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1.4

1.5

1.6

Il

1. O6uue noJIoKEeHUs
JIOIDKHOCTB 3aBeyIoHIero kad)eApoil OTHOCUTCS K KaTErOpUi PyKOBOJAUTENEH,
JOIKHOCTB 3aBEAYIOIIEro KadeIpol sBIseTCs BEIOOPHOH.
SaBexyromuii kKadempoil m3bupaercss Ha NOMKHOCTh Ha 3acelaHdud YUYEHOro
coBeta locygapcTBeHHOM — 00pa3oBaTeNbHONM — OpraHU3allMK  BBICIICTO
npodecCHOHANTBHOTO 06pasoBanus «JloHeNnKnH HalNOHATBHEIHN MEIVIUHCKHAN
yauBepcuteT uMeHn M. Topekoro» (nanee — VHUBEPCUTET), IIyTeM TanHOIOo
rojocoBaHus. [1opsgoOK BbIOOPOB Ha yKa3aHHYIO JIOJDKHOCTL ONPEACISACTCS
YcraBoM YHuBepcurera, B COOTBETCTBUH C JEeUCTBYIOLLIUM
3aKOHOATEILCTBOM.
36parnblii 3aBenyromuil kadenpod HazHA4aeTCs Ha JOIKHOCTE NPHKa30M
peKTopa M 3aKJIF0YaeTcss CPOYHBIA  TPYAOBOH JIOroBOp (KOHTpaKT) B
COOTBETCTBUH C JIEUCTBYIOLIMM TPYA0BBIM 3aKOHOLATECIILCTBOM.
3aBexyromuii kadenpoil opraHusyeT paboTy Kapeapbl W HENOCPEACTBCHHO
PYKOBOZHUT KadeIpoil.
3aBeyromyii Kadenpoil MOJYMHSETCS HEOCPEACTBEHHO JEeKaHy (aKybTeTa,
B COCTaB KOTOPOTO BXOAUT Kadenpa.
B cBoeil fesTeNbHOCTH 3aBeAYIOIINi Kadepoi pyKOBOJICTBYETCA:
BaxononarenbcTBoM Jonernkoit Haponuoii Pecy6nuky;
BaxonoMm Jlonenxoit Hapommoit Pecrrybiku «O0 00pa3oBaHUI»;
BaxonoMm Jlorenkoi Hapoauoit Pecriy6muku «O 31paBOOXpaHeHUNY;
[IpuKasaMy ¥ HOPMATHBHBIMH JOKYMEHTaMH MMHHMCTEpCTBA 00pasoBaHus
mayku  Jloweukoit Hapommo#t — PecnyGimku B obylacTi  BBICIIETO
po(heCCHOHANBHOI0 00pa3soBaAHMS;
[Tpukazamu 17§ HOPMAaTHBHBIMU JIOKyMEHTaMHU MuHucTepcTBa
3ipaBooxpanenus Jloxenkoir Hapoanon PecryGinkn B 00/1acTh BBICILETO
podhecCHoHaIBHOI0 00pa3oBaHus;
["'ocynapcTBEHHEIMU o0pa3oBareIbHbIMU CTaHAapTaMu BBICILIETO
Ipo(heCCHOHANTBHOTO 00pa3oBaHUsl,
VYcraBoM YHUBEPCHUTETA,
Kos1eKTUBHBIM IOTOBOPOM Y HUBEPCUTETA,;
[TprkazamMu peKkTopa Y HUBEPCUTETA;
PacropsykKeHUAMY, yKa3aHHUsIMH IPOPEKTOPOB, [eKaHa (aKyjibTeTa, WHbIMI
HOPMATMBHBIMH M PACIOPSAJMTCIbHBIMM  aKTamMd  aJAMHUHHCTpALH
YV HHUBEPCUTETA,
[IpaBunaMu BHYTPEHHETO TPYAOBOIO PACIopsiika Y HUBEPCUTETA,
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1.8.

1.9.

2.1.
2.1.1

2.1.2.

2.1 4;

2.1.5.

2.1.6
2.1.7

ITonoxxenueM o Kabepe;

ITonoxenneM o GhaKyabTeTe;

TpeOGoBaHUSIMU MEXIYHAPOJHOTO CTaHapTa ISO 9001:2015;
HACTOSIIEH TOMKHOCTHON HHCTPYKLUEH.

PexxuM pabGotsl 3aBexyromero kadenpoit — comtacHo [IpaBuiaM BHYTPEHHETO
TPYLOBOTO pacropsika pabOTHUKOB YHHBEpCHTETa M TpaduKy OTpabOTKH
pabodero BpeMEHH.
Ha mepuos OTCYTCTBHsI 3aBeIyIOLIETO Kadenpol IO yBaKUTEJIbHON MPHUMHE
(6onesHb, OTIYCK, KOMaHAUPOBKA U JIP.) €10 00SA3aHHOCTU HCIOIHACT HAY4HO-
nefarorndeckuil paboTHUK Kadeapsl, Ha3HAYEHHBIM IMPUKAa30M pPEKTOpa, Ha
OCHOBAHMM CIyXeOHOM 3amuckd JekaHa daxynpreTa (3aBCAYIOLIETro
Kadenpoit).
2. 3axauyu ¥ 00A3AHHOCTH
Viipas/ieHHe OpraHu3alHoOHHOI PaGoToli M cuCTeMON KauecTBa Kadeapbi
OcyIecTBIATh [UIAHUPOBAHWE, OpPraHM3allkio, KOHTPOJIL W aHalin3
OpraHu3aluoOHHON paboThl KapeApbl W CHUCTEMBl MEHEKMEHTa KadecTsa
(CMK) xacenpst.
ITpoBOMUTE IIAHUPOBAHKE IEATENBHOCTH Kaeaphl:
- paspabarbIBaTh [U1aH paboThl Kadephl Ha yUeOHbIN TOL;
- OCYILECTBISITH KOHTPOJNb MPOBENEHMs IUIAHUPOBAHUS —AEATEIbHOCTH
npernoaBaresiei Kahenpsl.
. OcyIecTBNATP KOHTPOJIb M aHalW3  BBINOJHEHMS  3alUlaHMPOBAHHbIX
MEPOIPUATHIA:
- OCYIIECTBIAThL KOHTPOJE BBIIOTHEHHUs 3alllaHUPOBAHHON JEATEIBHOCTH
npenofasareiel (KOHTPOIb ¥ aHANN3 BBINOJHEHUS MHIUBUAYaNbHBIX [JIAHOB
paboTh! mpernopaBaTeneil kageapor);
- npoBomuTh aHanus peanmsaiuu Llenedt xadenper B obnactu CMK 1o

