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M. M. TOPbKOTI'O 3aBeaylouinin Kaeapon akyLepcTsa u
FMHEKONOrm

1. O6Lmne NoMoXKeHUS
[O/MKHOCTb 3aBeAytoLLero Kaheapoi OTHOCUTCS K KaTeropuv pyKoBOAUTESE.
[OoMKHOCTL 3aBeaytoLlero Kaeapon ABnseTcs BblOOpHOW. Ha [0/mKHOCTb
3aBeyloLlero Kageapoin m3bmparoTca mua, U3 Ymncnia KeampUuMpoBaHHbIX
CreumasMcToB COOTBETCTBYHOLLErO MPOMUISA, UMEIOLMX YUYEHYI CTerneHb U
y4YeHoe 3BaHMe.
3aBefytolmM Kadeapo M3bMpaeTcs Ha [AO/MKHOCTb Ha 3acefaHun YUeHoro
coeeta locypapcTBeHHO — 06pasoBaTefibHOM — OpraHu3auuMn  BbICLUEro
npodeccnoHanbHOro 06pa3oBaHUs «[AOHELKNIA HaLMOHa/IbHbIA MeANLUUHCKWIA
yHuBepcuTeT MMeHn M. Fopbkoro» (manee - YHuMBepcuTeT), MyTeM TaliHOro
ronocosaHvs. MopagoK BbIOOPOB Ha YKasaHHYH AO0/DKHOCTb OMnpefenseTcs
YcTaBoMm YHVBEPCUTETA, B COOTBETCTBUM C [E/CTBYOLLMM
3aKOHOZATe/IbCTBOM.
36paHHbIA 3aBefyowmnii Kapeapor Ha3HavyaeTcd Ha [O/MKHOCTb MPUKa3oM
pPeKTopa W 3aKNH04YaeTCA CPOYHbIA  TPYAOBOM [0roBop (KOHTPaKT) B
COOTBETCTBUW C AeVCTBYIOLMM TPYAOBbIM 3aKOHOAATE/TbCTBOM.
3aBefytolmMi Kadeapoilt opraHu3yeT paboTy Kadeapbl U HENocpeacTBEHHO
PYKOBOAMT Kaeapoi.
3aBegyrowmii Kagepoi NoAUYNHSAETCA HEMOCPeACTBEHHO feKaHy (haKy/bTeTa,
B COCTaB KOTOPOro BXOAUT Kadeapa.
B cBoeit fesTeNlbHOCTYM 3aBeAyoLLMIA Kathepoil PyKOBOACTBYETCS:
3akoHogaTenscTBOM JloHeL Ko HapogHoi Pecnybnmku;

3akoHom [loHeukon HapogHown Pecny6ninku «O6 o6pa3oBaHnn»;

3akoHoM [oHeukoi HapogHou Pecny6imkn «O 34paBOOXpaHeHN;
MprKazaMn 1N HOPMATUBHBLIMW JOKYMeHTaMu MWHMUCTepcTBa 06pa3oBaHUs ©
Haykn  [oHeukoh  HapogHoit  Pecny6imkm B 06/1aCTM BbICLLETO
NpogecCMoHanIbHOro 06pa3oBaHNs;

MpurKazamu " HOPMaTUBHbLIMU AOKYMEHTaMK MuHKUCTepcTBa
34paBooxpaHeHmsa [oHeukoinr HapogHoit Pecny6nmku B 061aCTU BbICLLENO
MpPoheccnoHaIbHOro 06pa3oBaHus;

[CocyfapCTBEHHbIMU 06pasoBaTe/ibHbIMU CTaHAapTamu BbICLLIErO
NpoheccnoHaIbHOro 06pazoBaHus;

YCTaBOM YHUBEPCUTETE,;

KonnekTuBHbIM AOrOBOPOM YHUBEPCUTETE;

[MprKa3amn pekTopa YHUBEPCUTETE;

PacrnopsmkeHMsMK, YKa3aHUAMW MPOPEKTOPOB, AekKaHa (aky/bTeTa, WMHbIMM
HOPMATUBHbLIMA W PacropsAAuUTE/IbHBIMW - akTamy  aAMUHUCTPaLMK
YH1BEPCUTETS;

[MpaBuniamn BHYTPEHHEro TPYA0BOro pacrnopsjka YHUBEPCUTETA;

Pepakumsa 03
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[MonoXkeHnem o Kagespe;
[MonoXkeHem 0 (Paky/nbTeTe;

e TpeboBaHMAMY MeXxayHapoaHoro ctaHaapTa 1SO 9001:2015;

1.7.

18.

2.1.
211

2.1.2.

2.1.3.

2.1.4.

2.1.5.

HaCTOsALLEe LOMKHOCTHOWN UHCTPYKLMEN.

Pexxum paboTbl npodeccopa Kadeapbl - cornacHo [MpaBuiaM BHYTPEHHENO
TPYLOBOro pacrnopsfka paboTHWKOB YHMBEpCUTETa W rpaduky OTpaboTKu
paboyero BpeMeHM.

Ha nepviof OTCYTCTBUA 3aBeAyroLlero Kadeapon no yBaXWUTEIbHOW NMpUYMHe
(60ne3Hb, OTNYCK, KOMaHAMPOBKA 1 Ap.) ero 0653aHHOCTU MUCMOMHAET Hay4HO-
nefarorMyeckmin paboTHUK Kadedpbl, HasHa4YeHHbIM MPUKa3OM PeKTopa, Ha
OCHOBaHMM  CNY)XeB6HON 3annCKM  fAekaHa (akynbTeTa  (3aBefdyroLLEero

Katbegpoi).

