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1.4

1.5

1.6

1.7

1. O6mue nonoxeHus
JlomKkHOCTE 3aBeqyromero kagenpoil OTHOCUTCS K KaTeTOpHUH PYKOBOAUTENEH.
JlomkHOCTH 3aBefytoniero Kagenpoii sBisercs BHIOOPHO.
3aBepyronuit kadenpoii n3dupaeTcs Ha JODKHOCTh Ha 3acefaHHH YUYeHOro
copeta locymapctBeHHON  00pa3oBaTeqbHOM  OpraHHU3alldi¥  BBICLLETO
npogeccuoHanbHOro o6pa3oBaHus «J{oHELKHI HALIMOHAJIBHBIH MEIULIMHCKUMN
yHuBepcuteT uMeHd M. Topbpkoro» (nanee — YHUBEpCUTET), IMyTEM TAHHOIO
roniocoBanus. Ilopsimok BBIOOpPOB Ha yKa3aHHYIO JOJDKHOCTH OIpEeAemsieTcs
YcraBoM YHUBepcHTeTa, B COOTBETCTBUHU c JeHCTBYIOIUAM
3aKOHOJATEECTBOM.
W36pannslii 3aBenyromuid kadeapoil HazHayaeTcs Ha JOJDKHOCTh IPUKAa30M
peKTopa M 3aKil04aeTcsl CPOYHBIA TpyAOBOM J0roBop (KOHTPakT) B
COOTBETCTBHUH C JEHCTBYIOIUM TPYAOBBIM 3aKOHOJATEIECTBOM.
3aBenyronuii kagenpoil opraHusyeT paboTy kadenpsl U HEMOCPEINCTBEHHO
PYKOBOIHUT Kadeapoi.
3aBenyromuii kagenpoi MOTIMHAETCS HEMOCPEACTBEHHO NeKaHy (aKynbTeTa,
B COCTaB KOTOPOTO BXOAHUT Kadepa.
B cBoeii nesaTenbHOCTH 3aBenyroluit kadeapoi pyKoBOJICTBYETCS:
3akonoxarenbctBoM JloHenkoit Haponnoit Pecy6ukuy;
3akonoM Jloneuxoi Hapoxnoit Pecrry6miku «O6 ob6pazoBaHumN»;
3axonoM Jloneuxoit Hapoanoit Pecrry6mmku «O 31paBooxpaHeHUN;
IlpukazaMi ¥ HOpPMaTUBHBIMU JIOKyMEHTaMHd MuHHCTepcTBa 00pa3oBaHHs U
Hayku Jloneukoit HapomHott PecmyOnuku B 00lacTd  BBICHIETO
npodeccruoHanbHOro 06pa3oBaHus;
ITpukazamu 7} HOPMAaTHUBHBIMH JOKYMEHTaMHU MunucrepcTBa
3apaBooxpaHeHus [lonenxoit Hapomnoit Pecny6nuku B o6macté BBICLIETO
po¢ecCHOHAIBHOI0 00pa30BaHus;
I'ocynapcTBEeHHBIMHU o0pa3oBaTeIbHBIMU CTaHJapTamMH BBICILIETO
npodeccruoHansHOro 06pa3oBaHus;
YcraBoM YHHBEpCHUTETA;
KonnexTuBHBIM 10roBOpoM Y HUBEPCHUTETA,
IIprka3amu pekTopa Y HUBEPCUTETA;
PacnopspkeHHsIMH, yKa3aHHUSMU TNIPOPEKTOPOB, AekaHa (aKyibTeTa, WHBIMU
HOPMAaTMBHBIMMU U pPACTOPANWUTENBHBIMM  aKTaMH  aJMUHUCTpaLAU
YHUBEpCHTETA;
IIpaBuiaMH BHYTpPEHHETO TPYAOBOTO pacnopsika Y HUBEPCUTETA;
[Tonoxxenunem o kadenpe;
ITonoxeHuem o ¢akynbrere;
TpeboBanusmu mexayHapogHoro cragaapra ISO 9001:2015;
HACTOSIIEH JOJKHOCTHON UHCTPYKIIUACH.
Pexxum pabotel mpodeccopa kadenpsl — cornacHo IlpaBuiiaM BHYTpEeHHETO
TPYZOBOIO pacnopsjka paGOTHHKOB YHHBepcUTeTa M rpauky OTpaboTKU
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pabodero BpeMeHH.

1.9. Ha nepuon orcyTcTBHs 3aBenymolnero kadeapoit no yBaxXuTeabHOW NMpHYKUHE
(6bone3Hp, OTIMYCK, KOMAHIUPOBKA U Ap.) €ro 00A3aHHOCTH MCITOJIHAET HAay4YHO-
nenaroruyeckuil paboTHUK Kkadenpsl, Ha3HAUYE€HHBIH INMPHKA30M PEKTOpa, Ha
OCHOBaHUHM CIIy)XeOHOW 3amuckh JekaHa (akynbrera (3aBeqyIOLIErO

Kadenpoit).

2. 3apauu 4 00SI3aHHOCTH

2.1. ¥YnpapiieHHe OpraHH3allHOHHOH pabGoToi H cHcTeMO# KadecTBa Kadeapbl

2.1.1.0cymiecTBIATh  IUIAHHPOBaHHWE, OpraHMU3alMIO, KOHTPOJIb M  aHalu3
OpraHU3allMOHHOW paboTel KadeApbl W CHCTEMBl MeEHEIKMEHTa KauecTBa
(CMK) xadenpsi.

2.1.1. IlpoBoauTh NIaHMPOBAHHE NEATEIHLHOCTH Kadeaphl:

- pa3pabartbIBath IU1aH paboTel kKadeapsl Ha Y4eOHBIH ro1; -
- OCYLIECTBJIATh KOHTPOJIb MPOBENEHHUS IUIAHUPOBAHHUS JEATEIBHOCTHU
npenojasaresyieil kadeapsl.

