBaTesibCKon paborTe.

YyacTBOoBaTb B paboTe NHO6Oro CTPYKTYPHOro mojpasfaeneHns yHUBepCcuTeTa,
roe 0o6Ccy)XgalwTcs W pewarTcss BOMPOCbl, CBf3aHHblE C AeATENbHOCTbIO
Kameapbl.

Monb3oBaTbCA  yCAyramm  COUMANbHO-ObITOBbIX, NIeYEOHbIX U APYrUX
CTPYKTYPHbIX MoApa3feneHnii YHuBepcuteTa B COOTBETCTBMM C YCTaBOM MU



3.11.

3.12.

[0MKHOCTHAs MHCTPYKLUS Crp. 10 m3 14
0O BMNO AOHHMY

M. M. TOPbKOI'O 3aBefyoWwmnini KaeLpoli aHeCTe3n0N0rnu,
peaHVMaToN0rMM U HEOHATONOT K
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KONNEKTUBHbLIM [,0rOBOPOM.

Monb3oBaTbCA BCEMU NPEAYyCMOTPEHHBIMU AeACTBYHOLLMM 3aKOHOAATEIbCTBOM
coumanbHbIMU rapaHTUAMMU.

B ycTaHOBNEHHOM Mopsiake 06XanoBaTb NPUKasbl, PacropPsHKEHUs U Apyrue
OpraHu3aLMoHHO-pacnopsaAnTe/bHble aKTbl aAMUHUCTPALUM YHMBEPCUTETA.

4. OTBETCTBEHHOCTb

3aBeyroWMin Kaheapon YHUBepcUTeTa HECET OTBETCTBEHHOCTb 3a:

4.1.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

4.8.
4.9.

4.10.

4.11.

HeBbINONHEHNE NN HeHagnexXxallee BbINOHEHNEe peweHnin Y4yeHoro CoBeTa
YHuBepcuteta, YdeHoro CoBeTa (pakynibTeTa, pektopara, MNpPUKasoB U
pacnopshKeHuin pyKoBOACTBa YHUBepCUTETA.

HeBbInosnHeHne nnu HeHaanexatlee BbINO/IHEHWE 0653aHHOCTEMN,
NpeayCMOTPEHHbIX AAHHOW  [AO/MKHOCTHOW WHCTPYKUMENn, HOPMaTUBHOWN
NOKYMEHTaLMeNn YHuBepcuTeTa, AeACTBYOLWMM 3aKoHogaTenbcTteom AHP.
HepocTaTouHbli  YpOBEHb OpraHuM3aunmn y4yebHOW, Y4eOGHO-METOAMYECKOMN,
Hay4HO-MCCNeaoBaTe/lbCKoM paboTbl U APYrnux HanpaBneHWn AeAaTenbHOCTU
Katheapbl.

HepocTtaTouHOe KayecTBO y4eGHOro npouecca Ha Kagegpe.

HeBbINONHEHME YYEOHOro nnaHa, yTBEPXKAEHHOW nporpamMbl Mo AUCUMMINHE,
pacrnucaHuns 3aHATWUIA, WITATHOrO pacnucaHus.

HapylwleHne yCTaHOB/IEHHOro Mnopsgka Mo MNPOBEAEHUID MPaKTUYECKUX W
MTOrOBbIX 3aHATUI, 3K3aMeHOB Ha Kadefpe, a A1 BbiNnycKalowmx Kaheap - 3a
HapylleHWe YCTaHOB/IEHHOro nopsiaka MNPOBEAEeHNs  roCyAapCTBEHHOW
MTOrOBOW aTTecTaumu.

Peanu3aumio y4yebHOro njaHa B MeHblUeM 00beme, 4YeM MpefycMOTPeHO
CocyaapCcTBEHHbIM 06pa3oBaTe/lbHbIM CTaHAAPTOM MO AaHHOW CreunanbHOCTH.
Mcnonb3oBaHWe y4ebHO-MeTOANYECKOM 6a3bl Kadeapbl He N0 HA3HAYEHWIO.
HeHagnexaulee obecneyeHMe W HecobnofeHWe TeXHUKM 6e30MacHOCTMH,
NoXapHon 6e30MacHOCTKU, MOXapHbIX MeponpuATUA Ha Kadeape u B
3aKpenneHHbIX 3a Hel NOMELLEHUAX.

Mony4yeHne, B CBS3W C WCMNOMIHEHWEM [OO/MKHOCTHbIX 0653aHHOCTEN,
BO3HArpaXAaeHnin ot (U3NYeckmx un (Mnn) HPUANYECKUX nuy, - B
COOTBETCTBUM C [AENCTBYHOLMM 3aKOHOAATe/NIbCTBOM. HeucrnonHeHve unn
HeHaf/iexxalllee UCnosiIHeHUe Ha Kaeape aHTUKOPPYNUMOHHBIX MEPONPUATUIA.
MpuunMHeHne MaTepumanbHOro yulepba - B npefdenax, onpeaenéHHbIX



4.12.