2. 3agaun 1 0683aHHOCTU

YnpaBfeHue opraHu3aLoHHOW paboToli U cucTeMoli KadecTBa Kadegpsbl
OcyllecTsnATb  MJaHUPOBaHWe, OpraHM3auuio, KOHTPO/Ib W aHaIn3
OpraHn3auyoHHOM paboTbl Kadedpbl U CUCTEMbl MeHePKMEeHTa KayecTsa
(CMK) kadeppbl.
[MpoBOAUTL NAaHMPOBaHWe AeATENbHOCTU Kageapsbl:
- pa3pabatbiBaTb NnaH paboTbl Kageapb! Ha yUYebHbIN rog;
- OCYLLECTBMIATb  KOHTPO/Ib  MPOBEAEHUA MIaHUPOBAHUA  LeATeNIbHOCTU
npenogasaTtesniein Kageapsl.
OCyLecTB/IATL  KOHTPO/lb W aHaIM3  BbINOJHEHUA  3aniaHMPOBaHHbIX
MEPONPUATUN:
- OCYLLECTBNATb KOHTPO/b BbIMO/HEHMS 3aMN/JIAHUPOBAHHON [AeATEe/IbHOCTU
npenogasaTesnieil (KOHTPO/Ib WU aHaIU3 BbINOMHEHUS VIHAMBUAYa/IbHBIX M/1aHOB
paboTbl Npenogasartenent Kaeapsbl);
npoBoAUTbL aHanM3 peanu3aumn Llenen Kaegpbl B obnactm CMK no

OKOHYaHMK y4ebHOro rogga;

- CBOEBPEMEHHO MpeACTaB/ATb OTYETbl Kadedpbl MO pasHbIM HarpaBneHUsM
paboTbl Kaeapbl MO TPebGOBaHMIO COOTBETCTBYHOLMX OTAENOB W CNYXO
YHuBepcuTteTa.

EXkemecsA4HO npoBOAWTL 3acefaHust  Kadefpbl, Ha  KOTOPbIX  JO/MKHbI
06roBapmBaTtbCsl aKTyas/lbHble BOMPOCLI MO Y4eOHOKM, y4ebHO-METOANYECKON,
Hay4HOI, BOCMMTATeNIbHOW WU Ap. BUAAM LeATeNlbHOCTM Kadeapbl, BbINOIHEHUA
MePONPUATUIA 3anaHNPOBaHHOW LEeATENbHOCTU.

CBOEBpPEMEHHO [0BOAUTL [0 CBEAEHUA COTPYAHMKOB Kadeapbl MpUKasbl,
pacrnopsKeHWs, peweHns U WHble  JoKyMeHTbl M3, MOH [OHP,
aAMUHUCTpauUMM  YHuBepcuteTa, (akynbTeTa W KOHTPONMPOBaTb  UX
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BbIMO/IHEHWE COTPYAHMKAMWN Kadeapb!.

2.1.6. ToBbIWaTL KBA/IMMKALMIO MO Nejarorvke v cneumnanbHOCTU.

2.1.7» ObecneumBaTb BefeHMe MpoLecca AeNornpon3BOACTBA W YMNpaB/eHUs
[AOKYMeHTaumen Ha Kadegpe (pa3paboTka, cocTaBneHue, XpaHeHne BCeX BUAOB
OOKYMEHTaUUN B COOTBETCTBUM C YTBEPXAEHHON HoMmeHKnaTypon [Aen
Kadeapb!l 1 IHCTpyKLUMe No Aenonpon3BoACTBY YHUBEPCUTETA).

2.1.8. ObecrneumBaTb NPoBefeHNe BHYTPEHHero ayauta Ha kagegpe. CBOEBPEMEHHO
COCTaBNATb M BHEAPATb KOPPeKTUPYHOLMe W npegynpexjaroline mepbl B
COOTBETCTBUW C pesynbTaTaMy BHYTPEHHEro ayauTa Kageapbl.

2.1.9. MNMpoBOAUTL ~ MOHUTOPUHI  (pyHKUMOHMpoBaHMA  CMK  Kagegpbl U
paspabatbiBaTb MEPONPUATUA MO ee YNyULLEHWIO.

Pepakuus 03

2.1.10. KoHTponuposatbk 1 NpvHUMaTL HeOOX0AMMbIe Mepbl MO OXpaHe Tpyda u
NnoXxapHoil 6e30MacHOCTM Ha Kadeape.

2.1.11. OcyLLecTBATL Mepbl MO KOHTPO/IKO M NMPOTUBOAENCTBUIO KOPPYNuun B
npegenax CBOMX MOSTHOMOUMA.

2.1.12. Cobnogate  TpeboBaHMs MO  TeXHWMKe 6e30MacHOCTW,  MOXKapHON
6e30MacHOCTU 1 OXpaHe Tpyaa.

2.1.13. CobnofaTb KOAEKC 3TUYECKUX HOPM YHMBEPCUTETA.

2.1.14. Ob6ecneunBaTtb BbINOHeHWe [MOANTUKM  yHUBepcuTeTa B 061acTu

KauyecTBa 00pa3oBaHMs B paMKax CBOel 1eaTeNlbHOCTH.

2.2. YnpaBneHue KagpoBblM COCTaBOM Kadenpbl
2.2.2. NpoBOAUTL N1aHMPOBaHMe, KOHTPO/b 1 aHa/In3 KaapoBOro cocTaBa Kaeapsl.

2.2.3. TlpoBOAUTL pacrpefenieHne MosIHOMOYMIn N (PYHKUMOHA/IbHBIX 0653aHHOCTEN
COTPYAHMKOB Katheapbl, KOHTPONMPOBATb CBOEBPEMEHHOCTb WM KayeCcTBO WX
BbINOMHeHMs. COCTaBNATb U yTBEPXKAATL rpadukmn paboTbl nNpenogasaresiein v
y4ebHO-BCMOMOraTe/lbHOro rnepcoHana Kaeapsbi.