2.1.2. OcymiecTBIATh KOHTPOJNIb M aHAJIU3 BBHINOJIHEHHS 3alUIAHMPOBAHHBIX
MEPOIPUATHMA:

- OCYILUECTBIATH KOHTPOJIb BBINIOJHEHUS 3alUIaHUPOBAHHOM [EATEIBHOCTH
npernoaasaresieif (KOHTPOJIb M aHAIHM3 BBHITOMHEHHS VHIMBHIYaTbHBIX IUIAHOB
paboTsI npernonasarenei kagenpo); _
- TpoBOAMTH aHanmu3 peanu3zauud lLleneit xadenpst B obmactu CMK mno
OKOHYaHHWH y4yeOHOro roja;
- CBOEBPEMEHHO NPEACTaBIATh OTYETH Kadeaphl M0 pa3HbIM HalpaBICHUSAM
pabotel Kkadenapsl Mo TpeOOBaHHIO COOTBETCTBYIOIIMX OTHEJIOB H CIYXO
YHuBepcHUTeTA.

2.1.3. ExxeMecssYHO TIPOBOIUTH 3acefaHuss Kadeapsl, Ha KOTOPHIX JIOJDKHBI
00roBapUBaThCA AaKTyaJIbHbIE BOMPOCHI IO y4eOHOH, y4eOHO-MEeTOAUYECKOH,
Hay4YHOM, BOCIIUTATENIbHON U Ap. BUJIaM JI€ATEeIbHOCTH Kadeaphl, BHIMOJIHEHUSA
MEpOIPHUATHNA 3aINIAaHUPOBAHHOMU JAEATEIEHOCTH.

2.1.4. CBoeBpeMEHHO [OBOAWUTH OO CBEIEHUS COTPYOHHKOB KadeAphl TPHKA3bl,
pacnopsDKeHHusi, pelmeHds ©W HuHble gokymMentsl M3, MOH JIHP,
aAMUHUCTpallii  YHHUBepcuUTeTa, (aKyinbreTa U KOHTPOJIHUPOBaTh HX
BBITNIOJIHEHHE COTPYAHUKaMHU Kadeapsl.

2.1.5. IloBbImaTh KBaTHU(pHUKALHUIO MO NEJaroruke U CreHaaIbHOCTH.

2.1.6. O6GecrieunBaTh BeJieHHE TMpolecca JAEJIONPOM3BOACTBA U  yNpaBICHUS
NOKyMeHTalue# Ha kadenpe (pa3paboTka, COCTaBIeHHE, XpaHEHHE BCEX BUIOB
JOKyMEHTallid B COOTBETCTBHM C YTBep)XIeHHOM HomeHknarypon nen
kadenps! 1 MHCTpyKIHeH O AeIONpPOH3BOACTBY YHHBEPCUTETA).

2.1.7. ObecmeunBath MpoBelcHHEe BHYTPEHHETO ayauTa Ha kadeape. CBOeBpEMEHHO
COCTaBIIATh U BHEIPATh KOPPEKTUPYIOIIME U MpeaymnpexIaroiiie Mepbl B



I'00 BIIO JOHHMY JIOJDKHOCTHAsT MHCTPYKLHS Crp. 4 u3 14

UM. M. TOPBKOI'O | 3asenyrommii kagenpoit CTOMATOIOTHH AETCKOTO
BO3pacra

Penaxuus 03

2.1.8.

2.1.9.

COOTBETCTBHH C pe3yJbTaTaMU BHYTPEHHEro ayauTa Kadeapsl.

IIpoBogute  MoHUTOpMHI  ¢yHKuHOHHpoBaHuS CMK  kadempsl u
pa3pabaThiBaTh MEPONPUATHS 110 €€ YIyqILIEHHIO.

KoHTponupoBaTh ¥ NpUHUMarh HEOOXOAMMEBIE MEpHI 10 OXpaHe Tpyda H
noxxapHoi 6e3omacHOCTH Ha Kadenpe.

2.1.10. OcyuiecTBIsATE MepHl IO KOHTPONIO M MPOTHBONCHCTBUIO KOPPYNLUH B

npeaeciax CBOUX MOJTHOMOYHI.

2.1.11. Cobnrogats TpeboBaHuUs MO TEXHUKE O€30MIaCHOCTH, MOXKapHO# 6€301aCHOCTH

¥ OXpaHe Tpyaa.

2.1.12. CobnronaTs KOAEKC STHUECKUX HOPM YHHBEpPCHUTETA.
2.1.13. ObecneunBarh BbimoNHeHHe [IOMUTHKM yHHBepCcHUTeTa B OOJAacTH KavyecTBa

2.2.
-2.2.1.
.2.2.2.

2.2.3.

2.24.

2.2.5.

2.2.6.

2.2.7.

2.2.8.

2.3.

2.3.1.

2.3.2.

2.3.3.

o0pa3oBaHMs B paMKaX CBOEH JIEATEIbHOCTH.
Yupasienne KagpoBbIM COCTaBOM Kageapbl
[IpoBoauTH MIaHMPOBaHKE, KOHTPOJb U aHATM3 KaJpOBOro COCTaBa KadeApsl.

ITpoBoauTh pacripeefieHie MOTHOMOYMNA U (YHKIHOHAIBHBIX 00s3aHHOCIEH
COTPYOHHUKOB Kadeapsl, KOHTPOIMPOBATh CBOEBPEMEHHOCTh U KadeCTBO HX
BbInonHeHHus. COCTaBIATh U YTBEPXKAATh rpaduku paboThl NMpenoAaBareiae u
y4eOHO-BCIIOMOTIaTeJIbHOTO IepcoHalia Kadeapsl.

HNMeTh MOCTOSHHO AEHCTBYIOUIUKM pe3epB 3aBeayrollero kapeapoi, KOTopbIi
COOTBETCTBYET HEOOXOIUMBIM KPHUTEPHSIM.