5.1.
5.2.

5.3.
5.4.
5.5.

5.6.
5.7.
5.8.

5.9.

5.10.

5.11.

5.12.

5.13.
5.14.

5.15.

5.16.
5.17.

[OMKHOCTHAs MHCTPYKLUS Crp. w3 14
O O BMNO JOHHMY

M. M. TOPbKOI'O 3aBefyloWmnin Kaenpoli aHecTe3nonorum,
peaHMMaToNorMn 1 HeOHaTONOr NN

[EACTBYIOLLMM TPYA0BbIM M FPaXKAaHCKUM 3aKOHOAATeNbCTBOM.
MpaBoHapyLleHNsl, COBEPLUEHHbIE B MNPOLLECCE OCYLIECTBMEHUS  CBOEM
[eATeNbHOCTH, - B NpeAenax,  OMNpPeAeNeHHbIX  AelCTBYHOLUM
aIMUHUCTPATUBHBIM, YTOMOBHbLIM W FPaXKAaHCKMM 3aKOHOAATE/bCTBOM.

Pepakums 02

5. [Jlo/mKeH 3HaTb

KoHcTutyymio [oHeukon | ipogHon Pecny6nmku;

3aKOHbl U WHble HOPMaTUBHbIE NpaBOBble akTbl JloHeukolW HapogHOM
Pecny6nmkun no Bonpocam 06pa3oBaHns U 34paBOOXPaHEHNS;

JNlokanbHble HOpMaTKBHbIe aKTbl YHUBEPCUTETA,

Teoputo N MeToAbl ynpasneHns o6pa3oBaTe/ibHbIMU CUCTEMAMU;
focypnapCTBEHHbIE obpasoBaresibHble CTaHAapThl BbICLLIErO
npogeccoHanbHOro 06pasoBaHUs MO COOTBETCTBYHOLWMM HanpasieHUAaM
MOArOTOBKMN U CMEeUnanbHOCTAM;

MopafoK cocTaBneHUs y4ebHbIX M1aHoB;

MpaBnna BefeHNA AOKYMeHTauum no yyebHon pabore;

OCHOBblI  Mefarornku, MNCUXONOrMM U MeTOAUKY NpodecCUOHanbHOM
MOArOTOBKM;

MeToAbl U CNOCO6bI MCMONb30BaHUA 06pa3oBaTe/lbHbIX TEXHONOMNA, B TOM
yncne ANCTaHUUOHHbIX;

OCHOBHble MeToAbl Noucka, cbopa, XpaHeHUs, 06paboTKK, NpefoCTaBIeHUS,
pacnpocTpaHeHns MHhopMaunmn, HeobXoANMON AN1A OCYLLECTB/IEHUS HAYUYHO-
nccnenoBaTebCKOW AeAaTeNbHOCTHY;

MexaHn3Mbl 0hOpMIEHNSA NPaB UHTENNEKTYyaNnbHOW COGCTBEHHOCTH;
TexHonorn opraHusaumm MeToAnveckom, HayyHO-MEeTOAMYEeCKON, Hay4Ho-
nccneaoBaTeNbCKOM paboThl;

CoBpeMeHHble (hopMbl U METOAbI 0BYUYEHMSA 1 BOCMUTAHNS;

MpaBuna v NOpPAAOK MpefcTaBneHns 06y4valoLmMxcsd K rocyfapCTBEHHbIM W
MMEHHbIM CTUNEHANAM;

HopmaTuBHble  JOKYMEHTbl,  perfnameHTupyroume  CctaTyc  HayuHblX,
nefarormyeckMx M  pykoBogAwMx  paboOTHUKOB  06pasoBaTesibHbIX
opraHusauuii  BbICLIEro NpoeccuoHasbHOro 06pa3oBaHUs, O0COGEHHOCTM
perynnpoBaHuns nx Tpyaa;

OCHOBbI ynpaB/ieHs NepcoHanomMm;

OCHOBbI aAMUHUCTPATUBHOIO, TPYAOBOr0 3aKOHOAATENbCTBA,;



5.18.

5.19.

[OMKHOCTHAA WHCTPYKUUS Crp. 12un3 14
roo BMo JOHHMY

M. M. TOPbKOTI'O 3aBeaylowmnin Kaenpori aHecTe3nonorun,
peaHnMaTonorMm v HeoHaToNOrUN

TpeboBaHNs K paboTe Ha MEPCOHaNbHbIX KOMMbKOTEPAX, WHbIX 3M1EKTPOHHO-
LUNGPOBLIX YCTPOICTBAX;

MpaBuna M HOPMblI MO OXpaHe TPy/aa, TeXHWKe 6e30MacHOCTU M MOXKapHOW
6e30nmacHoOCTN.