2.2.4. VIMeTb NOCTOAHHO [EeNCTBYIOLLMIA pe3epB 3aBefyHoLero Kagenpoi, KoTopbli
COOTBETCTBYET HEOOXOAMMbBIM KPUTEPUSIM.

2.2.5. OCyLLEeCTBNATL  KOHTPO/Ib npouecca  MOBbILLEHNUSA KBa/IM(PrKaLLmMm
COTpyAHMKaMM  Kaegpbl MO  pasHbIM  HarpaBfieHUAM  [esATeNbHOCTU:
nefarormyeckoe MacTepcTBo, NPOMeccnoHabHasa Keaimmkaums.

2.2.6. TlpyHUMaTbL y4yacTMe B MpoOLecce COCTaB/IeHMs LUTATHOrO pacnmncaHus
Kadeapbl.

2.2.7. Tlo cornacoBaHMiO C PEKTOPOM W KafpoBO KOMMUCCUEA YHMBepcUTeTa
OCYLLECTBNIATb NOAOOP M KOMIMNEKTOBaHME LUTATHOrO cocTaBa Kagenpbl.

2.2.8. TIpoBOAUTL MOHWUTOPUHI pacnpegeneHnss U BbIMOIHEHWUA Nefarormyeckom
Harpysku npenogasatenein kageapbl.
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OcCyLecTBNATb  KOHTPO/Ib COCTOSIHWS TPYAOBOM M Y4YeBHOM AUCUMMVHD
CO6MOAEHNSA CNYXXEOHOM 3TUKM B paboumx OTHOLLEHMSX MpenojasaTesnien
CTY[EHTOB Ha Kageape.

YnpaBneHune MaTepnasibHO-TEXHNYECKUM obecrieyeHnem

MH(OPaCTPYKTYpPOi Kadepsbl
[MpoBOAUTL NNaHMPOBaHWE, KOHTPO/b N aHa/In3 MaTepuasibHO-TEXHUYECKOr

obGecrneyeHns 1 pa3BUTUS UH(PACTPYKTYPb! Kadeapsbi.

2.3.2.

2.3.3.

2.3.4.

2.3.5.

2.3.6.

2.4.
2.4.2.

2.4.3.

2.4.4.

2.4.5.

[MpOBOANTL MOHUTOPWUHT 06ECMEeYeHHOCTM YYeOHOro M Hay4yHOro npowecce
KapeZpbl TEXHUYECKUMWN CpefcTBaMM 0OYyYeHUs,, KOMMbIOTEPHOW TEXHMKOM
MHOPMALMOHHBLIMK pecypcamn 1 T.4.

Ob6ecneumBaTb MpPOBEAEHNE CBOEBPEMEHHOW METPONOrMYEecKo MoBepK
060pya0BaHUsA, KOTOPOE UCNOMb3YETCA B HAYYHOW AeATeNlbHOCTU Kadeapsbl.
[MpoBOAWNTL  MOHWUTOPUHI  06ecrneyYeHHOCT  BUOBNNOTEKN  YHUBEPCUTET
COBPEMEHHOW aKTya/lbHON Yy4yebHOM fiMTepaTypord Mo  AUCUMUMINHE [N
CTYAEHTOB Ha PYCCKOM W aHINMNIACKOM fidblKax. VHopMauuio OTHOCUTENbB
Heo6X0AMMOCTN  OOHOB/MEHMA  OMOGMMOTEYHOro  y4yebHoOro doHga r
ANCUMMNNINHE CBOEBPEMEHHO MpPefoCTaBNATb NPOPEKTOPY Mo y4ebHOW paboTte
[leKaHy (haky/nbTeTa.

[MpOBOANTL MOHWUTOPUHI COCTOSIHMS MOMELLLEHWMIA M OCHaLLeHns Kadeap!
CBOEBpPEMEHHO [OBOAWUTL WH(OPMaLM0 O HeobXo4MMOCTU MpOBefAeHa
PEMOHTHbIX PpaboT Ha Kadeape A0 PYKOBOACTBA YHMBepcuUTeTa ([eka:
MPOPEKTOP MO aAMUHUCTPATMBHO-X03ACTBEHHON paboTe).

PaLMOHaNbHO MCMOMb30BaTh MMEKOLLMECS NoWaan Kageapbl U MaTepuasbH»
TEXHMUYECKME Pecypchbl.

YnpaBrsieHNe y4ebHOW N y4ebHO-MeTOoANYECKON paboToin Kadespsbl
[MpoBOAUTL *MNaHNPOBaHME, KOHTPO/b W aHaM3 BbIMOIHEHUS Y4YEOHON

y4ebHO-MeToAMYEeCKOM paboThl Ha Kadespe.

O6ecrneymBaTb peanm3aumio MocygapcTBeHHbIX 06pa30BaTeNbHbIX CTaH4apTe
BbICLLEr0 MpOglecCMOHaIbHOro 06pa3oBaHMsi U NIOKa/IbHbIX HOPMATUBHb
aKTOB, pernaMeHTMpYHLLMX 06pa3oBaTe/lbHYH AeATeNIbHOCTb YHMBEPCUTETA.
BHeapsiTb COBpPEMEHHbIE MHMOPMALMOHHbIE TEXHOMOMMU NpU  NpoBefeH!
MPaKTUYECKMX 3aHATUIA 1N NEKLNIA.