OcyliecTBIATh  KOHTPOJNb  Ipoliecca  IOBBIMIEHHS  KBalH(UKauu
COTpyZHHMKaMH Kadenpbl 1O pa3HbBIM HAaMpaBICHHUSAM JEATENbHOCTH:
nelaroruyeckoe MacTepcTBo, MpodecCHOHaANbHAS KBATH(PUKAIUS.

IIpuHuMaTe yd4acTHe B TMpOIECCE COCTaBIEHHS INTATHOTO pPACIUCAHHA
kadenpsl.

[lo coriacoBaHWI0O C PEKTOPOM U KaIgpoBOW KOMHCCHEH YHHBEpPCHTETa
OCYIIECTBJIAThH ITOAOOP M KOMIUIEKTOBaHHE IITATHOTO COcTaBa Kadeaphl.
IIpoBOAWTE MOHHUTOPHHT . paclipe[ieiecHUs] M BBIIOIHEHHUS I€Jaroru4yecKon
Harpy3Ku IpernojaBarenei kadeapsl.

OcylecTBIATh KOHTPOJb COCTOSHUS TPYJOBOM H Y4eOHON AMCLIMIUIMHEL,
cobiofieHus Ciry)KeOHOH 3THKH B pabOYMX OTHOILCHUAX MperofaBaTesed U
CTYIEHTOB Ha Kadespe.

Ynpasnenue MaTepHaJIbHO-TEXHHYECKHM obecneyeHHeM H
HH(ppacTpykTypoili kadeapsbi

[IpoBogMTh MIAaHUPOBAaHHE, KOHTPOJIb M aHAJIH3 MaTepUAIbHO-TEXHUYECKOTO
obecrieueHHs U pa3BUTUSA HHPPACTPYKTYPHI Kadeapsl.

IIpoBOoANTE MOHUTOPUHT OOECIIEYEHHOCTH y4e€OHOrO0 W Hay4HOIo MpOLIECCOB
Kadeapbl TEXHUYECKMMH CpeACTBAMH OOY4YeHHs, KOMIBIOTEPHOH TEXHHKOM,
UHGOPMALIMOHHBIMU PeCypcaMu U T.H.

ObecrieunBaTh MpOBeJeHHE CBOEBPEMEHHOW METPOJIOTUYECKOH IOBEPKH
060pyI0BaHMs, KOTOPOE MCIIOJIB3YETCS B HAYYHOU JeATeNIbHOCTH Kadeaphl.
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2.3.5.

2.3.6.
2.4.
24.1.
2.4.2.
2.43.

2.44.

2.4.5.

2.4.6.
2.4.7.
2.4.8.

2.4.9.

. HpOBOIII/ITB MOHHUTOPHHI obecrie4eHHOCTH OHMOJIMOTEKH YHI/IBepCI/ITeTa

COBPEMEHHOM aKTyalpHOW Yy4eOHOH JUTepaTypod MO JUCLHUIUIMHE JUIs
CTYIEHTOB Ha PYCCKOM M aHIJIMHCKOM s3bIKaX. MIHQOpMALHIO OTHOCUTENHHO
HeoOXoOMMOCTH OOHOBJIeHHs OuOnuoTedyHoro yde6HOoro ¢oHma 1O
IUCLUIUIMHE CBOEBPEMEHHO IPENOCTaBIATh IMPOPEKTOPY MO y4ueOHo# pabote
U JieKkaHy ¢GaKyJbTeTa.
[IpoBOoAMTH MOHHUTOPHUHI COCTOSIHHS TIOMEIEHWH M OCHAIeHHs Kadeapsl.
CBoeBpeMEHHO JOBOAUTH HHGOpPMAIMIO O HEOOXOAMMOCTH IPOBENEHUS
PEMOHTHBIX paboT Ha Kadeape OO0 PYKOBOJACTBA YHHBepcHTeTa (IEeKaH,
OPOPEKTOP MO aIMUHUCTPATUBHO-XO3MCTBEHHOM padoTe).
PanponanbHO HCMIONB30BaTh UMEIOIIHECS TUIOMIANH Kadeaphl U MaTepHalIbHO-
TEXHUYECKUE PECYPCHI.
YnpasJieHne yueOHo# U yueOHO-MeTOANYECKO# paboToil Kadeapbl
[IpoBoauTh IUTAHUPOBAHHWE, KOHTPOJh M AHAJIU3 BHITIOMHEHHS y4eOHOW U
yueOHO-MeToAn4YecKoi paboTsl Ha Kadepe.
ObecneunBath peanu3aiuio ['ocyrapcTBeHHBIX 00pa3oBaTeNbHBIX CTaHIAPTOB
BBICIIETO MPO(ECCHOHANIBHOTO 00pa30BaHUSA M JIOKAJIBHBIX HOPMAaTHUBHBIX
aKTOB, perJlaMeHTUPYIOLINX 00pa30BaTEebHYIO AEATENbHOCTh Y HUBEPCUTETA.
BHenpsate coBpeMeHHble HH()OPMAIMOHHBIE TEXHOJIOTHH IpH MPOBENEHHUH
[IPAKTUYECKHUX 3aHATUHN U JIEKIIHI.
OcyliecTBiIATh  KOHTPOJb  COONIIOJIEHHS  TpenojaBaTeNiIMH  Kadeapsl
YTBEPXXJIEHHOW B YHHBEPCHTETE TEXHOJIOTMU NPOBEJIEHUS IPAKTHYECKUX U
UTOrOBBIX 3aHATHUH, JIEKLUU U 3K3aMEHOB.
BHenpsaTe B memarormyeckuid mpormecc Kadeapsl HHTEPAaKTHBHBIE METOMbI
obyueHus.
Hcnonp3oBath pe3ynbTaThl HAy4HO-HCCIIENOBAaTENbCKOM paboThl Kadenpsl M
VHuBepcurera B ydeOHOM mporecce kadenpsl. [IpuBiekaTs CTYIEHTOB K
Hay4YHO-UCCleIoBaTelbCcKoi paboTe kadenpsi.
Opranu3oBaTh, KOHTpPOJHMPOBaTh U oOecrneuuTh (YHKIHOHHPOBAHHE Ha
Kadenpe CUCTEMbl KOHTPOJS M MOHUTOPHHIa 3a KayeCTBOM IOATOTOBKH
CHELUAINCTOB M OOBEKTUBHOCTHIO OLICHUBaHUS O0y4JalOIUXCSA.
O6ecrnieunBath yciaoBus A (OPMHPOBAHUS y CTYINEHTOB OOIIEKYJIbTYpHBIX,
ob1ienpogecCHOHANBHBIX U MPOGECCHOHANBHBIX KOMIIETEHIMA B IpoLecce
o0yueHus Ha Kadenpe.
OpraHu3oBbIBaTh NPOBEACHHE IS CTYJEHTOB BHYTPUBY30BCKOW OJIMMIIHAMbI
10 JUCIUIUIMHAM, KOTOpBIe IPENnoJaloTcs Ha Kadeape.

