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1. O0mue moJI0KeHUs1
1.1 JlomKHOCTh  accHCTeHTa  Kadeapbl  OTHOCHTCS K  MIpodeccopcko-
IIPEIOIABATEILCKOMY COCTABY.
1.2.  JlomkHOCTb accUCTeHTa Kadeapsl SBISETCS BBIOOPHOM.
1.3. 3akimoyeHu0  TPYIOBOTO  JIOTOBOpAa C  ACCUCTEHTOM  MPEIIIECTBYET
KOHKYPCHBIN 0TOOp. [Ipomeniuii mo pe3ynbraraMm KOHKYPCHOTO OTOOpa acCUCTEHT
YTBEPIKIaeTCsA MPUKa30M pekTopa ['ocymapcTBeHHON 00pa30BaTeIbHON OpraHUu3aIiu
BBICIIETO ~ TIpodeccHoHaIbHOrO  oOpa3zoBaHus  «JloHeUKWH  HAIMOHATILHBIN
MEIUUMHCKUM yHuUBepcuTeT wuMeHu M. ['oppkoro» (mamee - VYHuBepcurer),
3aKJII0YAeTCsl CPOYHBIA TPYIOBOM JOroBOp (KOHTPAaKT) B COOTBETCTBUU C
JNEWCTBYIOLIUM TPYIOBBIM 3aKOHOIATEIbCTBOM.
1.4. B cBoeii 1eATeIbHOCTH aCCUCTEHT PYKOBOJICTBYETCS:
- Koncrurynuen /IHP;
- 3akonom Jlonenkoii Haponnoit Pecriybnuku «O06 0O6pa3oBaHum»;

- 3akonom Jlonenkoii Haponnoit Pecriybnuku «O 31paBooXpaHeHUN»;

- IlpukazamMu W HOPMAaTUBHBIMU JOKyMEHTaMu MuHUCTEpPCTBA OOpa3oBaHUA U
Hayku  Jlonmeukoit  Hapomuoit  PecnyOnmku B 00JacTM  BBICHIETO
npo¢eCCUOHAIBHOTO 00pa30BaHus;

- IlpukazamMu ¥ HOPMATUBHBIMU JOKyMEHTaMU MUHHCTEPCTBA 3APaBOOXPAHEHUS
Hounenxoit Haponnoit PecnyOnuku B 00nacTv BbICHIETO MPOQPECCHOHAIBHOIO
oOpa3oBaHus;

- T'ocynapcTBeHHBIMU o0pa3oBaTesIbHbIMU CTaHJapTaMu BBICIIETO
podheCCHOHAIBHOTO 00pa30BaHus;

- YcraBoM YHUBEpPCUTETA,

- KonneKkTuBHBIM JOTOBOPOM Y HUBEPCUTETA;

- Ilpukasamu pekTopa Y HUBEPCUTETA;

- PacnopsoxkenusiMu, yKa3aHUSIMH TPOPEKTOPOB, Je€KaHa (aKylbTeTa, WHBIMU
HOPMAaTHUBHBIMH M PACHIOPSIUTEIbHBIMU aKTaMU aIMUHUCTPALIMN Y HUBEPCUTETA,

- IIpaBriiamMy BHYTPEHHETO TPYAOBOI'O paCIOpsAKa Y HUBEPCUTETA,;

- Ilonoxxenuem o xadenpe;

- IlonoxxenueM o axynbTeTe;

- TunoBbIMH ¥ pabourMH y4eOHBIMU IIJIaHAMU U POrpaMMaMH,

- TpeboBanusmu mexayHapoaHoro crangapra [SO 9001:2015;

- Hacrosmen 1omKHOCTHOM HHCTPYKIUEH.

1.4. Pexxum paboTel accucteHTa Kadeapsl — coriacHO l[IpaBunmam BHYTpPEHHETO

TPYAOBOI'O pacnopsijika pabOTHUKOB YHHBEpCUTETA U TpapuKy OTpabOTKH pabodero

BPEMEHU.