OcyuwlecTBNATb  KOHTPONb  COGMIOAEHWS  npenofdaBaTensamu  Kadeap
YTBEPXAEHHOW B YHMBEPCUTETE TEXHONOMMM MNPOBEAEHUS MPaKTUYECKMX
UTOFOBbIX 3aHATWUIA, NEKLUMIA N 3K3aMEHOB.
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2.4.6. BHepAaTb B MefarorMyeckmini npouecc Kadefpbl WHTepaKTVBHbIE METO/b!
00yyeHus.

2.4.7. Vicnonb3oBaTtb pe3y/ibTaTbl Hay4HO-MUCC/eA0BaTeIbCKON paboThl Kadenpbl U
YHuBepcuteta B y4ebHOM npouecce Kagedpbl. [NpuBnekatb CTYAEHTOB K
Hay4HO-MCCe0BaTeNIbCKO paboTe Kaeapbl.

2.4.8. OpraHun3oBaTtb, KOHTPONAMPOBaTb W 06ecrneynTb (YHKUMOHMPOBaHME Ha
Kadegpe CUCTEMbl KOHTPOMA W *MOHUTOPUHra 3a KayecTBOM MOArOTOBKM
CNeumanncToB N 06bEKTUBHOCTBIO OLEHBaHUS 00YyYarOLLMXCS.

2.4.9. ObecreunBatb YCnoBusA A1 (POPMMPOBAHNA Y CTYLEHTOB OOLLEKY/IbTYPHbIX,
06LLEeNPOgeCCNOHANTbHBIX M MPOGECCUOHANIbHBIX KOMMETEHUMIA B npoLecce
06yyeHus Ha Kadepe.

2.4.10. OpraHu30BbIBaTb NPOBeAeHNe A4/19 CTYAEeHTOB BHYTPMBY30BCKON OnMMnnapl

Mo AMCUMNINHaM, KOTOpble NPenojatoTcs Ha Kadeape.

2.4.11. ObecneumBaTtb PerynspHyto paboTy Mo co3haHui0 U U3OaHUI0 YYeOHWMKOB,
y4ebHbIX NOocobuin 1 y4yebHO-MeTOoAMYECKUX MaTepuanos. [1poBoanTb
peLeH3npoBaHne Y4eOHUKOB, Y4ebHbIX MOCOOMA U y4YeBHO-METOAUYECKNX

MaTepuasos.

2.4.12. PerynsapHo NPOBOAUTb MOHUTOPUHT y4ebHO-MeTo4NYECKOTO
obecneyeHns anCLUMNIMH, NPenojaBaeMbiX Ha Kadeape.

2.4.13. ExerogHo npefcTtanate OTYeT MO uToram y4yebHO-METOAMYECKOM
paboTbl . Kathedpbl, COrMacHO C  rpaguky, YTBEPXKAEHHOMY PEKTOPOM
YHuBepcuTeTa.

2.4.14. Ha 3acegaHusax Kadeapbl PerynspHo npoBOAWTb  06CYXAeHMe

pe3ynbTaToB TEKYLUEei YCreBaeMOCTU CTYAEHTOB, WTOrOBbIX KOHTPOJIbHbIX
3aHATWI, 3K3aMeHaLMOHHOW CeCCUn, rocyaapCTBEHHbIX 3K3aMeHOB.

2.4.15. [MpoBOANTL.. aHA/IU3  MOHUTOPUHIa YAOBNETBOPEHHOCTU CTY[EHTOB
npenofjasaHveM  AMCUMNAMH  Ha  Kadegpe  (cornacHo  pesynbTatam
aHKeTUpOBaHUs)). Ha ocHOBaHWM pe3ynbTaToB aHanuM3a paspabartbiBaTb W
OCYLLIeCTBNATL MEponpuATUA MO YNy4lleHU0 YCneBaemMoCTU CTYAEHTOB U
Y/[10B/IETBOPEHHOCTM Y4YeOHbIM MPOLECCOM Ha Kadeape.

2.4.16. KoHTponunpoBaTb pa3paboTKy Y4yebHbIX MporpaMm Mo AWUCUUNIIMHAM,
KOTOpble nMpenojawTcs Ha Kadgedpe, W B YCTAaHOB/IEGHHOM MoOpsiaKe
NnpeacTaBNATL UX ANA COr/lacoBaHUA U YTBEPXKAEHMA.

2.4.17. dopmMmupoBaTh MNPEAOXKEHNA OTHOCUTE/IbHO  YCOBEPLLEHCTBOBaHUA
y4ebHOro npouecca Ha kagegpe.
2.4.18. OTyeT nNO 0O0beMY aKaJeMUYeCKOM 3a[0/MKEHHOCTU  CTYAEHTOB

NPeAoCTaBNAThL EXXEMECAYHO MO (hopmaMm, YTBEPXKAEHHbIM B YHUBEPCUTETE.
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2.4.19. UntaTb NEeKUMU 1 NPOBOAWUTL MPAKTUYECKMe 3aHATMS B Mpeaenax

2.5.
2.5.2.

2.5.3.
254,
2.5.5.

2.5.6.

2.5.7.

2.5.8.

2.5.9.

*

YCTaHOBJIEHHbLIX HOPMAT/BOB.

YnpaBneHne Hay4yHO-MUCCMeA0BaTebCKOV paboToii Kadeapsl
MpoBOAUTL MNNAHMPOBAHWE, KOHTPOMb W aHa/M3  BbIMO/IHEHUS  HAy4YHO-

nccnenoBaTenlbCKom paboThbl Ha Kadeape.

OnpependaTtb Hay4yHOe Harpas/ieHVe Kaeapbl.