2.4.10. ObecrieynBaTh peryspHYI0 pabOTy IO CO3JaHUIO M H3NAHHIO YUeOHUKOB,

y4eOHbIX mocoOuii M ydeOHO-MeTomuyecKuX MarepuaiioB. [IpoBoguTh
pelLieH3UpOBaHHe y4eOHHUKOB, y4eOHBIX MOCOOHMH U y4eOHO-METOAMYECKUX
MaTepHaJIoB.

2.4.11. PerynspHO NMpOBOAMTP MOHHUTOPUHI Y4eOHO-METOAMYECKOTO OOecTedYeHHUs

AUCLIUIIINH, IIpENIogaBacMbIX Ha Kaq)e,upe.
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2.4.12. ExeroaHo npeacTaBiaTh OT4eT 1o UTOraM y4eOHO-METOOU4YeCKOW paboThl

Kadeapsel, COrnacHo ¢ rpapuKoM, YTBEPXKICHHOMY PEKTOPOM Y HUBEpCHUTETA.

2.4.13. Ha 3acemanusx kadeapsl peryiaspHO MPOBOIUTH OOCYXJIeHHE pe3yJbTaToB

TCK}’HICFI YCII€EBAa€MOCTH CTYAC€HTOB, HTOI'OBBIX KOHTPOJIBHBIX 33H5[TPII’I,
3K3aMeHaI[MOHHOH CECCHH, rOCYyHapCTBCHHBIX 3K3aMC€HOB.

2.4.14. IlpoBoouTh  aHaNW3 MOHUTOPUHIA  YJOBJIETBOPEHHOCTH  CTYAEHTOB

IpenojaBaHWeM JUCIMIUIMH Ha Kadeape (COrNIacCHO  pe3yibTaram
aHketupoBaHus). Ha ocHOBaHMM pe3yJNbTaTOB aHalW3a pa3pabaThiBaTh H
OCYILECTBJIATh MEpOINPHUATUS 10 YIYYIIEHHIO YCIIEBa€MOCTH CTYIEHTOB U
yZIOBJIETBOPEHHOCTH Y4eOHBIM IPOIIECCOM Ha Kadepe.

2.4.15. KoHtponupoBath pa3paboTKy Y4eOHBIX MporpaMM IO JUCIHUIUIMHAM,

KOTOpbl€ TMpernojaloTcss Ha Kadeape, U B YCTAaHOBJIIEHHOM IIOpSJKE
IPEACTaBIATh UX JUIS COTJIACOBAaHHS U yTBEPKAECHU.

2.4.16. ®opMHpOBaTh TIPEIOKEHHAS OTHOCUTEIHHO YCOBEPIIEHCTBOBAHUS y4eOHOIO

npoiiecca Ha kadenpe.

2.4.17. Otuer mo ob6beMy akaeMHUYECKOH 3aJ0JDKEHHOCTH CTYIEHTOB, KypCaHTOB

IIPEIOCTABIIATEH €XXEMECSYHO 10 popMaM, yTBepKI€HHBIM B Y HUBEPCHUTETE.

2.4.18. Uurarh JNEKIUM U TPOBOAUTH MpPAKTUYECKHE 3aHATUA B IMpenenax

2.5.
2.5.1.

2.5.2.

2.5.3.

2.5.4.

2.5.5.

2.5.6.

2.5.7.

2.5.8.