OKOHYaHHUHN yqe6H0r0 roaa,

- CBOEBPEMEHHO MPEACTABIATh OTUETHI Kaelpbl IO pasHbIM HallpaBICHHIM
pabotel Kabeapsl MO TPeOOBAHHMIO COOTBETCTBYIOLIMX OTIENOB W CJykO
VYHuBepcurera.

ExeMecsSyHO MPOBOAMTL 3acemaHus Kadeapel, Ha KOTOPBIX JOJKHbI
06roBapuBaTLCS AKTYaNbHbIE BOIPOCH 1O yueOHOH, y4eOHO-METOINUECKOH,
HAYYHOM, BOCIIMTATENBHON U JP. BUIAM JIEATEIBHOCTH Kadeapbl, BBITIOMHEHHS
MEPOTIPUSATHH 3aINIaHUPOBAHHON AESTETHHOCTH.

CBOEBPEMEHHO JOBOJWTH O CBENCHHS COTPYAHHMKOB Ka(eapbl MPUKa3bl,
pacmopsDKeHMs], pPElIeHUs ¥ HHBIe  JOKYMCHTBI M3, MOH JIHP,
aJMUHHACTpALMK  YHUBepcuTeTa, (akylnprera UM KOHTPOIMPOBATH — MX
BBIIIOJIHEHHUE COTPYAHUKAMU Kadeapsl.
. [ToBBIIIATE KBATH(GUKAIIMIO MO MEeJArOruKe ¥ CrelraJbHOCTH.
. ObecrieunBars BeleHHWE IIpollecca JIeJIONPOM3BOACTBA W YIpaBJIeHMs
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noKyMeHTalueil Ha Kadenpe (paspaborka, COCTaBICHUE, XPAHCHNE BCEX BUIOB
JOKyMEHTAIlMH B COOTBETCTBUU C YTBEPXKACHHOH Homenkiatypon zell
kadenapst 1 MTHCTpyKIMEH 10 AeNOPOU3BOICTBY VHUBEpPCUTETA).

2.1.8. ObecrieunBaTh IPOBENCHNE BHYTpEHHEro ayauTa Ha Kapeape. CBOEBPEMEHHO
COCTABIISATh M BHEIPATH KOPPEKTUPYIOLIME ¥ MPEAyNpeXIaroinie Mepel B
COOTBETCTBHUH C Pe3yIbTaTaMi BHYTPEHHET0 ayiuTa Kadeapbl.

2.1.9. IIpoBoguts  MouuTopHHr  QyHkimonuposanus — CMK kadenppl
paspabarbiBaTb MEPOIPHSTHS 10 €€ YIyIIEHHUFO.

Znl s kU, KoHTponupoBars ¥ MIPHHEMATh HEOOXOAUMbIE MEpbl [0 OXpaHe Tpyia 1
TIOKapHOI 6e30MacHOCTH Ha Kadespe.

2.1.11. OCYIIeCTBIATE MEPBI [0 KOHTPOIHO U MPOTHBOASHCTBUIO KOPPYMLHH B
IpejeaX CBOMX [OJTHOMOYHH.

2.1.12. CoOmofgarh TpeOOBaHUSI IO TEXHUKE 0e30IMacHOCTH, TOKAPHON
0e30I1aCHOCTH U OXpaHe Tpyaa.

2.1.13. Co0monaTh KOAEKC STHUECKUX HOPM YHUBEPCUTETA. ,

2.1.14. O6ecrieynBarh BbIIOJHEHHE IlONMTMKM yHHBepcuTeTa B objacTy

KagecTBa 06pa3OBaHI/ISI B paMKax cBOeH HesTeJIbHOCTH.

2.2. YnpapiieHHE KaJpPOBbIM cOCTaBOM Kadeapbl
2.2.2. TIpoBOANTH IUIAHUPOBAHKE, KOHTPOJIb 1 aHAIU3 KaIpOBOro coCTaBa Kadepel.

2.2.3. IIpoBoaUTh pacrpe/elicHIe MOTHOMOYNH U (QyHKIMOHAIBHBIX o0si13aHHOCTEN
COTPYIHMKOB Kadenpsl, KOHTPOIMPOBATh CBOCBPEMEHHOCTH W KadeCTBO HMX
BpIOTHeHKs. COCTABISITh U yTBEPkKIaTh rpaduky paboThl MpenofaBaTenel u
yueGHO-BCIIOMOTATE/IEHOTO IepCoHaa Kapenpsl.