OpraHu3oBbIBaTb  MPOBEfEHME  Hay4YHO-MUCCMef0BaTeNIbCKOW  paboTbl  Ha
Kathedpe, paccmartpuBaTb AmMccepTaumun, KOTopble NPeACTaBstOTCA K 3awyTe
Hay4HO-MeAarornyeckMm paboTHUKaMK, Ha 3acefiaHnaX Kadeapsbl.
OcyllecTBNATb  PYKOBOACTBO  HayUHbIM  CTY[EeHYeCKMM O6LIeCTBOM Ha
Katbeqpe, OpraHuM30BbIBaTb y4acTMe CTYAEHTOB B HayuYHbIX KOH(epeHuusX,
BbICTaBKaX, KOHKypcax, KOTOpble NMPOBOAATCS B YHWUBEPCUTETE WU B APYTUX
MEANLMHCKNX By3aX.

OcCyLlecTBNATb  PYKOBOACTBO MOATOTOBKOW  COMCKaTeNel, acnupaHToB U
[OKTOPaHTOB.

MpriBneKaTb K BbIMOIHEHWIO HayYHbIX UCCNEA0BaHWI HayUYHO-NeLarormMyeckKmnx
pabOTHMKOB W  Hay4HO-BCMOMOraTe/lbHbIi  MepcoHan  Kadedpbl.  Mpw
Heo6X0AMMOCTM NpPMBEKaTb K Hay4HO-UCCNeaoBaTenbCKon paboTte Kadeapsbl
COTPYAHMKOB ApYyrux Kadeap W nofpasfeneHnii YHuBepcuTeTa, CTOPOHHUX
OpraHu3aunii 1 NpeanpuaTuia.

O6ecrneynBaTb Hag/exallee COCTOSHNE AOKYMEHTaUUM, KOTopas BeaeTcs npu
MNNaHWPOBaHWUK,  BbIMNOIHEHMM W MOABEAEHUM  UTOFOB  Hay4Ho-
nccnenoBaTelbCKom paboThl Ha Kadeape.

CBOEBPEMEHHO MPeOCTaBNATb B HAYyYHbIN OTAEN AOKYMEHTaUMIO N0 Hay4HO-
nccnenoBartenbCKon paboTe Kadeapsbl.

2.5.10. PeKkoMeHA0BaTb B YCTAHOB/IEHHOM MOPSAKE KaHAWAATYPbl COTPYAHUKOB

Kaheapb! U NPETEHAEHTOB B acCMMPaHTYPY U NPeACTaBNAaTb UX Ha YTBEpPXK/aeHue
PEKTOPY YHMBEpCUTETA.

2.5.11. OcyLLeCTBNATb PYKOBOACTBO MOATOTOBKOW K U3LaHUIO M MYOINYHOMY

0bcyxaeHnto pesynbtatoB HAP.

2.5.12. [MpyHMUMaTL yyacTue B peLeH3npoBaHUM W onnoHupoBaHun HUP,

KOTOpble FOTOBATCS K MY6NYHON 3aLumTe.

2.5.13. MpoBOAMTL  OOCYX[EHMEe  Hay4HO-MCCNefoBaTe/lbCKMX — paboT ¢

npenogasaTensMmu Kajeapbl M BHeApATb  pe3ynbTaTbl  Hay4HO-
nccnenoBatenbCkoin  paboTbl B Y4eOHbIA  npouecc U ne4vyebHo-
KOHCYNbTaTMBHYIO paboTy Kadeapsl.
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YnpaBneHve  /1e4ebHO-KOHCY/IbTaTUBHOWM paboToi Kadeapbl n
COTPYAHMYECTBO C OpraHmnsaumamMm 3apaBooxpaHeHmns
[MpoBOAUTL MMaHMPOBaHME, KOHTPO/Ib W aHau3  BbINOMHEHUA NevyebHo-

KOHCY/bTaTMBHOMN paboTbl Kadeapbl Ha KIMHUYECKOMW base.

[MpoBOAWTL HEobXoAMMble MepOonpuUATUA NO BHeApeHWto pesynbTtatoB HUP

Kahepbl B paboTy yupeXkaeHuin 34paBo0XpaHeHUs.

OpraHun30BbIBaTb npoBeAeHne .  fie4ebHO-KOHCY/IbTaTUBHOM MOMOLLM

opraHu3auuam 34paBooxpaHeHus. TpvHUMMaTb y4acTve B aTTecTaluMOHHbIX

KOMUCCUAX, KIMHUYECKUX, CYAeOHO-MeAMUMHCKMX, MaTo/IoroaHaTOMUYeCKNX

KOH(hepeHUmAX.

CofieiicTBOBaTb NPOBEAEHNIO KIIMHUYECKMX UCMbITAHWIA Ha 6a3e Kadeapbl.

MpuHMMaTb  y4dacTMe W COAENCTBOBAaTb  pa3paboTKe U BHELPEHUIO
COBPEMEHHbIX HaY4HbIX TEXHO/IOTUIA MO AMAarHOCTUKE U IEYEHMIO B MPaKTUKY
opraHu3aunii 34paBooXpaHeHus.

Pepakumsa 03

YnpaBfieHne MeX[yHapoAHOW AeATeNlbHOCTbI0 U MeXyHUBEPCUTETCKUM
COTPYAHWUYECTBOM Kadeapsbl

YcTaHaBMBaTb W MOAAEPXKMBATb  MEXAYHAapPOAHOe COTPYAHWYECTBO O
npodunto Kadeapbl ¢ MeAUUMHCKAMK By3aMK, Hay4HO-UCCNeA0BaTeIbCKUMM
opraHm3aLmsmm, NPeanpPUATUAMU, YUPEXKAEHUSIMUA.

cnonb3oBaTb BO3MOXHOCTM MPOrpaMm MeXAyHapoAHOro COTPYAHMYECTBa B
00pa3oBaHMN 1 3[paBOOXPAHEHNUWN AN y4yacTUs COTPYAHUKOB U CTYEHTOB B
KOH(EePEeHLMAX, CeMMHapax, CTaKMPOBKaX.