YCTaHOBJIEHHBIX HOPMAaTHBOB.
Ynpas/ieHHe HAY4YHO-HCC/Ie10BaTeabCKOi paboToii kadeapbl
IIpoBoauTh 1UIaHHUpOBaHHWE, KOHTPOJIb W AaHAJIWU3 BBIIOJHEHUS Hay4dHO-
Hccrie1oBaTeIbcKoi paboTel Ha Kadenpe.
OnpenensTe HayyHOE HanpaiieHHe Kadeapsl.
OpraHu3oBbIBaTh IPOBEACHHE HAyYHO-HCCIENOBATEIbCKOM paboThl Ha
Kadenpe, paccMaTpuBaTh AMCCEPTallid, KOTOpPbIe MPEACTABISAIOTCSA K 3alllUTe
Hay4HO-TleJarOrn4ecKuMH paboTHUKaMH, Ha 3aceaHusAX Kadenpol.
OcymecTBIsSTh PYKOBOJACTBO HAyYHBIM CTyJE€HYECKMM OOLIECTBOM  Ha
Kadenpe, OpraHM30BBIBaTh y4aCTHE CTYJEHTOB B HAay4HBIX KOH(epeHLIHSX,
BBICTaBKaX, KOHKypcaX, KOTOpbI€ NMPOBOAATCA B Y HUBEPCUTETE WM B APYIHX
MEIMIHUHCKUX By3axX.
OcymiecTBaATh PYKOBOACTBO MOATOTOBKOW COWCKAaTeNeid, aclupaHTOB H
IOKTOpPaHTOB.
IIpuBnekaTs K BBINIOTHEHUIO HAYYHBIX UCCIEOBaHUN HAyYHO-II€1arOrH4eCcKux
paOOTHMKOB ¥  Hay4yHO-BCIIOMOTraTeNbHBIM mnepconan Kadenpel. [lpu
HEeOOXOJMMOCTH TpHUBJIEKaTh K Hay4YHO-HCCIIEA0BaTENIbCKON pabote kadempsl
COTPYIHHUKOB ApYrHMX kadeap U moApasfelieHHi YHHBEpCUTETa, CTOPOHHMX
OpraHu3aluil U MPEeaIpUATHMA.
ObecneunBath HaJJeXxallee COCTOSIHHE JOKyMEHTallHd, KOTopasi BEAETCS MpU
IUIAHUPOBAHUMY,  BBIIOJIHEHHMM U  IIOABEJACHHHM  HTOIOB Hay4HO-
UCCIe10BaTeIbCKON paboThl Ha Kadenpe.
CBoeBpeMEHHO NPENOCTABIATh B HAYYHBINA OTIEN JOKYMEHTALMIO 10 HAy4YHO-
HCCIIeI0BaTENbCKOM paboTe kadenpsl.
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2.5.9. PekoMeHI0BaTh B YCTaHOBJICHHOM MOpPSAKE KaHAMJATYphl COTPYIHHKOB
Kadeapsl U MPETEHAEHTOB B ACIUPAHTYPY U NPECTABIATh UX HA YTBEP)KIEHHUE
peKTOpy YHHUBEpCUTETA.

2.5.10. OcymecTBIATh PYKOBOACTBO MOATOTOBKOW K H3HAHHUIO U MyOJIMYHOMY

obcyxnenuto pesynbraroB HAP.

2.5.11. Ilpuaumarts yuyacthe B peuieH3upoBaHuu M onmnonupoBanuu HUP, kotopsie
TOTOBATCS K IMyOJIMYHOM 3alyTe.

2.5.12. IIpoBoauTH obcyxaeHue Hay4YHO-UCCJIEAOBAaTEIbCKUX pabot c
npenojaBareasiMd  Kadeapsl W BHEIOPATh  pe3yJbTaThl  Hay4dHO-
UccienoBaTelnbCcKkoii  paboThl B y4ueOHBIH mpoumecc M Jie4eGHO-
KOHCYJIbTaTUBHYIO paboTy kKadeapsl. '

2.6. YopaBieHne Jie4eOHO-KOHCYJIbTATHBHOH  pabotoii  kadeapst H
COTPYAHHYECTBO ¢ OPraHU3ALHAMH 31PaBOOXPaHEHHS ():um KJIMHHYEeCKHX
Kadenp) -

~ 2.6.1. IlpoBoguTh IUIAHUPOBAHME, KOHTPOJIb K aHAIW3 BHIIOIHEHHS - JT€4eOHO-
KOHCYJIbTaTUBHOM paboThI Kadeapbl Ha KIIMHUYecKo# Oasze.

2.6.2. IlpoBoauTs HeOOXOAMMBIE MEPONPHUATHS IO BHeApeHuto pe3ynbraroB HUP
Kadeapsl B paboTy yUpexIaeHUH 31paBOOXpaHEHHS.

2.6.3. OpraHu3oBbIBaTh  MpOBEJEHHE  JIe4eOHO-KOHCYJIbTAaTUBHOW  MOMOIIHM
opraHu3alysM 31paBooxpaHeHus. [IpuHMMaTh ydyacTHe B AaTTeCTaLlMOHHBIX
KOMHUCCHUSX, KIMHUYECKHX, cyueGHo-MennuuHcmx, NaTOJIOT0aHATOMHUYECKUX
KOH(pEepeHLUAX. :

2.6.4. CopeiicTBOBaTh NMPOBENECHUIO KIIMHUIECKUX UCIIBITaHUH Ha 0a3e kadeapsl.

2.6.5. IlpyaumMaT, y4yacTHE€ M  COHEHCTBOBaTh pa3pabOoTke U  BHEAPEHHUIO
COBPEMEHHBIX Hay4YHBIX TEXHOJIOTHIi 10 JUArHOCTUKE U JICYEHHIO B IPAKTHKY
OpraHu3aliiii 31paBOOXpaHEHUS.

2.7. VYnpapiieHHe MEKIYHAPOAHOH NeATEJbHOCTHI0O H MEXYHHBEPCHTETCKHM

COTPYAHH4YEeCTBOM Kadeapbl

2.7.1. YcraHaBnuBaTh W TOAJEPKHBATH MEXIYHAPOAHOE COTPYIHHUYECTBO IO
npoomwno xkadeapsl ¢ MEIUIMHCKMMU By3aMH, HayqHO-HCCIIEI0BaTeIbCKUMHU
OpraHU3aLMAMH, NPEANPUATHAMHE, YIPEKACHUIMH.

2.7.2. Acnonb30BaTh BOBMOXXHOCTH IPOrpaMM  MEXIyHapOAHOIO COTPyOHHUYECTBA B
o0pa3oBaHUU M 3APAaBOOXPAaHEHHUHU Ui Y4acTHUS COTPYIHHKOB U CTYyIEHTOB B
KOH(epeHIMIX, CEMUHApaX, CTAXUPOBKAX.

2.8. VYnpaBienne BOCNHTATeJbHOH H mNpodOpPHEHTALHOHHOH paboToi
Kageapbl

2.8.1. OcymiecTBIATh  ITAHUPOBaHHE, KOHTPOJAb M  aHAJIU3  BBINOJIHEHHUSA
BOCIIUTATENbHON U POodOpHEeHTAIMOHHOM paboThl Ha Kadeape.