2.2.4. ViMeTh TOCTOSHHO IEHCTBYIOLIMN pe3epB 3aBeIyloLlero Kapeapoi, KOTOpPbIH
COOTBETCTBYET HEOOXOAUMBLIM KPUTCPHIM.

2.2.5. OcyInecTBNsATh  KOHTPOJb  TIpolecca  IMOBBIIICHUA KBaJIM(PUKALN
COTpYIHMKaMH Ka(enpel IO pasHbIM  HANpPaBICHWAM  ACATCIBHOCTH:
[1eJarOrMYecKoe MacTepCTBO, MPodeccuoHanbHas KBATUQUKALHS.

2.2.6. IlpyHuMaTh ydacTHe B TIpOIECCE COCTABJICHMS IITATHOrO —pacrucanni
Ka(eapsl.

2.2.7.Tlo COTMAacOBAHMIO C PEKTOPOM K KaJIpOBOH KOMHCCHEH YHMBEPCHUTETA
OCYLIECTBJIATH TOA00P ¥ KOMILIEKTOBAHNE IITATHOTO COCTaBa Kadenpol.

2.2.8. ITpoBOWTP MOHUTOPUHI paclpefelcHus W BbITOIHCHUA re1arorn4ecKon
Harpy3KH TpernojiaBaTeneil kadeapsl.

2.2.9. OCymecTBIATh KOHTPOIb COCTOSHUS TPYAOBOH H yueOHOW JUCLMIIIMHBI,
COOITEOIeHHUsI CITyKeOHOM 3THKU B pabouuX OTHOLUCHHMAX npernogasaresien u
CTYJIEHTOB Ha Kadeape.
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2.3.

2.3.1.

anaBﬂeHHe MAaTePHAJBbHO-TEXHUYCCKHM obecrnedyeHUeM nu

nHppacTpyKTypoii kadeapbl
[TpoBonWTH MiIAHMPOBAHHE, KOHTPO/b M aHAIU3 MaTepHUaIbHO-TEXHUYECKOTO

obecreuenys ¥ pa3BUTHS HHPPACTPYKTY Pl Kadeapsl.

2.3.2.

2.3.3.

2.3.4.

LoD

2.3.6.

23l

2.4.
2.4.2.

2.4.3.

2.4.4.

2.4.5.

2.4.6.

[TpoBOAXUTE MOHHUTOPHHI OOECIICUCHHOCTH Yy4e0HOIro W Hay4YHOI'O IPOLECcCOB
kadenpbl TEXHUYECKUMH CPEACTBAMU O00ydeHMs, KOMITBFOTEPHON TEeXHHKOHN,
MH()OPMAMOHHBIMU pecypcamMu H T.[.

O6GecrieunBarh IMPOBEJEHHE CBOSBPEMEHHOM METPOJIOIUYECKOH IMOBEpKH
060pYI0BAHKS, KOTOPOE KCIIONB3YeTCsl B HAYUHOMN JeATeNbHOCTH Kapeapbl.
[TpoBOOMTH MOHHUTOPHWHI OOECIIEUCHHOCTH OWOMMOTEKH Y HHBEpCHTETa
COBpPEMEHHOH AaKTyaJbHOW y4eOHOH JMTepaTypod MO JAUCLUUILIMHE I
CTYZEHTOB Ha PyCCKOM M aHIJIMICKOM si3biKaX. MHbopManuio OTHOCUTEIBHO
HeOOXOMMMOCTH  OOHOBJNEHHMS OuOjMoTedyHOro ydeOHoro GoHpa 10
IUCLUIIAHE CBOEBPEMEHHO [IPENOCTABISITh IPOPEKTOPY 110 y4eOHo# padoTe u
JeKaHy (haKyJbTeTa. ’

[TpOBOJUTE MOHHUTOPUHI' COCTOSIHMA IOMEIIEHUH U OCHALIEHUs Kadeapsl.
CBOEBPEMEHHO JIOBOJUTh HMHGOPMAIMIO O HEOOXOJMMOCTH IPOBEJCHUA
PEMOHTHBIX paboT Ha Kadepe JO PyKOBOACTBA YHHUBEpcHTeTa (JCKaH,
IPOPEKTOP IO aJIMUHUCTPATHBHO-X035HCTBEHHOM paboTe).

ParnoHanpHO UCIOJB30BaTh UMEIOIIHMECs TUIOILAAX Kapeaphl U MaTepuaibHO-
TeXHUUYECKHE PECYPCHI.

B coorBercTBHM ¢ JedcTByomuM Ha Teppuropun [JHP 3akoHomatesnbsCTBOM
MOYeT OLITH BO3JIO’KeHA MaTepralibHasi OTBETCTBEHHOCTb, HA OCHOBAHHAX M
YCIIOBUSIX, MPEAYCMOTPEHHBIX JIOTOBOPOM.

VYnpagnenue yue6Hoit u yueGHO-MeToAHYecKOH paboToii Kadeapbl
[IpoBOJUTh IUIAHUPOBAHWE, KOHTPOJIb W AHAJIM3 BBIMOJHEHUs y4eOHOH H

y4eOHO-METOANYESCKOM paboThl Ha Kadenpe.

O6GecneunBarh peaans3annio [ 0cy1apcTBEHHBIX 00pa30BaTeNIbHbIX CTAHAAPTOB
BBICIIIETO TIPO(ECCHOHAIBHOTO 00pa3oBaHMss U JIOKQJIbHBIX HOPMATHBHBIX
aKTOB, PETJIAMEHTHPYIOIIHX 00Pa30BaTeIbHYIO JIeATEIBHOCTD Y HHBEPCUTETA,
BuenpsaTs CcoBpeMeHHbIE HH(QOPMALUOHHBIE TEXHOJIOTMU IpHU IMPOBEACHUH
MIPaKTUYECKUX 3aHITUN U JIEKLIHH.