YnpaBsieHNne  BOCNUTaTeNIbHOW W NPO(OpPUEHTALMOHHOI  paboToi

Kaeapol
OcyllecTBnATb  MaHMPOBaHME,  KOHTPO/Ib M aHaM3  BbIMNO/IHEHMWA

BOCMMTaTE/IbHON N NPOJOPUEHTALMOHHOM paboThl Ha Kadeape.

AKTVBHO MOALEPXUBaTb Yy4yacTue CTYAEHTOB B OOLECTBEHHOW >KM3HU
YHuBepcuTeTa.

OcCyLLEeCTBNATL KOHTPO/b CobMt0AeHNA obyyatowmmmcs MNpasun BHYTPEHHErO
TPYZAOBOro pacrnopsgka npu n3yvyeHun QUCLMNIMHLI Ha Kadegpe.

OcCyLLeCTBATL  KOHTPO/Ib  BbIMOMIHEHNA MpUKa3a pekTtopa O 3anpeTe
TabaKOKYpeHMsi Ha TEPPUTOPUM YHMBEPCUTETA.

dopmMmpoBaTb apxXmB AaHHbIX 00 MUCTOpUM Kadelpbl, pPerynspHo O6HOBMATH
martepuasbl.

ObecneynBaTb B3aMMOZECTBME C BeTepaHamu Kadeapbl.
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3. [lpaBa

Pepakuns 03

3aBeayowmin Katheapoin MeeT npaso:
3.1. [daBatb yKa3aHWs, NOPYUEHNS, pacnops>KeHUs B YCTHOW opme Mo AeATeNIbHOCTH
Kadeapbl, 06s13aTe/IbHble ANS BbIMNOMHEHNA BCEMW COTPYAHMKaMM Kadeapsbl.

3.2.
3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

3.10.

3.11.

3.12.

N36mpaThb 1 ObITb N36pPaHHLIM B COCTaB YueHoro CoBeTa YHMBepcUTeTa.
BHOCUTL HEOOXOAMMblE W3MEHEHMSI B pabouytd AOKYMeHTauuio Kageapsbl
(nnaHbl paboTbl Kadedpbl M npernogaBaTenien, Y4eOHY0 [OKYMeHTaLUuo) ¢
nocnegyowmm yTBEPXKAEHNEM B YCTaHOB/IEHHOM MOPSAKe.

TpeboBaTb MUCbMEHHbIE OTYETbl OT COTPYAHWMKOB Kadedpbl MO KakoW-nno6o
[eATeNIbHOCTN, KOTOPYHD OHW BbINOMHSAKT B paMKax CBOWX [AO/MKHOCTHbIX
00513aHHOCTE.

MpucyTCTBOBaTb Ha MNPAKTUYECKUX 3aHATUAX W NIEKUMSX  COTPYAHWKOB
Kathepbl, a TakXKe Ha MOAY/bHbIX KOHTPONSAX M 3K3aMeHax No BbIGopy.
PacnpegensaTb U nepepacnpefensiTb Yy4ebHyt nefarornmyeckyto Harpysky
MEXAy npenofasatensMn Kageapbl B npedenax rofoBoii HOPMbl y4e6HOWA
MefarorMyeckor Harpyskm ¢ LUenbi0  pauvoHanbHOro  MCMosb30BaHKA
Mefarornyecknx pecypcoB Kaedpbl U BbIMOMHEHWS BCEX HarpaBneHWUiA
AeATeNbHOCTN Kadeapsbl.

MpeacTaBnATb B YCTaHOB/IEHHOM MOPSAKE PEKTOPY YHMBEPCUTETA:
NpeasioXKeHns No Npuemy COTPYAHMKA B LUTATHbIA COCTaB Kaeapbl;
NpeasioXkeHnsi 06 YBOSIbHEHUWN W MEPEMELLEHNM MO AO/HKHOCTU COTPYAHUKOB
Kadeapsl;

NpeaioXkeHMss No  MOPalbHOMY M MaTepuaibHOMY  CTUMY/IMPOBAHMIO
COTPYAHWNKOB Kadeaps!;

NPeasioXKeHNs O HaIOXKEHUWM  B3bICKaHMS Ha COTPYAHMKA BMAOTb A0
OTCTpaHeHUs OT paboTbl.

MpeAcTaBNATL AeKaHy (hakynbTeTa NPeanoXeHUs O MOOLLPEHUN COTPYAHMKOB
3a ycnexm B Yy4ye6HOM UM Y4eBHO-METOAMYECKOM MNPOLEcCe, Hay4HO-
1ccnenoBaTenbCKon pabore.

YyacTBoBaTb B paboTe /1t060ro CTPYKTYPHOro noapasfeneHnst YH1MBEPCUTETa,
rge 0o6CYy)K4AtTCA W pewlatoTcsl BOMPOCHI, CBA3aHHble C AeSATeNbHOCTHHO
Kadeapb!.

Monb3oBaTbCA  yCAyramm  COUMaNIbHO-ObITOBbIX,  /IEYEOHbIX W APYIruX
CTPYKTYPHbIX MOApa3feNieHnin YHuBepcuteTa B COOTBETCTBUM C YCTaBOM U
KONNEKTUBHBLIM 4Or0BOPOM.

Monb30BaTbCA BCEMMU MPefYCMOTPEHHBIMM LENCTBYIOLMM 3aKOHOAATEIbCTBOM
couManbHbIMU rapaHTUAMM.