2.8.2. AXTHUBHO MNOAJAEpXHUBaTh ydyacTHEe CTYJEHTOB B OOIIECTBEHHOM JXWU3HU
YHuBepcurera.

2.8.3. OcymecTBIATE KOHTPOJIb cobmoaeHus obydarommmucs [IpaBun BHyTpeHHEro
TPYIOBOTO paclopsIka NPy U3y4eHHH TUCLHUIUIMHBI Ha Kadenpe.

Penakius 03
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2.8.4. OcywmiecTBIsATh KOHTPOJb BBIIOJHEHHWS IMpHKa3a peKTopa O 3ampere
Ta6aKOKypeHHs Ha TEPPUTOPUH Y HUBEPCHUTETA.

2.8.5. ®opMupoBaTh apXWB JAHHBIX 00 HCTOPHH Kadeapsl, peryyispHO OOHOBIATH
MaTepHaIbl.

2.9. C uenpio COBEPIICHCTBOBAaHHS OpPraHU3allMM W MOBHIIEHUS 3()PEeKTUBHOCTH
Tpyda paOOTHHKOB Y4YeOHBIX 3aBeeHHH H ydpexIeHui oOpa3zoBaHUi,
BO3MOXKHO pacIIHpeHHe Kpyra UX OO0sS3aHHOCTeW B CpaBHEHHMH C
0053aHHOCTSMH, KOTOpPbI€ YKa3aHbl B COOTBETCTBYIOLIUX KBAJTH(PHUKALHMOHHBIX
XapakTepUCTUKax. B 3THX ciy4asx, 0e3 W3MEHEHHS Ha3BaHHs OJKHOCTH
COTPYHAHHMKAa, IO €ro COIIaCHI0 MOXeT OBITh MOpPYYEHO BHIIOJTHEHHUE
NOpYYEHHIA, KOTOpBIE IIpeayCMOTPEHBI KBTH(PHKAUOHHBIMU
XapaKTepPUCTUKAMH APYTMX AOJKHOCTEH, OJM3KUX MO COAEpXKaHHIO pabort,
AHAJIOTUYHBIMH TI0 CJIOKHOCTH, BBITOJIHEHHE KOTOPHIX He TpebyeT Apyroi
' CMEIUANIFHOCTH, KBATM(UKALIUY ¥ HEMOCPEINCTBEHHO CBA3aHBI C Y4eOHBIM H
HaYYHO-TIeJarOrHYECKHAM TIPOLIECCOM.

Penaxiusa 03

3. IIpama

3aBenyromuid kapeapoil uMeeT IpaBo:

3.1. [laBaThb YyKa3aHHs, IIOPYYEHHS, pacIOpsHKEHHUS B YCTHOH . dopMe IO
OEeSTEeNbHOCTH  Kadenpsl, oOs3aTenbHble  [UIs  BBIIOJIHEHHS  BCEMH
COTpyOHUKaMH Kadeapol.

3.2. W3bupars u 6bITh N30paHHBIM B cocTaB YueHoro CoBera YHHBEpCUTETA.

3.3. Bnocuth HeoOxonumble H3MEHEHUS B pabOUyl0 JOKyMEHTALUI0 Kadeapsl
(nnanel paboTel Kadeapbl M mpernofaBareleid, ydeOHYyI0 NOKYMEHTAIHIO) C
HOCJEAYIOLIUM YTBEPXKACHHEM B YCTAHOBIIEHHOM MOPSIKE.

3.4. TpeGoBaTh IMUCHMEHHBIE OTYETHl OT COTPYJHHKOB Kadeaphl MO KaKoi-1u60
OEeSATETbHOCTH, KOTOPYI0 OHHM BBINOJHSAIOT B paMKaX CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH.

3.5. IlpucyTcTBOBaTh Ha NPAKTHYECKHX 3aHATHUAX M JIEKIHAX COTPYIHHKOB
kadenpsl, a TAaKXKe Ha MOAYJIBHBIX KOHTPOJISIX U 9K3aMeHax 110 BbIOOpY.

3.6. Pacnpenenatp W ImepepaclupeneniTb Y4eOHYHO II€arorH4ecKyl) Harpysky
MeXAy IperonaBareisMA Kageapsl B IpeJeNax T'OIOBOM HOPMEI yueOHOMH
IearorH4eCKOM  Harpy3Kd: C LeJbl0  PalHOHAJIBHOIO  HCIOJBb30BaHHUS
IeJarori4eckKuX pecypcoB Kadeapbl MW BBHIIIONHEHHUS BCEX HalpaBICHUN
IesITeIbHOCTU Kadeapeol. '

3.7. IlpenctaBnaTh B yCTaHOBJIEHHOM NOPSAKE PEKTOPY YHHBEPCUTETA:

- TMpeAJIOKEHHUs MO MpUeMy COTPYIHHKA B IITATHBIN cocTaB Kadeapsi,

- IpeajiokeHus o0 yBOJbHEHHH M IMEPEMEIEHUH MO JODKHOCTH COTPYOHHKOB
Kagenpsr;

- TMpemJIOKEeHUS IO MOpaJbHOMY H MAaTepUaIbHOMY CTHMYJIHPOBAaHHUIO
COTPYAHMKOB Kadephl;

- NpEeNJIOKEHUS O HaJIOXKEHHWH B3bICKAHHS Ha COTPYAHHKA BIUIOTH JO
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3.9.

3.10.

3:11.

OTCTpaHEeHHUs OT paboTHI.

IlpencraBnaTe nexaHy ¢axyiasreTa NPEIOKEHHS O MOOLIPEHHH COTPYAHHUKOB
3a ycmexu B Yy4eOHOM U y4yeOHO-METOIUYEeCKOM Ipolecce, Hay4HO-
HCCIIeIOBAaTENbCKOM padore.