OcCyliecTBAsITH  KOHTPOJIb  COOMIOAEHHUS  IperojaBaTesiMu kadeipb!
YTBEPXKICHHOW B YHMBEPCUTETE TEXHOJOIUU IPOBEACHHSA IPAKTHHECKHUX U
WTOrOBBIX 3aHSITHUM, JISKIUH U DK3aMEHOB.

BHenpsATh B TeAarordyeckuil mpouecc Kadeapbl HWHTCPAKTHBHBIE METO/bI
00y4eHusl.
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Yuusepcutera B ydyeOHOM Iporecce Kadenapsl. llpuBiexaTs CTYIACHTOB K
Hay4HO-MCCIIeZI0BATENIbCKOM paboTe Kadeaphl.
2.4.8. Opranu3oBaTh, KOHTPOJMPOBATH M OOeCrequTh (QYHKIHOHMUPOBAHUE HA
Kaenpe CUCTEMBI KOHTPONS W MOHMTOPUHIA 32 Ka4eCTBOM IMOArOTOBKH
CIIEIMAINCTOB ¥ 0OBbEeKTUBHOCTHIO OLEHNBaHNSA 00YYarOIIHXCH.
2.4.9. ObecneunBarh ycuIoBus A1 (HOPMHUPOBAHUS y CTYAEHTOB OOLIEKYIbTYPHBIX.
06 1IenpohecCHOHANBHEIX U MPO(ECcCHOHANBHBIX KOMICTEHIME B Mpolecce
obyueHus Ha Kadenpe.
2.4.10. OpraHu30BBIBaTh MPOBEAEHHE s CTYJEHTOB BHYTPHBY30BCKOH OJTMMIIMA/bI
110 JUCLHUILIMHAM, KOTOPbIE TIPEOAl0TCs Ha Kadepe.

2.4.11. ObecrieunBarh PeryJspHYI0 paboTy IO CO3[JaHUIO U HM3JAHHUIO y4eOHUKOB,
yueGHbIX mmocoOui U yueOHO-METOAMYECKHX MAaTepualIos. ITpoBOaMTH
pELIeH3MPOBAHKe YUEOHNKOB, ydeOHEIX MOCOOMH U y4eOHO-METOIMYECKUX

MaTeprualioB.

2.4.12. Peryinsapao IIPOBOJUTE MOHUTOPHUHT y4eOHO-METOAUIESCKOTO
obecrieueH s TUCIHUIIINH, IIPEToiaBaeMbIX Ha Kadelpe.

2.4.13. ExxerogHo mpeAcTasiaaTh OTdeT MO HTOram yueOHO-METOAUYECKOU
paboTel  Kadenpbl, COINacHO C Tpauky, YTBEPKACHHOMY pPEKTOPOM
VYHuBepcuTeTa.

2.4.14. Ha 3acemanmsix Kaenpsl pEryJIspHO IIPOBOAUTH — OOCYKACHME

pe3yJbTaTOB TeKyllell yCIIeBaeMOCTH CTYICHTOB, MTOrOBBIX KOHTPOJILHBIX
3aHATHN, YK3aMEHAIIMIOHHOU CECCHHU.

2.4.15. [MpoBoaWTh aHAIU3 MOHMTOPUHIA YyJOBIETBOPCHHOCTH CTYACHTOB
IpenofaBaHMeM JMCUMIUIMH Ha  Kadexpe  (COINIacHO  pesylbTaTam
ankerupoBanus). Ha oCHOBaHWU pe3yJbTaTOB aHaIn3a pa3pabaTbiBaTh U
OCYIIECTBISATh MEPOIPUATHSA [0 YJIyJLUICHAIO YCIEBACMOCTH CTYACHTOB H
YIOBETBOPEHHOCTH YUeGHBIM TIPOIECCOM Ha Kadeape.

2.4.16. KoHTponupoBars pa3paboTKy y4eOHBIX IpOrpamm IO MUCHUMTIHHAM,
KOTOpbIE IPENOjAloTCs Ha Kadenpe, U B YCTAHOBJICHHOM  [OPAJKE
IPENCTABIISTh UX JJIs COIVIACOBAHUS U yTBEPXKIACHUS.

2.4.17. ®opMHUPOBATh TPEJIOKEHUST OTHOCUTEIBHO  YCOBEPLICHCTBOBAHMS
y4eOHOro mporiecca Ha KadeJpe.

2.4.18. Otuer 1O 00BEMY aKaJeMHYECKOH 3aJ0JDKCHHOCTH  CTYIACHTOB
(MHTEpHOB,  KypCaHTOB)  MPEAOCTABNATL  CKEMECSIHO  IIO dopmam,
YTBEP)KICHHBIM B Y HUBEPCUTETE.
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2.4.19. UyTaTh JEKIUU ¥ MPOBOJAUTH IPAKTUYCCKUE 3aHATHA B TNpelesiax

YCTaHOBJICHHBIX HOPMATHUBOB.

2.5. YmpabJeHHe HAY4HO-HCC/IEN0BATELCKOMH paboroii kadeapbl
2.5.2. [IpoBOAUTh IUIAHMPOBAHME, KOHTPOJIb ¥ aHAJKM3 BBIMOJHEHUA HAyHHO-

FiCCIIeIOBATENIbCKOM paboTHl Ha Kadeape.