00 BIO JIOHHMY JIOJKHOCTHAsT MHCTPYKIUSA Ctp. 3 w3 7

M. M. TOPBKOT O AcCUCTEHT Ka(be;[pm OpTOHC,Z[H‘-IGCKOﬁ
CTOMATOJIOTH

Penmaxmus 03

2. 3agaum ¥ 0013aHHOCTH

AccucteHt kadeapsl:

2.1. BaeapsieT B y4eOHBIN MPOIIECC COBPEMEHHBIE METOIbI 00y4YeHUs, popMUpYET y
CTYJICHTOB HaBBIKM TBOPYECKOTO, CaMOCTOATEIBbHOIO TOAXO0/Ja K YCBOEHHUIO
TEOPETUYECKOr0 Marepuana, NPUMEHSET COBPEMEHHbIE 3HAHUS IMEJarOTUKH U
NICUXOJIOTUH.

2.2. TIpoBOIUT NPaKTHUECKUE 3aHATHS MO COOTBETCTBYIOUIMM JUCHUIUIHHAM.
HcnonwiyeT Hanbomnee 3ppexktuBHbie HOPMbI, METOABI U CPEACTBA OOyUEHUS, HOBBIE
NeAarorn4eckue TeXHOJIOTUH, CITIOCOOCTBYIONIME JTYUIIEMY YCBOCHUIO 00yYaroUInXcs
HEOOXOJMMBIX TEOPETHUECKUX M MPAKTHUYECKUX 3HAHUU. Vcmosb3yeT coBpeMeHHbIe
TEXHUYECKHE CPEJICTBA MPHU MPOBEICHUH MPAKTHUECKUX U CEMUHAPCKUX 3aHITHIM.
2.3. Tlom pyxoBoacTBOM mpodeccopa, AOIEHTA WX CTapIIero MpernoaaBaTes
ydacTByeT B  pa3paboTke y4eOHO-METOJIUYECKUX TOCOOMH, METOIMYECKUX
pEKOMEHAAINN U YKa3aHU.

2.4. Opranu3oBbIBa€T U O00ECNEYMBAECT KOHTPOJIb CaMOCTOATENbHON padOThI
CTYJEHTOB, aHAIU3UPYET UX YCIIEBAEMOCTb.

2.5. OcymiecTBaseT yueOHO-BOCTIMTATEIILHYIO PaboTYy.

2.6. KoHTpomupyeT BBHINOJHEHHE CTyIACHTaMH TpPEOOBaHWN OXpaHbl Tpyda H
MOKapHOH 6€30MaCHOCTH MPH MPOBEICHNN MPAKTHUECKUX 3aHATHIA.

2.7. IlpyuHuMaeT ydyacTve B OPraHM30BAaHHBIX B paMKaX TEMaTHYECKUX HANpaBlICHUN
ucciaenoBaHuii kadeapsl CeMUHApax, COBEIIAHUAX, KOH(MEpPEHIHUsAX, B TO 4YHUCIE,
MEXTYHAPOIHbIX.

2.8. [IpyHnMaet yyacTue B Hay4HO-UCCIIEN0BATEIbCKON paboTe o Mpoduito
Kadeapsl, IPUHUMAET y4acTue B pabOTe CTyI€HYECKOTO HAyYHOI 0 OOIIeCTBa.