B ycTaHOBNEHHOM nopsake 06XKanoBaTb MPUKasbl, PacnopshkKeHus nU apyrue
OpraHu3aLnoHHO-pacnopsAnNTebHbIe aKTbl aAMUHUCTPALMK YHUBEPCUTETA.

4. OTBETCTBEHHOCTb
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3aBeayoLmin Kageapon YHUBepcUTeTa HeCET OTBETCTBEHHOCTD 3a:
4.1. ~HeBbIMNOMHEHVE U HeHad/ieXxalllee BbIMO/HeHVe pelleHnid YueHoro CoBeTa

4.2.

4.3.

4.4.
4.5.

4.6.

4.7.

4.8.
4.9.

4.10.

441.

4.12.

5.1.
5.2.

5.3.
5.4.

YHuBepcuteTa, YueHoro CoBeTa (paKynbTeTa, pekTopara, MpuKasoB WU
Pacnops>KeHNn PyKOBOACTBA YHMBEPCUTETA.

HeBbiMo/HEHNME MM HEHafnexallee  BbIMOSIHEHWE — 06A3aHHOCTER,
NPeLyCMOTPEHHbIX  [aHHOW  [JO/MKHOCTHOW  WMHCTPYKUWEN, HOPMaTUBHOM
AOKYMeHTaLmMen YHuBepcuTeTa, AeACTBYOLWMM 3aKkoHodaTenbecTeom JHP.
HepgoctaTouHbIi  YPOBEHb OpraHu3aumyM y4yebHOW, Y4ebHO-MeTOANYECKOMN,
Hay4HO-MCCNefoBaTeNIbCKOM paboTbl U APYTrMX HanpaBieHWA AeaTeNbHOCTY
Kadepbl.

HepocTtaTouHoe KayecTBO y4ebHOro npotecca Ha Kadeape.

HeBbINosHeHNe y4ebHOro nnaHa, yTBepXXAeHHOW NporpaMmbl Mo AUCLMNIIVHE,
pacnucaHus 3aHATUIA, LUTATHOrO pacnycaHus.

HapyLleHne YCTaHOB/EHHOrO MopsAKa MO MPOBELEHUIO MPaKTUYECKUX W
UTOrOBbIX 3aHATUIA, 3K3aMeHOB Ha Kadefpe, a 414 BbiMyCKatowmx Kadeap - 3a
HapyLleHne YCTaHOB/IEHHOrO  MNOpAAKa MNPOBefdeHUs  rocyfapCTBEHHOM
UTOrOBOW aTTecTauuu.

Peanmsaumo y4yebHOro nnaHa B MeHbLUeEM 0ObeMe, 4YeM MpeLyCMOTPEHO
["oCcyaapCTBEHHbIM 06pa3oBaTe/ibHbIM CTaHAAPTOM MO AaHHOW CreuuanbHOCTY.
icnonb3oBaHWe y4ebHO-MeTOAMYECKON 6a3bl Kade4pbl He N0 Ha3HAYEHUHO.
HeHagnexallee obecnevyeHne W HeCo6MO4eHNe TeXHUKM 6Ge30nacHoCTw,
NMoXapHoi  6e30MacHOCTM, MNOXapHbIX MepPONnpuUATUA Ha Kadedpe U B
3aKpernsIeHHbIX 3a Hell NOMELLEHNSIX.

[MonyyeHWe, B CBA3W C WCMO/IHEHWEM [O/DKHOCTHbIX 0653aHHOCTER,
BO3HArpaXaeHnn o1  u3ndecknx u (UIK) HPUAUYECKUX UL, - B
COOTBETCTBUN C [EACTBYIOLWMM 3aKOHOAATENbCTBOM. HencnonHeHne wnm
HeHaz/ieXxalllee UCMOoHEHNe Ha Kadepe aHTUKOPPYNLMOHHBIX MEPONPUATUIA.
[MpuunHeHe MaTepuasbHOro yulepba - B npefdenax, ONpeaenéHHbIX
[EeNCTBYIOLMM TPYLOBbIM U FPaXAaHCKMM 3aKOHOAATE/IbCTBOM.
[MpaBOHapyLIEHNs, COBepLUEHHble B MpPOLEecCe OCYLUEeCTB/EHUS  CBOEM
LeATeNIbHOCTH, - B npepgenax, OrMpefenieHHbIX  AelCTBYHOLWMM
aAMVHUCTPATMBHbIM, YIO/IOBHbIM U MPaXKAaHCKMM 3aKOHOLATEIbCTBOM.

5. [o/KeH 3HaTb
KoHcTtutyumto [JoHeu ko HapoaHoi Pecny6nvku;
3aKOHbl U WHble HOPMaTVBHble MpPaBOBble aKTbl JoHeukon HapogHoW
Pecny6nvkn no Bornpocam 06pa3oBaHus 1 34paBoOXpPaHeHNs;
JloKanibHble HOpMaTUBHbIE aKTbl YHUBEPCUTETE;
Teoputo 1 MeTOAbI YrpaB/eHNs 06pa3oBaTe/lbHbIMU CUCTEMAMU;



Crp. 1 un3 14
FOO BMO AOHHMY JOMKHOCTHAA MHCTPYKLMA

M. M. TOPbKOI'O 3aBeflyloLLNiA Kadeapoil akyLepcTBa 1
FMHEKONOrnn

5.5. [ocyaapcTBeHHbIe 06pa3oBare/ibHble cTaHAapThl BbICLLErO
NPoeccnoHasbHOro 06pa3oBaHNA MO COOTBETCTBYHOLMM Hanpas/ieHWsaM
NOArOTOBKN M CNeunasbHOCTAM,