2.5.3. OmpefiensTh HAYYHOE HaMpapJieHne Kapeapsl.

2.5.4. Opranu3oBbIBaTh  MPOBEICHUE HAy4YHO-HCCIIE10BATEIbCKOH paboTel  Ha
kadespe, paccMaTpUBaTh JUCCEPTALUH, KOTOPBIE MPEACTAB/IAIOTCA K 3aluTe
HAy4YHO-TIEJIarOTIIEeCKUMH PabOTHIKAMH, Ha 3aCEaHmsIX Kadeapsl.

2.5.5. OcymecTBIATE PYKOBOJACTBO HAYUHBIM CTYACHYECKMM 00IIeCTBOM Ha
kadeqpe, OPraHU30BBIBATH Y4YacTHE CTYJICHTOB B HaydHBIX KoHGbepeHUusIX,
BBICTABKAX, KOHKYPCaxX, KOTOPBIe MPOBOJATCSA B Y HUBEPCUTETE WX B APYIHX
MEIUITUTHCKUX BYy3aX.

2.5.6. OCyIIeCcTBIATh PYKOBOJICTBO TOATOTOBKOH COMCKATeJIed, aclHUpaHTOB M
JIOKTOPAHTOB.

2.5.7. IlpuBneKkarh K BBITOJTHEHUIO HAY4HBIX MCClleJOBAHUM Hay4YHO-II€1arornieckmux
pabOTHUKOB U HAy4YHO-BCIIOMOIaTeNIbHBIA  TIEPCOHAI kadenper. Ilpu
HeOoOXOIUMOCTH IMPUBJIIEKATH K HAYYHO-HCCIIEI0BATEIbCKON paboTe kadenpbl
COTPY/IHUKOB ApyruX Kadenp u noApasfiesieHnll Y HuBEpCUTeTa, CTOPOHHNX
OpraHu3alyi 1 IpeIIpHATHH.

2.5.8. ObecrieunBaTh HaIJIEXKAIlee COCTOSHUE JOKYMEHTALMH, KOTOpas BEACTCA TPH
IJIAaHUPOBAHUHU, BBINIOJTHCHU U u [MIOABEICHUH WUTOTOB . HAy4HO-
HCCIIeoBaTeIbCKON paboThl Ha Kadepe.

2.5.9. CBOEBpEMEHHO NPENOCTABIATE B Hay4YHbIM OTAEN AOKYMEHTAIUIO [0 Hay4dHO-
HCCIIeI0BaTENLCKON paboTe Kadenphl.

2.5.10. PeKOoMeHI0BaTh B YCTAHOBIEGHHOM MOPSAJKE KaHAUAATYPbl COTPYHUKOB
Kadepbl ¥ IPETEHICHTOB B aCIMPAHTYPy U MPEICTABIIATE UX HA yTBEPHACHHC
pPEKTOpYy Y HUBEPCHUTETA.

2.5.11. Ocy1ecTBIATE PyKOBOJICTBO MMOJATOTOBKOM K W3HAHHIO U IyOJTUUHOMY
obcyxnenuto pesyabraro HAP.

2.5.12. [IpuHuMaTh yd4acTHe B pELCH3UPOBAHMM M ONIOHMPOBAHWH HUP,
KOTOpBIE TOTOBSTCS K ILyOIMYHON 3aILUTE.

2.3.13. [TpoBoauTh  OOCYKAEHHE  HayIHO-MCCICA0BATEIECKUX pador ¢
IpernoiaBaTelsIMu Kadenpsl u BHEJIPATH pe3yJibTaThl Hay4HO-
WccaenoBaTeibckolf  paboThl B yueOHBIM  Tpouecc U jgeuedHo-
KOHCYJIbTAaTUBHYIO paboTy KadeIpsr.
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2.6.

2.6.1.

2.6.2.
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2.7.1.

o e

2.7.3.

2.7.4.

2.7.5.

2.7.6.

2.8.

29,

YhpapjieHne MeKIYHAPOAHOWH AeATebHOCTbI0O H MEKYHHBEPCHTETCKUM
COTPYAHHYECTBOM Kadeapbl

VYeranaBnuBaTh W MOAACPKUBATE  MEXKIYHAPOLHOE COTPYAHHYECTBO I10
npoduno kadeapbl ¢ MEAULIUHCKUMU By3aMM, HAyUHO-HCCIIEN0BATENbCKUMU
OpTaHM3AIUIMH, TPEATPUATUIMYU, YIPEKACHUIAMH.

Hcrons30BaTh BOBMOXKHOCTH MPOTPaMM MEXAYHApPOAHOIO COTPYAHHMUYECTBA B
00pa30BaHUM U 37PaBOOXPAHEHUU [yl y4acTHs COTPYIHUKOB W CTY/IECHTOB B
KOH(DEpEeHLUsIX, CEMUHAapaX, CTAKUPOBKaX.

VYopapienne BocnuTaTebHOH M npodopHEeHTAUHOHHOAH  pabdoToi
kagenapbl

OcyIiecTBIsSTh ~ I[UTAHWPOBAaHUE, KOHTPOJIb W aHalW3  BBINOJHCHHS
BOCITUTATENBHOM U MPohOpHEeHTAINOHHON paboThI Ha Kadepe.

AKTUBHO TMONJEP)KHBATh ydYacTUe CTYAEHTOB B OOLIECTBEHHOW IKHU3HU
VYHuuBepcurera.

OcyIIecTBIIATE KOHTPOIb coOoerust oOyvaromumucs [IpaBui BHYTpeHHEro
TPYZOBOIO PACIIOPsIKA [IPU U3Y4YCHUH JUCIUIUIMHBL Ha Kadezape.

OcCyILecTBIAT: KOHTPOJIb BBIIOJHEHHS IIPUKa3a pEeKTopa O  3arpere
Ta0aKOKypeHHUs Ha TEPPUTOPUU Y HUBEPCUTETA.