YuactBoBaTh B pabore 000ro CTpyKTYpHOIO MOApa3[elieHHs] YHUBEPCUTETA,
rae oOCyXJaloTcs U pelIaloTcsi BOIMPOCHI, CBS3aHHBIE C JAEATENbHOCTBHIO
Kagepsl.

Ilonp30BaTbcs  yclyraMd  COLMAIbHO-OBITOBBIX, JIEYEOHBIX M JPYIHX
CTPYKTYPHBIX IOApa3ZeleHuNl YHMBEPCUTETa B COOTBETCTBUU C YCTaBOM H
KOJITIEKTUBHBIM JOTOBOPOM.

Ilonb30BaThcs BCEMU IpeNyCMOTPEHHBIMHU JIEHCTBYIOMMM 3aKOHOAATEILCTBOM
COI[aJIbHBIMU rapaHTHIMHU.

4. OTBETCTBEHHOCTH

3aBeayroumii kadeipoii YHHBEpCUTETa HECET OTBETCTBEHHOCTH 3a:

4.1.

4.2.

4:3.

4.4,

4.5.

4.6.

4.7.

4.8.
4.9.

4.10.

4.11.

HesBsinonHeHne WM HEHaJexallee BHINIONHEHUE pelieHuit Yduenoro CoBeta
VHuBepcuteta, YueHoro CoBera (QaxynbreTa, peKTopara, NpUKa3oB U
pacnopsKeHHi pyKOBOACTBa YHUBEPCHUTETA. |
HeBbimonHeHne  wiM  HeHaajiexailee  BBINOJNHEHHE  OOS3aHHOCTEH,
IPEIyCMOTPEHHbIX MJaHHOW JOIDKHOCTHOM HWHCTpyKLHEW, HOPMAaTUBHOMN
OOKyMEHTallel YHUBEpCUTETA, AeHCTBYIOMUM 3akoHoAaTenscTBoM JJHP.
HepocrarouHblii ypoBeHb OpraHM3ali Y4eOHOH, yueOHO-METOOUYECKOM,
Hay4HO-HUCCJIEIOBATENbCKONH paboThl M APYTUX HalpaBIeHUN NesATeNTbHOCTH
Kadenpsl. _

Hepnocraro4yHoe kauecTBo yueOHOro mnpouecca Ha kadezpe.

HeBpinonHeHne yaeOHOIO I1aHa, YTBEPKIEHHON IPOrpaMMBl IO JUCLUILIUHE,
pacnycaHus 3aHATHMH, IITaTHOTO PacUCaHuUs.

Hapyiienue ycTraHOBIEHHOro NHOpsAKa IO TPOBEJEHHIO IMPAKTHYECKUX H
UTOTOBBIX 3aHATHI, SK3aMEHOB Ha Kadezpe, a s BBIMYCKalOLUMX Kadeap — 3a
HapylleHHE YCTAaHOBJIEHHOINO TMOpSAIKa TMPOBEACHHUS TOCydapCTBEHHOM
WUTOTOBOM aTTECTallUU.

Peanu3aiuio y4eOHOro IuiaHa B MeEHbIOIEM OOBeMe, YeM MpPeayCMOTPEHO
T'ocynapcTBeHHBIM 00pa30BaTeIbHBIM CTAHAAPTOM 1O JaHHOW CIEHATBHOCTH.
Hcnons3oBanue yueOHO-MeToarYecKoi 06a3pl kKadeapsl He M0 Ha3HAYEHHIO.
Henamnexainee oOecriedeHHe HW HECOOMIONEHHE TEXHHUKH 0e30MacHOCTH,
HoXapHO# 0e30MmacHOCTH, NOXApHBIX MEpONpHUATH Ha Kadeape U B
3aKpEIUICHHBIX 3a Hell TOMELIEHHSIX.

[lomydyenne, B CBI3M C HCIOJIHEHHEM JOJDKHOCTHBIX 00sS3aHHOCTEH,
BO3HarpaxJaeHud or ¢uznueckux #u (WIH) IOpUOUYECKUX JHI, — B
COOTBETCTBHM C JACHCTBYIOLIUM 3aKOHOHAaTeNbCTBOM. HewucnonHeHne win
HeHaJJeXxXalllee UCIIONHEeHUe Ha Kadeape aHTUKOPPYIIHOHHBIX MEPOIPUATHH.
IIpyunHeHne MarepuaibHOro ymepba — B Ipeaenax, ONpPeAeNEHHBIX
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4.12.

5.1.
5.2.

5.3.
54.
5.5.

5.6.
5.7.
5.8.

5.9.

5.10.

5.11.

5.12.

5.13.
5.14.

5.15.

5.16.
5.17.
5.18.

5.19.

JNEeHCTBYIOUIMM TPYAOBBIM U IPAXXIaHCKHM 3aKOHOJATETbCTBOM.
IIpaBoHapyllleHusi, COBepIIEHHbIE B TMpOLECCe OCYIUECTBICHHUS CBOEH
NesATeNbHOCTH, — B  Mpeaenax,  ONpeAeNeHHBIX  JeHCTBYIOIIHUM
aIMUHUCTPATHBHBIM, YTOJIOBHEIM U T'PaXXTaHCKUM 3aKOHOIATEIECTBOM.