5.6. Tlopsigok cocTaBneHns yyYebHbIX NIaHoB;

5.7. TpaBuna BefeHNa NOKYMeHTaUMmM Mo y4yebHon paboTe;

5.8. OcHOBbl Meparorvku, MNCUXONOrMM U METOAMKY  MPOecCrOoHaIbHOM
NMOAroTOBKY,

59. MeTtoabl 1 cnocobbl MCNONb30BaHMS 06pa3oBaTe/IbHbIX TEXHOMOIMIA, B TOM
yucne QUCTaHUNOHHbIX;

5.10. OcHOBHble MeTOAbI MOuCKa, cbopa, XpaHeHus, 06paboTKK, NMpPeaocTaB/eHNs,
pacnpocTpaHeHns MHgopmalmmn, HeobXoANMON AN1F OCYLLIECTB/IEHUS HAY4HO-
McCnefoBaTelbCKOM AeATeNIbHOCTY;

5.11. MexaHun3Mbl 0OhOPM/IEHNS NPaB UHTENIEKTYa/lbHON COBCTBEHHOCTY;

5.12. TexHOMormi opraHu3aumMnm MeTOAMYECKON, Hay4HO-METOAMYECKOMW, Hay4yHO-
nccnefoBarTenbCKor paboThl;

5.13. CoBpemeHHble POPMbI 1 METOAbLI 06YYEHUS U BOCMIUTAHNS;

5.14. TMpaBunia v NOPSAOK MPeACTaB/eHNs 06yYatoLMXCA K rocyapCTBeHHbIM U
NMEHHbIM CTUMEeHANAM,

5.15. HopmaTMBHble  OOKYMEHTbl,  pernamMeHTUpYylolmMe  CTaTyC  Hay4HbIX,
NnefarorMyeckKMx M PyKoBOAAWMX — pabOTHMKOB  06pa3oBaTe/bHbIX
opraHusaumii  BbICLLEro NpPOg)ecCUOHaNbHOro 06pazoBaHns, 0COBEHHOCTM
perynupoBaHua nx Tpyaa;

5.16. OcHOBbI yNpaB/eHNa NepcoHaoMm;

5.17. OCHOBbI aAMMHNCTPATNUBHOIO, TPYA0BOI0 3aKOHOAATE/IbCTBA,

5.18. TpeboBaHusA K paboTe Ha MepCOHa/IbHbIX KOMMbHOTEPaX, UHbIX 3/1eKTPOHHO-
LM(POBBIX YCTPONCTBAX;

5.19. lNpaBuna v HOPMbI MO OXpaHe TPyAa, TeXHUKe 0Ge30MacHOCTM W MOXKapHOW
6e3onacHoCTw.
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6. KBanndhukaunoHHble Tpe6oBaHUA
Ha 10mKHOCTb 3aBefytoLLero Kadeapoi HasHaYaeTCes ML, MEIOLLIEE BbICLLIEE

NpoeccnoHasbHoe 06pa3oBaHMe COOTBETCTBYHOLLErO HarpaB/ieHNs MOAr0TOBKU
(MarucTtp, creymanncr), y4eHyro CcTeneHb 4oKTopa (KaHAu4aTa) Hayk, y4eHoe 3BaHue
npodeccopa (AoueHTa), CTaX Hay4YHO-neJarornyeckoin paboTbl He MeHee 2 NeT.

7. B3anMOOTHOLUEHUS (CBA3M) NO JO/HKHOCTH
3aBefytoLLniA Kadeapor MMeeT paboune OTHOLLEHNS C:

7.1. PyKOBOACTBOM YHMBEpPCUTETA OTHOCUTENIbHO  BbIMO/IHEHUA  MOPYYeEHWA,
PacnopsXKeHNiA, NMpPUKasoB, KOTOpPble MOTyT ObiTb fAaHbl B MUCbMEHHON WK
YCTHOI (hopMme.

7.2. 3aMecTuUTeNeM peKTopa No KajpoBbiM BOMPOCAM.



7.3.

7.4,

7.5,

7.6.

1.7

7.8.

7.9.
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[MpopeKTopoM Mo Yy4yebHOM paboTe, 3aMeCTUTENIEM MPOPEKTOopa Mo yyebHOW
paboTe, pyKoBOAWUTENEM Y4eOHO-METOAMYECKOro OTAena Mo  Bomnpocam
y4ebHOoW 1 y4ebHO-METOANYECKON paboThbl.

MpOpPeKTOpPOM MO Hay4HoW paboTe MO BOMPOCaM Hay4YHO-MUCCeA0BaTe/lbCKOW
paboTbl.

MPOPEKTOPOM MO MEeXAYHapOAHbIM CBA3AM WM MHHOBALMOHHON AeATeNbHOCTY
M0 BOMpOCam MeXAyHapoAHbIX OTHOLLEHWIA.

[MpopeKTOpOM Mo Nie4ebHOn paboTe No BONpocam ie4ebHOon paboThl.
MpopeKkTopoM MO aAMUHUCTPATMBHO-XO3ANCTBEHHOM paboTe MO BOMpoOcam
NoAAepKaHUa WHDPaCTPYKTYpbl U BOMPOCaM  MaTepuasibHO-TEXHUYECKOro
obecneyeHns Kateapsl.

MpOPEKTOPOM MO TYMaHWTapHOM MOAUTUKE W BOCNUTATENbHON paboTe Mo
BOMpocam BOCMUTaTe/lbHOW paboThl.

HavanbHMKOM OTfena ynpasfieHWs KayeCTBOM 06pa3oBaHWsA MO BOMpocam
BHYTPEHHEro ayamta u gpyHKunoHuposaHms CMK Kadeapel.

Pepakuus 03

JekaH MmeanUMHCKOro
(pakynbTeTa Ne 2

(AaTa)
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