@opMHpPOBaTh apXWB JAHHBIX 00 HCTOPHU Kadedpbl, perylspHO OOHOBJIATH
MaTepUabl.

Ob6ecrieunBaTh B3aMOIEHCTBHE C BeTepaHaMu Kagepsl.

[To pacHOpsKEHHIO PEKTOpa BBINIOJHAET CBOM TPYIOBble OYHKUHMH 3a
npefeNaMi  HOPMAJBHOM — MPOJODKUTENBHOCTH — pabodyero  BpeMeHH
(ycraHaBIHUBAETCS HEHOPMHUPOBAHHBIN padoynii AeHb).

C 1eNbI0 COBEPIICHCTBOBAHUS OPraHM3allMi U IIOBBILIEHUS a(pQ)eKTHBHOCTH
Tpysa PpabOTHUKOB YyueOGHBIX 3aBeJeHHH M ydpexaeHuli o0paszoBaHus,
BO3MOXKHO pacIIMpeHHe Kpyra HX O0sS3aHHOCTEH B CpaBHEHUHM C
00SI3aHHOCTSIMHU, KOTOPBIE YKa3aHbl B COOTBETCTBYIOLIUX KBAJIM(DUKALHOHHBIX
XapakTepUCTUKaxX. B 3Tux ciyyasx, 0€3 HM3MEHEHWs Ha3BaHusl JOJKHOCTH
COTPYIHHKA, IO €ro COIVIACUI0 MOXKET OBITh [OPYYEHO BBIIOJHEHHE
MOPYYEHUH, KOTOpbIE peayCMOTPEHBI KBaJTUQUKALHOHHBIMH
XapaKTEepUCTHKAMU JIPYTUX JOJDKHOCTEH, OIM3KUX [0 COJEepiKaHHIo pador,
AHAJOTMYHBIMH II0 CJIOKHOCTH, BBIITOJHEHHE KOTOPBIX HE TpedyeT Apyrow
CIICLMAIbHOCTH, KBAIMGHUKAIWNA U HETIOCPEACTBEHHO CBSA3aHbI C y4eOHBIM U
HAYYIHO-TIEAarOTMTUECKUM IIPOLIECCOM.

3. Ilpasa

3aBeyrouuil Kadeqpol UMeeT IpaBo:
3.1. JlaBarh yKa3aHus, MOPYUSHHUs, PACIOPKEHUS B YCTHOM (i)opMe 110 IS TEIbHOCTH
kadephl, 00A3aTeNbHbIE IS BBITOIHEHHUS BCEMU COTPYHUKaMK Kadeapbl.

32

N36upars 1 OBITH U30paHHBIM B cocTaB YueHoro CoBera YHUBEPCUTETA.
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3.8.
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Fal 2

BHOCHT, HEOGXOAMMbIe H3MEHEHHs B pabodylo JOKYMEHTalMIO Kadelpb
(maHsl paGoThl Kadexpsl M TperiofaBaTesiedl, ydeOHYH JOKYMEHTAlMIO) C
TIOCNEAYIOLTIMM YTBEP)KICHHUEM B yCTAHOBICHHOM IOPSIKE.

TpeGoBaTh MHUCHMEHHBIE OTYETHl OT COTPYAHHMKOB Ka(enphl IO KaKOW-1100
NesSTeNIbHOCTH, KOTOPYIO OHHU BBINOJHSIOT B paMKaxX CBOUX JIOJUKHOCTHBIX
00s13aHHOCTEN.

[IpucyTcTBOBaTh Ha IPAKTHYECKUX 3AHATHAX M JIGKOMAX COTPYAHHUKOB
ka(eIpbl, a TAKKe Ha MOJYJIbHBIX KOHTPONAX U 5K3aMeHax [0 BeIOODY.
PacmipefiensaTh ¥ Iepepaclpenearh y4eOHylo MeNaroruueckyio Harpysky
MexIy INperofaBaresiMi Kadenpsl B Ipenenax T[OIO0BOH HOPMbI yueOHOH
TIeIATOTHYECKOll  Harpy3Kd C LEJbl0  PAlMOHATBbHOIO  MCIONB30BAHMS
MeJarOTMYeCKHX pecypcoB Kadeapbl W BBITONHEHMS BCEX HAIpaBleHHi
JeSITeTbHOCTU Kaenpsl.

ITpencTapisaTh B yCTAHOBISHHOM MOPSJIKE PEKTOPY YHUBEPCHTETA:
[IPEITTOXKEHHS TI0 TIPUEMy COTDPY/IHUKA B INTATHBIA COCTaB Ka(e/prl;
TIpeaioKeHUss 00 YBOIBHEHHH M IEPEMELICHHUH TI0 JOJUKHOCTH COTPYAHHKOB
kadenpsi;

NpelVIOKEHUs: 1[I0 MOpajJbHOMY ¥ MarepuajbpHOMy  CTHMYIMPOBaHHIO
COTPYIHHUKOB Ka(eIpsl;

MpeIoKEeHUss O HAIOKeHWHM B3BICKaHWS Ha COTpyOHMKa BIUIOTH J10
OTCTpaHEHUs OT paboTHI.

IIpencTaBnsTh AeKkaHy (QaKyIbTeTa MPEATOKSHUS O MOOIPEHUH COTPYAHUKOB
33 ycmexu B y4eOHOM U y4eOHO-METOAMYECKOM Mpouecce, HaydHo-
yccre0BaTeIbcKol padoTe.

VyacTBOBaTh B paboTe 0000 CTPYKTYPHOTO MOAPA3AeNeHus yHUBEpCHUTeTa,
rae oOCYXKJAIOTCS W PeHaloTcs BOINPOCHI, CBA3aHHBIE € JEATENBHOCTLIO
kadenpsl.