Penakuusa 02

6. KBa/MhmKaLMOHHbIe TPeOOBaHNS
Bbiclwee npodeccroHanbHoe 06pa3oBaHMe COOTBETCTBYIOLLETO HanpaB/eHNs

NOAroToBKM (MarucTp, cneumanncT), ydeHas cTeneHb [AOKTOpa (KaHAuAaaTa) Hayk,
yuyeHoe 3BaHMe npogeccopa (AoLeHTa), CTaX Hay4yHO-MeAarornyeckoim paboTbl He
MeHee 2 NneT.

7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

7. B3anmooTHoLUeHUS (CBA3N) MO AO/MKHOCTHU
3aBefyoLMiA Kaeapor umeeT paboune OTHOLLIEHUS C:
PYKOBOACTBOM  YHMBEpPCMTETA OTHOCUTENbHO  BbIMNOMHEHUS  MOPYYEHUIA,
pacrnops>XXeHnin, NpuKasoB, KOTOPble MOryT ObiTb AaHbl B MWCbMEHHOW WK
YCTHOW ¢hopme.
3amecTuTenemM pekTopa no KagpoBbiM BOMpocam.
MpopekTopoM no y4yebHOW paboTe, 3aMECTUTENEM MPOPEKTopa no y4yebHoW
paboTe, pykoBoguTenem Yy4yebHO-MeTOAMYECKOro OTAena Mo  BOnpocam
yye6bHOM 1 y4ebHO-MEeTOANYECKON PaboThl.
MpopeKTopoM MO Hay4yHO paboTe NO BOMpPOCaM Hay4HO-UCCeA0BaTeNbCKOM
paboTsl.
MpopekTOpOM N0 MEXAYHapOAHbIM CBA3SIM U MHHOBALMOHHOW AeATeNbHOCTH
Mo BOMpoOcam MeXAYHapOA4HbIX OTHOLLEHWIA.
MpopeKTopoM Mo nevyebHoOn paboTe NO BoMNpocam /ie4ebHON paboThl.
MpopeKTOpoM N0 aAMWHUCTPATUBHO-X03ACTBEHHOW paboTe MO BOMpocam
noadepXXaHms WHGPPaAcTPYKTypbl W BOMpocaM MaTepuasbHO-TEXHUYECKOTO
obecneyeHuns Kadeapsbl.
MpopekTOpOM MO ryMaHUTapHOW MOAMTUKE W BOCNMTATeNbHOM paboTe no
BONpocam BOCMUTaTeNIbHON PaboThl.
HauanbHMKOM oOTAena ynpaBneHUsi KayecTBOM 06pa3oBaHMA MO BOMpoOcam
BHYTPEHHEro ayamTta n QyHkumoHuposaHns CMK kadeapbl.

[lekaH MeanLUHCKOro
(hakynbTeTa Ne3

(PN0) (Mognuce) (OdaTa)



[OMKHOCTHAs WMHCTPYKLMSA Ctp. 13m3 14
TOO B1O AOHHMY

M. M. TOPbKOI'O 3aBefyrlOLWMiA Katheapoli aHecTe3nonornu,
peaHUMaTonorMm n HeoOHaToONornn
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COIMACOBAHO:

MpopeKTop no yyebHOM

paboTe tys*— fj ] cA N
(®M0) - 7L asanwuco) (Odata)

MpopeKTop No neyebHON

paboTe 5b;,acu<aH<u: OIf /fMclC 4~r- J1.1.CL
(PN0O) (Moanuchk) (Qata)

[MomMoOLWHUK peKTopa

no pabote ¢ Kagpamu M>- <b /T
(®V0) (fata)
vHayanbHUK 10puanYecKoro
otaena aCt T
(PM0) (Moanwucs) (data)

HauanbHuUK oTaena
ynpaBiaeHNAa Ka4eCTBOM

o0b6pa3oBaHuA
(PN0O) (Mopnuce) (dara)

Mpeaceparens npokoma
COTPYLHUKOB
(Moanwuely (Odata)



O/IXHOCTHas WHCTPYKLUA
oo BMNO JOHHMY a PyKi

M. M. TOPbKOIO 3aBegyrowmii Kaeapoin aHeCTe3non0rum,
peaHnMaTonorMm v HeOHaToNornn

C uHCTpyKUKen o3HakoMNeH (a), konuo nonyuunn (a):

Ne

P10 NunyHas/o gawcba
n/n

N\
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