2.9. IloBsImaeT KBAIU(PHUKALIUIO IO MEJArOTUKE U CIISIUATBLHOCTH.

2.10. BoinonssieT ae4eOHy0 pabOTy Ha KIMHUYECKUX Kadeapax B YCTAaHOBICHHOM
o0Beme.

2.11. Cobmonaet Kogekc aTuueckux HOpM YHHBEPCHUTETA.

2.12. O6ecneunBaet BoimonHeHUe [lomuTikn YHUBEpcUTETa B 00JACTH KAayeCTBa B
paMKax CBOEHU JIESITETbHOCTH.

2.13. YyactByeT B moanep>KaHUU M (PYHKIHOHHUPOBAHMH CHCTEMBI MEHEIKMEHTA
KadecTBa Ha kKadempe.

2.14. CoOmroaer TpeOOBaHUS MO TEXHUKE O€30MaCHOCTH, MOKapHOM Oe30MacHOCTH
U OXpaHe TpyJa.

2.15. C 1nenpio COBEPIICHCTBOBAHUS OPraHU3allMM W TOBBIMICHUS 3(P(HEKTHUBHOCTH
TpyJa pabOTHUKOB y4eOHBIX 3aBEJICHUN W YUpEXKIACHHN 00pa3zoBaHUs, BO3MOMXKHO
pacuIMpeHre Kpyra HUX OOsI3aHHOCTEH B CpaBHEHUM C OOSI3aHHOCTSIMHU, KOTOpbIE
yKa3aHbl B COOTBETCTBYIOIIMX KBaNU(DUKAIMOHHBIX XapaKTepUCTUKaX. B a3Tux
ciydasx, 0e3 HM3MEHEHHUs Ha3BaHUS JOJDKHOCTH COTPYAHHMKA, MO €ro COIJIaCHIo
MOXKET OBITh TMOPYYEHO BBHIMOJIHEHUE MOPYUYCHUN, KOTOpBIE MPEAYCMOTPEHBI
KBATM(PUKAIMOHHBIMU ~ XapaKTEPUCTUKAMHU JIPYTUX JOJDKHOCTEH, OJNM3KUX TIO
COJIEp)KaHUI0 PpadOT, AaHAJIOTHYHBIMH IO CJIOKHOCTH, BBIIIOJIHEHHE KOTOPBIX HE
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TpeOyeT Ipyroi CHenuaibHOCTH, KBaTHU(PHUKAIUU M HEMOCPEICTBEHHO CBS3aHBI C
y4€OHBIM U HAyYHO-TIEAArOTHYECKUM MPOIIECCOM.
2.16. Accuctent kadenpsl nzdupaercs Ha YueHoMm CoBete (akyibTeTa.

3. IlpaBa
AccucrteHt kadeapbl UMeeT IIPaBo:
3.1. momy4arb HEOOXOAWMYIO TIOMOIIbL W COACHCTBHE B WCIIOJIHEHHMH CBOUX
JOJIKHOCTHBIX 00SI3aHHOCTEM M OCYILIECTBICHUH CBOUX IPAB;
3.2. KOHTpPOJUPOBAaTH BCE BUJBI YYEOHBIX 3aHATUA YYEOHBIX 3aHATUH IO
JTUCLUMIUIMHAM, KOTOpbIE TMpPOBOASTCS Ha Kadeape, BHOCHTh, €CIU €CTh
HEOOXOJUMOCTh TPEIJIOKEHUS TI0 COBEPIICHCTBOBAHUIO OpraHM3allud y4eOHBIX
3aHSATHI;
3.3. co3gaBaTh HEOOXOAWUMBIE YCIOBHSI [IJII BBINOJIHEHUS CBOUX CIY>KEOHBIX
00s13aHHOCTEH, B TOM YHCIIe, IPEIOCTaBIeHNE He00X0IUMOTO 000PY/IOBAHUS;
3.4. BHOCHUTH TPEIJIOKECHUS Ha PACCMOTPEHHUE 3aBEAyIOIMM Kadeapod 1o
COBEPIIICHCTBOBAHUIO YYCOHOM, y4eOHO-METOANYCCKON, HAyYHO-HCCIIEI0BAaTEILCKON
paboTsl Kadeapsl;
3.5. yyacTBOBaTh B HAy4YHO-UCCIIEIOBATEIbCKON paboTe Kadeapol;
3.6. MOBBIIATH CBOIO MPO(ECCHOHANIBHYIO KBATU(UKAIINIO,
3.7. TIONB30BATBCS  yCIyTaMH  COITMATBHO-OBITOBBIX, JICYCOHBIX U  JPYTUX
CTPYKTYPHBIX ITOPA3/ICIICHU YHUBEPCUTETA B COOTBETCTBUU C YCTaBOM U
KOJIJIEKTUBHBIM JIOTOBOPOM.
3.8. Ha Bce MPEemNyCMOTPEHHBIC ACHCTBYIOIIMM 3aKOHOAATEIHCTBOM COLIMAIBHBIC
rapaHTHUHU.