[lonb30BaTbCs  YCAYraMH — COLMANBHO-OBITOBBIX, JIEYEOHBIX 1 JAPYIHX
CTPYKTYPHBIX IIONpa3leNeHuil YHUBEPCHTETa B COOTBETCTBUM C YCTaBOM H
KOJUTEKTHBHBIM JOTOBOPOM.

[Tos1p30BaTHCS. BCEMH MIPEAYCMOTPEHHBIMU JEHCTBYIOIINM 3aKOHOAATE/ILCTBOM
COLIHANBHBIMU FAPaHTUAMHU.

B ycTaHOBIEHHOM MOPSIKe 00XKanoBaTh MPUKA3bl, PACIOPKCHUS U APYTHE
OpraHU3AIMOHHO-PACTIOPSIUTE IbHBIE AKThI 8/IMUHICTPAlH YHUBEPCUTETA.

4. OTBETCTBEHHOCTDb

3aBemyroimuit kagenapoil YHUBepCUTETa HeCeT OTBETCTBEHHOCTD 3a:

4.1.

4.2.

HeBBIIONHEHAE MM HeHajuiekaliee BbINONHeHue pelueHud Yuenoro Cosera
Yausepcutera, Yuenoro Cosera QakynpTera, pekTOpara, IpHUKasoB K
pacIopsKeHIH PyKOBOACTBA YHUBEPCHUTETA.

HeBblONHEHHe  WIM  HEHaJjeXkallee  BBIIONHEHHe  00s3aHHOCTEH,
TpeyCMOTPEHHBIX ~ JaHHOU JOJKHOCTHOH UHCTPYKLIHEH, HOPMAaTHBHOH
JIOKyMeHTalue YHUBEPCUTETA, ICUCTBYIOIHUM 3aKOHOAATS/IBCTBOM JHP.
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4.5.

4.6.

4.7.

4.8.
4.9.

4.10.
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5.10.

5.11.

Henocrarounbiyi ypoBEeHb OpraHh3alvuu y4eOHOM, y4eOHO-METOAMYECKOH,
HayYHO-HMCCIIEN0BATENbCKON paboThl W IPYTUX HAIpPaBICHUH ICATEIBHOCTH
Kadenpsl.

HenocTaTo4Hoe KadyecTBO Y4eOHOro IIpoiecca Ha Kadenpe.

Heseinonsenue yuebHOTO MIaHa, yTBEPIKIEHHON IPOrpaMMBl 110 TUCLUIIINHE,
pacHuCcaHysl 3aHATUH, [ITATHOTO pacnucaHusl.

HapylieHne YCTaHOBJIEHHOIO IOpsAKa IO IMPOBEACHHIO MPaKTHHECKUX U
UTOIOBBIX 3aHSATHUN, DK3aMeHOB Ha Kadeape, a Il BBIITYCKarOLIUX Kadenp — 3a
HapylleHWe YCTAHOBJIEHHOrO MOpsAAKa  IPOBCACHHUS roCyaapCTBEHHOM
UTOTOBOM aTTECTALIMH.

Peanmsaiuio ydeOHOro IulaHa B MEHbBLIEM o0beMe, YeM MPeayCMOTPEHO
TocymapcTBEHHBIM 00pa30BaTeNIbHbIM CTaHapTOM I10 JIAHHOM CHEeXaJIbHOCTH.
Vcnonp3oBaHne y4eOHO-METOANYECKOH 0a3bl Kadeapbl HE 10 Ha3HAYCHHUIO.
Henamexxammee oOecrieueHre W HECOOMIONEHHE TEXHUKU 0e30MacHOCTH,
MOKapHOH O€30IaCHOCTH, TOXAPHBIX MEpOIpUATHI Ha kadenpe U B
3aKPETUIEHHBIX 33 Hel IIOMEIICHUSX.

[Tonyyenwe, B CBA3M C HCIONHEHHWEM JOJDKHOCTHBIX 00s13aHHOCTEH,
BOZHATP@XKACHUNA OT QU3HYECKUX U (uy) OpPUAMYECKHX JML, — B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM. Heuncnonunenue unu
HeHa UIe)Xalnee UCIIoIHEHNe Ha Kadenpe aHTUKOPPYITLIMOHHbIX MEpOIPUATHH.
[TpuunHeHUe MarepuabHOrO yiiepba — B Ipenenax, OnpeAeaCHHbIX
JEUCTBYIONIUM TPYIOBBIM U IPaKIaHCKUM 3aKOHOAATEIbCTBOM.
[TpaBoHapyLIEeHHs, COBEPILIECHHbIE B IIPOIECCE OCYLIECTBICHHUS CcBOCH
eI TeIbHOCTH, = B peaenax, OIpeJIeJICHHBIX JIeUCTBYIOLIUM
aIMHHUCTPATUBHBIM, YTOJIOBHBIM U I'PaXAAHCKUM 3aKOHOIATEILCTBOM.