5. lonkeH 3HaTh
Koncturyuro Jlonenkoit HaponHoit PecyOnuku;
3akOoHBl W HHblE HOpPMaTHUBHBIE MpaBoBble akThl JloHernko# Haponnoit
Pecrry6inku no Boripocam 00pa3oBaHUs U 3[[paBOOXPAHEHHUS,
JlokayibHBIe HOpPMATHUBHEBIE aKThl Y HUBEPCUTETA;
Teoputo u MeToab! yrpapiieHUs: 00pa30BaTEIFHBIMUA CUCTEMaMHU;
["'ocynapcrBeHHBIE obOpa3oBaTebHbIE CTaHapThI BEICILIET'O
IpOQECCHOHANBHOIO 00pa30BaHHUA 110 COOTBETCTBYIOIIUM HaIpaBIeHHUIM
MOJITOTOBKH U CIIEIHAJIBHOCTSIM;
ITopsinok cocTaBieHus y4eOHBIX IUIaHOB, :
IIpaBuna BeeHUA JOKYMEHTaLUU IO yueOHOi pabore;
OCHOBBI TEHaroTWKH, TMCHXOJOTMH W METOOHKY MpOodeCCHOHATbHON
ITIOJITOTOBKH;
Mertonsr u cmocoObl UCHOJIB30BaHUS 0OpPa30BaTENbHBIX TEXHOJOTUMH, B TOM
YUClie JUCTAHIIMOHHBIX;
OcHOBHBIE METOABI MTOKCKA, cOopa, XpaHeHus, 00pabOTKH, MpPeIOCTaBIECHMS,
pacnpocTpaHeHUsA HHGOPMALUH, HEOOXOIUMOH IS OCYIIECTBIEHUS HAYYHO-
HCCJIeOBATEIbCKON NeATENLHOCTH;
MexaHu3Mbl 0QOpMIIEHHS NPaB HHTEIUIEKTYaIbHONH COOCTBEHHOCTH;
TexHoMOorHI0 OpraHu3alid METOAUYECKOH, HAYYHO-METOAMYECKOM, HAyYHO-
HCCIIEOBATEIBCKOM paboTHI;
CoBpemenHnble POPMBI U METOABI O0YYEHHS W BOCIIUTAHUS,
[IpaBuna U MOPSAAOK NMpeACTaBICHUS OO0ydYaIOIIUXCA K TOCYyJapCTBEHHBIM H
HMEHHBIM CTHIICHIUSIM;
HopMmaTtuBHble = JOKYMEHTBI, perjaMeHTHPYIOIIHE CTaTyCc  Hay4HBIX,
eJarorH4ecKuX W  PYKOBOAAIIMX  paOOTHUKOB  00pa30oBaTENIbHBIX
OpraHu3auyii BhICIIEr0 NPOQecCHOHATFHOro 00pa3oBaHHsA, OCOOEHHOCTU
peryJIupoBaHHs UX TPYa;
OCHOBBI yIipaBJIeHUS IIEPCOHAIIOM;
OCHOBBI aJIMUHHCTPAaTUBHOIO, TPYIOBOTO 3aKOHOAATEbCTBA;
TpeboBanus k paboTre Ha NEePCOHATBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-
IU(PPOBBIX YCTPOKCTBAX;
IIpaBuia U HOpPMBI IO OXpaHe TPyHa, TEXHUKE O€30MacHOCTH U IOXKapHOHU
0€e30IMacHOCTH.
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6. KBanundukanuonunie TpeboBaHus

Beiciiee npodeccuoHasibHOEe 00pa3oBaHHE COOTBETCTBYIOIIErO  HAlpaBlIeHUS
NOJArOTOBKU (MarucTp, CHelHaJIUCT), yueHas CTeleHb AOKTopa (KaHOuaaTa) Hayk,
y4eHoe 3BaHHMe Mpodeccopa (IOLEHTa), CTaX Hay4HO-TIeAarornyeckoii paboTel He

MeHee 2 JIeT.

7. B3aumooTHomeHHs (CBSA3H) MO JO/KHOCTH
3aBenyromuit kadeapoit uMeeT paboyne OTHOLICHHUS C:

7.1. PyxoBoACTBOM VYHHBEpPCHTETa OTHOCHTEJIBHO BBINOJHEHHS [OPYYECHHH,
pacnopspKeHH, MPHUKa30B, KOTOpble MOTYT OBITh JaHbl B IMMCHMEHHOW WU
yCTHOI dopme.

7.2. 3amecTHTelieM peKTopa IO KaJAPOBHIM BOIPOCaM.

7.3. IlpopextopoMm mo y4yeOHO#H pabore, 3aMecTUTENIEM IMPOPEKTOpa IO y4eOHOU
paboTe, pyKOBOAHMTENEM y4eGHO-METOAMYECKOTO OTAeda IO BOMPOCaM
y4eOHOI U yueOHO-MeTOqUIECKOi paboTEhI.

7.4. TIpopekTopoM Mo Hay4HOW paboTe Mo BONPOCAM HAyYHO-MCCIIENOBATENBCKOM
paboThI.

7.5. TIpopekTopoM IO MeXIYHApOIHBIM CBS35SM M WHHOBALIHOHHOM IESATETHHOCTH
I10 BONIPOCAaM MeXITYHapOAHBIX OTHOLIEHUH.

7.6. IIpopexropoM 1o JiedeOHOM paboTe Mo Bompocam Jieue6HOo# paboThI.

7.7. TIpopeKTOpOoM MO aIMHHHCTPATHBHO-XO3AHCTBEHHOH paboTe MO BOMPOCAM
nojziep)KaHusd HHQPPaCTPYKTYpsl M BOIPOCaM MaTepUaTbHO-TEXHHYECKOIO
obecrneyeHus kadenpsl.

7.8. IlpopexkTopoM MO TyMaHHTapHOW TMOJMTUKE W BOCIHTATENbHOW paboTe Mo
BOIIPOCaM BOCIIMTATENIbHOM paboThI.

7.9. HavanpHUKOM OTHENa YMpaBlIeHUS KadueCTBOM OOpa3oBaHHs IO BOIPOCAM
BHyTpeHHero ayauta 1 ¢pyHkuuonupoBanusi CMK kadenpsi.

Jlexan

CTOMaTOJIOTUYECKOTO

daxynpreTa Mawepienuo LU . AL-05 4§

[)5(0) Jlara
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