4. OTBEeTCTBEHHOCThH
AccucteHT kadeapbl HECET OTBETCTBEHHOCTD 3a:
4.1. HeBbinogHEeHUE WU HEHAJJIEXKalllee BbINOMHEHUE penieHud YueHoro Cosera
VYuuepcurera, Yuenoro Cosera axyinbreTa, peKropara, MpuKa3oB U PaclopsKeHUN
PYKOBOJCTBAa YHHBEPCUTETA.
4.2. HeBbimoJHEHUE WJIM HEHAJJICKAIIEEC BbBIIIOJIHEHUE CBOUX JIOHKHOCTHBIX
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM HMHCTPYKIIMEH, B
npeaenax JeUCTBYIOIIETO TPYAOBOTO 3akoHoaarenscTea JJHP.
4.3. HepocraTouHblii NpOQPEeCcCHOHANBHBIA YpOBEHb OpraHU3allMu y4eOHOW H

y4e0HO-METOINYEeCKOM paboThl O JUCIUIUIMHAM, KOTOPBIE OH MPETOAAET.

4.4. Peammzanuio 00pa3oBaTEIHHO-IPOPECCUOHATBHON MPOTPAMMbI B MEHBIIIEM
o0beMe, 4eM 3arIaHUPOBAHO B yUeOHOM TUTaHE U rpadukoM ydeOHOTO TIporiecca.

4.5. Hapymenne WM HEBBITIOJHEHUE TOPSAKA MPOBEACHUS YYEOHBIX 3aHSITHH,
YTBEPKACHHOTO PACIIMCAHUs YUYCOHBIX 3aHITHIA.

4.6. HapymeHnue akaieMU4eCKUX CBOOO U MPaB CTYACHTOB.
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4.7. Hapymenue nmpaBui 1o OXpaHe TpyAa U noxkapHoi 6e3omnacHoctu. Hapymenue
0€30MacHbIX YCJIOBHM MpPH MPOBEIECHUU YYEOHBIX 3aHATUNA MO MpernojaBacMon
JUCLUIUINHE.

4.8. 3a mpaBOHApYIICHHs, COBEPIICHHBIC B TIPOIECCE OCYIICCTBICHUS CBOCH
NEATENIBHOCTH, B MpEAeNiax, ONPEACICHHBIX JAEHMCTBYIOIIMM aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM U I'PaXXAAHCKUM 3aKkoHomaresnscTBoM JIHP.

4.9. 3a npuuMHEHUE MaTepuaiIbHOrO yiepOa — B Mpeaenax, onpeaeaeHHbIX

JNIEUCTBYIOIIUM TPYJAOBBIM U IPAXKIAHCKKUM 3aKOoHOAATeNbCTBOM JHP.

5. JloszkeH 3HATH

5.1. Koncrurymnuto Jloneuxoi Hapoanoit Pecriyonuku;

5.2. 3akoHbl M UHBIE HOpMaTUBHbIE MpaBoBble akThl JloHemkoit HapomgHoii
PecnyOnuku mo BompocaM oOpa3oBaHus U 3IpaBOOXPaHEHUS;

5.3. JlokanbHble HOpPMAaTHBHbIE aKThl  YHHBEPCHUTETa IO  OpTraHU3alHU
00pa3oBaTeNbHON ACSITEIBHOCTH;

5.4. TocymapcTBeHHBIE oOpa3oBaTeNbHbIC CTaHapThI BBICIIIETO
poheCCHOHATLHOTO 00pa30BaHUs MO COOTBETCTBYIONIUM HAMPABJICHHUSIM
MOJIFOTOBKU U CIEIMATIBbHOCTSM;