5. JloyizkeH 3HATD
Kouctutyuuto Jonenxoit HaponHoil Pecny6iukn;
3aKkoHbl M WHBIE HOpPMAaTHBHbIC NpaBoBble akThl Jloneuxoit Hapoanoi
PecmyOnuKky 110 BompocaM 00pa3oBaHust ¥ 3APaBOOXPAHEHHS;
JlokasIpbHBIE HOPMATHBHBIE aKThl Y HUBEPCUTETA,
Teopuio 1 METOMBI yIIpaBIeHUs 00pa30BaTCIbHBIMU CHCTEMAMH,
INocymapcTBEHHBIE obOpa3oBaTebHbIE CTaH/IapThI BBICIIIETO
Mpo(eCcCHOHAIBHOTO 00pa3oBaHKs MO COOTBETCTBYIOIIMM HATpPABICHUAM
[IOATOTOBKHU U CIELUAIbHOCTSIM,
[TopsmOK COCTaBICHHS yUeOHbIX IIIAHOB;
[IpaBuna BelleHUs TOKyMEHTALMH [0 yueOHOH pabdoTe;
OCHOBBI  II€JaroTWKM, [ICUXOJIOTHH M METOJUKY Hpo(hecCHOHANLHOM
MTOITOTOBKH;
MeTomsl | CriocoGbl KCIONB30BaHKA 00pa3oBaTeNbHBIX TEXHOIOIMH, B TOM
YHCiIe JUCTAHIIMOHHBIX;
OCHOBHBIE METO/BI TTOUCKA, cOOpa, XpaHeHus, 00paboTKH, MPEAOCTABIEHHUS,
pacmpocTpaseHus HHGOPMAlUHU, HEOOXOAUMON [ OCYIIECTBICHNS HayHO-
UCCIIEI0OBATEIbCKON NeATeIbHOCTH,
Mexaun3Mbl 0QOPMIEHHUS MPaB HHTEIIEKTYalbHOU COOCTBEHHOCTH;
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5.13.
5.14.

5.15.

5.19.

TexHOIOIHI0 OpPraHU3alii METOINYeCKOH, HaydYHO-METOANYECKOH, Hay1HO-
MCCIIEI0BATEIIbCKON paboThI;

CoBpeMeHHbIe (OPMBI I METOBI 00yYEeHUs U BOCTIUTAHNUS;

[IpaBuna U MOPSANOK IpeICTaBICHUs O0ydalOlUXCs K TOCylapCTBEHHBIM U
UMEHHBIM CTUTICHINSAM;

HopMmaTuBHBIE  JOKYMEHTBI,  PErJaMEHTHPYIOLIME  CTaTyC  Hay4HbIX,
MeJarorHueckuX M PYKOBOIMIMX  pabOTHHKOB  00pasoBarel/IbHBIX
OpraHM3alMil BBICIIETO HPOQECCHOHAIBHOr0 00pasoBaHus, OCOOCHHOCTH
peryupoBaHusl UX TPYa;

OCHOBEI YIIPaBICHHS IEPCOHATIOM;

OCHOBBI aIMUHKUCTPATUBHOTO, TPYAOBOIO 3aKOHOIATEbCTBA;

TpeboBanus kK paboTe Ha MEPCOHATBHBIX KOMIIBIOTEPAX, MHBIX JIEKTPOHHO-
1MQPOBEIX YCTPOUCTBAX; .

[TpaBuIa ¥ HOPMBI MO OXpaHe TPyJa, TEXHHKe 0e30MacHOCTH U MOXKapHOHU
0e30TacHOCTH.

6. KpanudukannoHHble TPEOOBAHHS
Briciee mpodeccronanbHoe 00pa3oBaHWE COOTBETCTBYIOIIEIO HalpaBJICHUS

TIOATOTOBKU (MarucTp, CIEMUAINCT), HAYUYHYIO CTENEHb JI0KTOpa (KaHaMAaTa) HayK,
ydeHoe 3BaHHe Mpodeccopa (morieHTa), CTaX HAY4YHO-TIeJarOrMueCcKOoH paboThl He
MeHee 2 JIeT.

7. BsaumMooTHOIeHHUSs (CBSI3U) MO JOJKHOCTH
3aBemyromuit kadeapoil uMeeT paboune OTHOIICHHUS C:

7.1. PyKoBOACTBOM YHHMBEPCHUTETA OTHOCUTEJBHO  BBIITOJHEHHS Nopy4eHUH,
pACTIOPSKEHHUH, TPUKA30B, KOTOPbIE MOTYT OBITH [aHbl B IMMCBMEHHOH WJIH
ycTHOU hopme.

7.2. 3amecTuTelIeM PEKTOPA 10 KaAPOBBIM BOIIPOCAM.

7.3. TlpopexTopoM no y4eGHON paboTe, 3aMECTHTENEM IPOPEKTOpa [0 y4eOHOH
paboTe, pyKoBOAMTENEM y4eOHO-METOMYECKOro OTAeNa [0  BOMPOCaM
y4eOHOM 1 y9eOHO-METOMIECKOH paboThI.

7.4. IIpopexTopoM Mo Hay4HO# pafoTe 10 BOIPOCAM HAYYHO-HUCCIEAOBATE/IBCKOH
paboThL.

7.5. TIpopeKTopoM IO MEXAYHAPOIHBIM CBA3AM M WHHOBAL[MOHHOM AEATE/IbHOCTH
10 BOIIPOCAM MEXIyHApOIHBIX OTHOILIECHHI.

7.6. TIpopeKTopoM IO aJMHHHCTPATUBHO-XO3AHCTBEHHOH padore 10 BOMpocam
HojIepKanusl HHOPaCTPYKTYpbl M BOIPOCAM MaTepUalbHO-TEXHUUYECKOIO
obecrieuenus Kapeapsl.

7.7. TIpopekTopoM IO TYMaHWTAPHOH IOMMTAKE M BOCHHUTATENBHON padore no
BOIIPOCAM BOCIUTATEIbHON pabOTEIL.

7.8. HavajpHUKOM OTHeNa YyIpPaBICHUS KadecTBOM 00pasoBaHus I10 BOINPOCam
BHyTpeHHero ayaura u Qpynkunonuposanus CMK kadenpst.
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