5.5. [IlpaBuna BeaeHus TOKYMEHTAIIUU 110 y4eOHOM paboTe;

5.6. OcCHOBBI TNENAroruky, TICHUXOJOTMU U METOJUKY MpodhecCHOHATbHOM
MOATOTOBKU;

5.7. Metonbl U crnocoObl MCHOJB30BaHUs 00pPa30BATENbHBIX TEXHOJIOTHM, B TOM
YHCIIe JUCTAHIIMOHHBIX;

5.8.  OcHOBHBIE METOJIbI MOMCKA, cOOpa, XpaHeHUs, 0OpabOTKH, MPEIOCTABIICHHUS,
pacnpocTpaHeHusl nHpopMalK, HEOOXOAUMOMN IJISi OCYIECTBICHHS HAyYHO-
UCCIIEIOBATENLCKOM 1eATEIbHOCTH;

5.9. TexHOJOTHIO0 OpraHMU3ali METOAWYECKOM, HAyuYHO-METOAMYECKOM, Hay4dHO-
UCCIIEIOBATENbCKOM paboTHI;

5.10. CoBpemeHnHbI€ (HOPMBI K METOIBI OOYUEHUS U BOCITUTAHMUS;

5.11. IlpaBuna u HOPMBI IO OXpaHE TPYAd, TEXHUKE OE30MaCHOCTH U MOKAPHOU

0e30ITacCHOCTH;
5.12. CoBpeMeHHbIe (POPMBI U METObI OOYUYCHHUS U BOCIIUTAHUS CTYACHTOB;
5.13. Ilpodeccuonanbubie KOMIETEHIIUH COTJIACHO MOJTy4YE€HHOU

KBIM(PUKALIMOHHON BpaueOHOI KaTeropuu.

6. Kpaaupukannonupie Tpe0OBAHUA
[lonHoe BbIcIIee 00pa3oBaHHWE COOTBETCTBYIOUIETO HAMpPAaBJICHUS IOATOTOBKH
(MarucTp, CIeHuanucT), 6e3 TpeOOBAHUS K CTAXKY.

7. B3anMoOOTHOIIEHUS (CBSA3H) MO A0JKHOCTH
7.1. AccucteHT kadenpsl MOAUUHIECTCS HETIOCPECTBEHHO 3aBEAyIOIIeMY Kadeapoi.
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? 2. AccucTeHT Kadeapbl MPHHMMAET K HCMOIHEHHIO MOPY4EHHA npodeccopa,
fouenta Kadeapsl Mo Bompocam ydeGHOH, y4eOHO-METOAMYEeCKOH, HaydHO-
ACClIeI0BATeIbCKOM, BOCITMTATENbHOW paboThl Kadeapbl, peKTOpa, BbIPaKEHHBIC B
YCTHOM WM MHCBMEHHOH popMme.

7.3. AccHcTeHT Kadeapsl MPUHHMAET K WCTIONHEHHIO BHIPAKEHHbIC B YCTHOH WIH
MUCBMeHHOH (hopMe MOpYYEHHs OT aJMHHHCTpalUMK YHHBEpCHTETA U ¢bakypTeTa,
TIpe/IBapUTEILHO TOCTABMB B H3BECTHOCTH 00 STOM 3aBe[yIOIIETO Kadeapoit u
ITOJIYYHB €ro paspeleHHe Ha BbIIIOTHEHHE.

7.4. ACCHCTEHT Kadielpbl, MO COITACOBAHHIO C 3aBEAYIOIUMM KadeapoH, MOKeT
OTAaBaTh yKa3aHWs B YCTHOH ¢opme yueOHO-BCIOMOraTelbHOMY xkadeapsl 10
BOMPOCAM OpPraHM3aUM¥ H TpPOBEJCHHs Y4eOGHBIX 3aHATHH 1[0 KypUPYEeMBIM
JMCLHATUIMHAM H Hay9HO-MCCIIeJ0BaTeIbCKOH IeATeIbHOCTH.
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